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pasMecTuTb Ha oduuuanbHOM  WHMOPMAaUMOHHOM  VIHTepHeT-canTe agMuWHUCTpauun
Bonokonamckoro ropogckoro okpyra.
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|. O6wme nonoxeHus
1. MpeameT perynupoBaHns AQMUHUCTPATUBHOIO perfnaMmeHTa

1.1. Hactoawun AOMUHUCTPaTUBHLIN pernamMeHT perynmpyeT OTHOLIEHNSA, BO3HUKatoLLne
B CBS3M C NpeaoCTaBfieHMEM MYyHUUMNANbHOM yCcnyrn «Bblgavya apxXmBHbIX CPaBOK, apXMBHbIX
BbIMUCOK, apXMBHbIX KOMUA N MHAPOPMALNOHHBIX MUCEM Ha OCHOBaHUM apXUBHbLIX JOKYMEHTOB,
co3faHHbiX ¢ 1 aHBapsa 1994 ropa» (ganee — MyHuumnanbHasa ycnyra) apxXvMBHOro oTtaena
agMuHucTpauun Bonokonamckoro ropoackoro okpyra MockoBckon obnactu (ganee —
MyHMUMNanbHbIA apXuB).

1.2. Hactoawun  AOMUHUCTPATUBHbIN pernaMmeHT  ycTaHaBnuBaeT  MOpPSAOOoK
npepgoctasfieHna MyHuumnaneHOW ycnyrm u cTtanHgapt npegocrtasneHns MyHuuunanbHOW
ycryru, cocTtaB, nocrnegoBaTenibHOCTb U CPOKWU BbIMOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npegocrtasneHntio MyHuuunansHon ycnyrn, TpeboBaHMs K NOPSAKY WX BbIMOSHEHUS, B TOM
yncrne ocoBEeHHOCTU BbINOMHEHNS aAMUHUCTPATMBHBIX Mpouedyp B 3NeKTPOHHowm ¢opme, a
TaKke OCOBEHHOCTU BbINOMHEHUA aAMWHUCTPATUBHBLIX npouenyp B MHOrOogyHKLUMOHAaIbHbIX
LeHTpax npefocTaBreHnsa rocyaapCTBEeHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon obnactu,
dopMbl KOHTPONS 3a nNpegocTtaBneHneM MyHuumMnanbHOM ycnyrn, aocyaebHbin (BHeECYAEOHbIN)
nopsgok obxanoBaHwsa pelwieHun u gencteuin (6esgencrtenga) MyHMumMnanbHOro apxuBa, ero
AOIMPKHOCTHBIX NNL, MHOTO(YHKUMOHANbHbLIX LEHTPOB MNpPeAoCTaBNeHNs rocyaapCTBEHHbIX W
MyHUUMnanbeHbIX yenyr (ganee — MoL), paboTHnkos ML,

1.3. TepMuHbl ¥ onpegeneHnsi, uUcnosnb3yemble B HacTodawemM AAMUHUCTPATUBHOM
perrnameHTe:

1.3.1. ApxvBHas BbINUCKa - LOOKYMEHT, COCTaBfeHHbIn Ha 6naHke MyHuuMnanbHOro
apxvmBa, OOCNOBHO BOCMPOM3BOAALLNA HYacTb TEKCTa apXUBHOIO AOKYMEHTa, OTHOCSLeroca K
onpegeneHHoMy dakTty, cobbITUIO, NuUy, C yKasaHMeM apXMBHOrO Wndpa n HOMEPOB NUCTOB
eMHULbl XpPaHeHUS.

1.3.2. ApXvBHbIN OOKYMEHT - MaTepuarnbHbli HOCUTESb C 3adUKCUPOBAHHOW Ha HeM
WHdOpMaUnen, KOTOPbIN UMMEEeT pPEeKBU3UTbI, MNo3BoNdAWMe ero unaeHTnpuumposaTtb, Wt
NOANEXUT XPaAHEHUIO B CUITY 3HAYMMOCTU YKa3aHHbIX HOCUTENS U MHpopMaunn Onga rpaxkaaH,
obuiecTBa n rocygapcraa.

1.3.3. ApxuBHasg Konusi - [OOCMIOBHO BOCMPOM3BOAALWAA TEKCT wunu usobpaxeHue
ApPXMBHOIO [OKYMEHTa KOMuS C YKa3aHMeM apXMBHOro Lndpa M HOMEPOB NIUCTOB eAMHMUUbI
XpaHeHus, 3aBepeHHas B nopsigke, YCTaHOBMEHHOM 3akoHodaTenbCTBOM  Poccuinckon
depepauymn.

1.3.4. ApxuBHas cnpaBka - [OKYMEHT, COCTaBfeHHbIn Ha ©OnaHke MyHULMNanbHOro
apxvBa, WMEKLWMA PUONYECKYID CUNY W CcoAepXawunh [OOKYMEHTHY uHdopMauuio o
npegmeTe 3anpoca, C ykazaHMeM apXUBHbIX LUIMAPOB M HOMEPOB FINCTOB €ANHUL, XPaHEHUS TeX
APXMBHbIX JOKYMEHTOB, HA OCHOBAHMM KOTOPbIX OH COCTaBEH.

1.3.5. ENC OY — EauHas vHdopmauMOHHas cuctema OKasaHWsA roCcydapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBckon obnactu, ucnonbdyemass MyHuumnanbHbIM apXuMBOM 1S
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn.

1.3.6. ElNY — depepanbHaa rocygapcTtBeHHas MHMoOpMaunoHHaa cuctema «EguHbIv
noptan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (PyHKUWA)», pacnosiokeHHas B
NHGOPMAaLNOHHO-TENTIEKOMMYHUKAUVMOHHOW ceTu «IHTepHET» No agpecy: www.gosuslugi.ru.

1.3.7. ECUA — (hbepepanbHas rocygapcTBeHHas WMHGopMauuoHHas cuctema «EpuHas
cuctema  wmaeHTUUKaumMm un - ayTeHTudpmkaumm B MHGPACTpPyKType, obecneymnBaroLlen
MHOPMALNOHHO-TEXHONOMMYECKOE B3aMMoaencTeune NHPOPMALIMOHHbIX cucTem,
nucrionb3yemMblx AN NpefocTaBfieHUs rOCyQapCTBEHHbIX W MyHUUMNANbHbLIX  yCryr B
3EKTPOHHON hopmMe.



1.3.8. 3anpoc o0 npegoctaBneHun [ocygapCTBEHHOW Yycryru — 3adBfieHne o
npegoctasneHnn MyHuumnansHonM ycnyrm no dopmMam, MpuMBEOEHHbIM B  HacTOsLEM
AOMWHUCTPATUBHOM pernameHTe (ganee — 3anpoc).

1.3.9. NHdopmaLumMoHHOE NMCbMO — NMMCbMO, COCTaBflieHHOE Ha BnaHke MyHuuunanbHOro
apxvBa rno 3anpocy 3asBuTens, cofepxailee WHPOPMaLMIO O XpaHALWUXCA B apxuse
apXMBHbIX JOKYMEHTax Mo onpeaeneHHon npobreme, Teme.

1.3.10. JlnyHbin kabuHeT — cepBuc PIITY, nossonswowmn 3aaBuTento nony4vatb
MHdopMauuio o xoge obpaboTkn 3anpocos, nofgaHHbIX nocpeactsom PITY.

1.3.11. Mogyns MoL ENC OY — Mogyns M®L EgmHon nHdopmaunoHHOM CUCTEMB
oKasaHusi rocyaapCTBEHHbIX Y MyHUMLMNanbHbIX ycnyr MockoBckon obnacTu.

1.3.12. MyHnumMnanbHbIN apxvB — CTPYKTYpHOE MoApasfeneHne opraHa MeCTHOro
camoynpasneHns MyHuumnanbHoro obpasosaHus MockoBckor obnactun unum MyHuumunansHoe
yypexaeHve, co3gaBaemMoe MyHuumnanbHbiM obpasoBaHnem MockoBckon obnactu, KoTopble
OCYLLIECTBNAT XpaHEHWe, KOMMMEKTOBaHUe, y4eT U UCMOoNb30BaHWe OOKYMEHTOB APXMBHOMO
doHaa Poccunckon defepaumu, a Takke Apyrnx apxXmBHbIX JOKYMEHTOB.

1.3.13. O6wenoctynHaa wuHdopmaumss — OOLLEN3BECTHbIE CBEOEHUSS U UHas
MHopMauus, OCTYN K KOTOPOW HE OrpaHnNYeH.

1.3.14. PIMIyY - locypapcrtBeHHas uHpopmaumoHHaa cuctema MockoBckon obnactu
«lMopTtan rocydapCTBEHHbIX W MyHUUMNAnNbHbLIX Yycnyr (dyHkumi) MockoBckon obrnactuy,
pacnosioxeHHass B WHMOPMALMOHHO-KOMMYHUKaUMOHHOM ceTn  «WHTepHeT» no agpecy:
www.uslugi.mosreg.ru.

1.3.15. Yuypegutens MOLl — opraH MecTHOro camoynpasfeHus MyHUUUNanbHOro

obpasoBaHnsa MockoBckon obnacTtu, ssnsowmnncs yupeautenem MoLl.

2. Kpyr 3asButenen

2.1. Jlvuamn, nmewwmmm npaBo Ha nonydeHne MyHuUMNanbHOW YyCnyrn, ABNSAKTCS
dusmyeckoe WM pUgMYeckoe nuUUo, WHAMBMAYanbHbIM - NpeanpuHuMatens nunbo  ux
YNONMHOMOYEHHbIE NpeacTaBuTenu, obpartmewmnecs B MyHuuunanbHbIM apxmB ¢ 3anpocoMm O
npegocTtasneHnn MyHuuunansHom ycnyrun (danee — 3asasutenn).

2.2. Kateropun 3asasutenen:

2.2.1. dusmnyeckme nuua, obpatmeBluMecsa 3a MNOMNyYEHMEM [AOKYMEHTOB, COAepKaLimX
CBEAEHUS B OTHOLWUEHUN OOBLEKTOB HEABMXMMOro MMyLlecTBa: B nuue npaBoobnagatens;
3anorogepXxartesil B OTHOLIEHUN OOBEKTOB HEOBWXKMMOIO MMYLLECTBa, KOTOpble HaxogsaTca y
Hero B 3arnore unu npaea, Ha KOTOpble MPefoCTaBfEHbl €My B 3anor; MMeKLWuX npaBo Ha
HacnegoBaHMe HEOABWXKUMOrO UMyLLLeCcTBa npaBoobnagartens no 3aBeLLaHuIo U No 3aKoHy — B
OTHOLLEHMM OOKYMEHTOB, C AaTbl CO34aHMsA KOTOpbIX He npowrno 75 (CembaecaT naTb) ner,
€Cnn  [OKYMEeHTbl CoAep)XaT CBeAdEeHWUs, YyKa3aHHble B TMyHKTe 2.3  HaCTosLero
AOMUHUCTpATMBHOrO pernameHTta. Jlioboe usnyeckoe nMUO — B OTHOLUEHMM aAPXMBHbIX
AOKYMEHTOB, C AaTbl CO34aHus KOTopbIX npowrsno 6onee 75 (Cemungecatn natu) net, unu B
cnyyae, ecnn OOKYMEHTbl He coAaep)XaT CBEAEHWUN, yKa3aHHbIX B MNyHKTE 2.3 HacTosAwero
ALOMUHUCTPATUBHOIO perfnameHTa.

2.2.2. ®usmyeckme nuua, obpatmBLIMECA 3a MONyYEHMEM [LOOKYMEHTOB, COAepXalinx
cBeaeHNs B OTHOLLUEHWUW coAepXaHust 3aBelwaHus: B nuue 3asewatens unu nwoboro un3
yKa3aHHbIX B 3aBeLLaHUN HacrnegHUKOB UMM OTKas3ononyyaTtenemn; HacneaHMKoB No 3aKOHY - Npu
npegbsBfieHMM crnpaBku OT HoTapuyca 06 OTKPbITUM HacneacTBEHHOro Aena, a Takke
NCMNOSTHATENIO 3aBeLLaHns rnocre CMepTu 3aBellaTend — B OTHOLUEHWW OOKYMEHTOB, C AaThbl
co3faHusa koTopblx He npowrno 75 (Cembgecatr nate) net. Jlioboe dmsmyeckoe nuuo — B
OTHOLIEHMM apXMBHbIX [OOKYMEHTOB, C [AaTbl CO34aHus KOTOpbIX npowrso ©Gonee 75
(CemnpecaTtn natum) ner.

2.2.3. ®usmyeckme nuua, obpatmBLIMECA 3a MONyYEHMEM [LOOKYMEHTOB, COAEpXalinx
cBedeHnss 06 ycbliHOBNEHUM (yAovepeHwun), npeabsaBMBLUME HOTapuanbHO 3aBEPEHHOE
corracue ycblHOBUTENEW, UM HeENOCpeLCTBEHHO CaM YCbIHOBUTEb.



2.2.4. ®usmyeckne nuua, obpatmBLUMECA 3a MONyYEeHMEM [OOKYMEHTOB, COAepKallmx
cBedeHns o0 akTax rpak4aHCKOro COCTOSIHMA (poXaeHun, BpakocoyeTaHuu, CMepTU) unm
CBEAEHUS U3 KHUT perncrpaumm 3axOPOHEHWN (3aXOPOHEHWN YPH C MpaxoM), ABMALMnecs
POOCTBEHHWKaMM 4eroBeka, O KOTOPOM 3anpaluvMBaloTCs CBedeHUs - B  OTHOLUEHUU
AOKYMEHTOB, C [aTbl cO34aHus KOoTopbix He npowno 75 (Cembgecat nate) net. Jlioboe
un3nyeckoe nmuo — B OTHOLLUEHUU apXMBHbIX JOKYMEHTOB, C AaTbl CO34aHMUS KOTOPbIX NPOLLMO
6onee 75 (CemnagecaTtun natu) ner.

2.2.5. ®dusnyeckne nuua, obpatmeBluMecsa 3a MNONyYEHMEM LAOKYMEHTOB, COAEpKaLLMX
CcBefEeHMsa O CBOEM CTaxe paboTbl n pa3mepe 3apaboTHon nnathbl. Jlloboe dusmyeckoe nuuo,
obpaTuBLUeecs 3a Mory4eHneM [AOKYMEHTOB, coAepXalux CBefdeHUss O cTaxe paboTbl M
pasmepe 3apaboOTHOW nnaTbl — B OTHOLIEHWW apXMBHbIX [OKYMEHTOB, C AaTbl CO34aHus
KoTopbIx npowsio 6onee 75 (Cemngecatn natn) ner.

2.2.6. dnsmyeckne nuua, obpaTMBLUMECA 3a MOMYyYEHMEM [OKYMEHTOB, COAEpXKalLmX
WHble CBEAEHNS.

2.2.7. KOpngunyeckne nuua, obpatmeLIMeECa 3@ MOMyYEHMEM AOKYMEHTOB, COAepKalLmx
cBefeHns 06 obbekTax HeaBWXKMMOro MMyLlecTBa — B OTHOLIEHMM [AOKYMEHTOB, C AaTbl
co3faHusa KoTopbix He npowsio 75 (Cembgecar nsaTb) neT, ecnu OOKYMEHTbl cogepxaT
cBefeHNdA, YKasaHHble B MNyHKTe 2.3 Hactodwero AOMWHUCTPATUBHOINO perfiameHTa,
npegbsBUBLUME [OBEPEHHOCTb OT (MU3NYEecKoro nuvua, O KOTOPOM uaeT pedb. Jlioboe
topnandeckoe nuuo, obpaTusLLeecs 3a NosiyYeHneM JOKYMEHTOB, coaepalmx cBefeHus ob
o0beKkTax HeABMXUMOro MMyLLEeCTBa — B OTHOLLUEHUN apXMBHbIX JOKYMEHTOB, C AaTbl CO34aHUA
KoTopbIXx npowrno 6onee 75 (Cemuagecatn natu) neTt, WNn B crnyyae, €crivm AOKYMEHTbl He
cogepxart cBefeHUI, yKasaHHbIX B NyHKTe 2.3 HacTosawero AQMUHUCTPaATMBHOIO pernamMeHTa.

2.2.8. KOpnguyeckme nuua, obpatmMBLUMECH 3a MOSTYyYEHMEM LOKYMEHTOB, COAepXalimx
cBedeHns o6 ycbliHOBMEHMM (yAovepeHun), npeabsaBMBLUME HOTapuanbHO 3aBEpPEHHOEe
corracue ycblHOBUTENEWN.

2.2.9. Opnandeckune nuua, obpatmeLUMECH 3@ MONYYEHMEM OOKYMEHTOB, COAEPKALLMX
WHble CBEeAEHUS.

2.2.10. WHamBmgyanbHble npeanpuHumMartenun, obpatmBluMeca 3a  MONyYeHUEM
AOKYMEHTOB, coepXalmx CBeOeHUS B OTHOLEHUM OOBLEKTOB HEOBMXMMOro MMmyLlecTBa B
nvue npasoobnagartens; 3anorogepXartens B OTHOWEHUM 006 bEKTOB HEABUXMMOrO UMYLLLECTBA,
KOTOpble HaxXOASTCA y Hero B 3anore, Uiv npasa Ha KOTopble NpefocTaBfeHbl emMy B 3aror;
MMEeLWKnX MNpaBO Ha HacrnegoBaHWe HeOBWXUMOro uMmyllectBa npaBoobnagatens no
3aBeLaHu1Io UK MO 3aKOHY — B OTHOLLEHUN JOKYMEHTOB, C AaTbl CO34aHUS KOTOPbIX HE NPOLUSIO
75 (CembaecaT nATb) neT, eCnu AOKYMEHTbl coaepXaT CBeAEeHWs, yKasaHHble B nyHkTe 2.3
HacToswero AODMUHUCTPaTMBHOIO pernameHTa. Jllobon nHanBmayanbHbl npeanpuHuMaTens —
B OTHOLUEHWN apXMBHbIX [OKYMEHTOB, C [aTbl CO30aHUA KOTOpbIX npowno 6Gonee 75
(Cemungecatn natu) neT Unu B criydae, ecnv OKYMEHTbl He coaepXXaT CBeAEHUN, yKa3aHHbIX B
nyHKTe 2.3 HacTosLwero AQMUHUCTPATMUBHOIO perfnaMmeHTa.

2.2.11. WHamBmayanbHble npegnpuHumarenu, obpatmeBlumMeca 3a  MNoSslyYeHUeM
OOKYMEHTOB, COAepXalluMX WHble CBedeHUs (3a WUCKIIYEeHWeM cBeAeHUn 00 YCbIHOBNEHWUN
(yoodepeHun).

2.3. OrpaHunyeHne Ha [OCTYyn K apXuBHbIM AOKYMEHTaM, COAepXallMM CBedeHus O
NIMYHON N CEMEWHOW TaWHe rpakgaHWHa, ero YacTHOM XU3HW, a TakKe CBedeHud, co3gatoumne
yrposy ansa ero 6e3onacHoCTW, ycTaHaBnmMBaeTcs Ha cpok 75 (CembaecaT NsTb) NeT CO AHA
CO34aHuns YKasaHHbIX JOKYMEHTOB.

C nNWCbMEHHOro paspelleHus rpaxpgaHuHa, a Mnocne ero CMepTM C MUCbMEHHOrO
paspelleHnsl HacrnegHUKOB [AaHHOro rpaxgaHuHa oOrpaHuvyeHne Ha [OCTYN K apXUMBHbIM
AOKyMeHTaM, cogepXallinm CBeAeHUs O JIMYHOM U CEMEVHOWN TalHe rpakaaHwHa, ero YacTHOM
XW3HK, a Takke CBeOeHus1, cosgatowme yrposy ans ero 6e30nacHocT, MOXeT BblTb OTMEHEHO
paHee, yeM yepes 75 (CemMbOecsT NATb) NeT CO AHS CO3AaHNS YKa3aHHbIX JOKYMEHTOB.



3. Tpeb6oBaHuA kK nopAAKy MHcpopmMupoBaHuA o npeaoctaBneHn MyHmumnanobHoOn
ycnyrm

3.1. Tlpuem 3asBuTenenm no BoOMpocy npegoctasneHns MyHuumnanbHOW Yycnyru
OCYyLLEeCTBMNAEeTCA B COOTBETCTBMM C OpraHu3auMOHHO-pacnopsaauTenbHbiM - JOKYMEHTOM
ApxuBHOro otaena agMmmHucTpaumm Bonokonamckoro ropoackoro okpyra MockoBckon obnactu.

3.2. Ha odwumumanbHoM cante AgmMuHUCTpauuum Boriokonamckoro ropofackoro okpyra
MocKkoBcKo# obnacTu http://volok-go.ru/structure/archive B MHEOPMALIMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (ganee — ceTb WHTepHeT), Ha ENMIY, PMTY, B
pefepanbHON  rocygapCTBEHHOW  MHGOpPMauUMoOHHOM cucteme «degeparnbHbIn - peecTp
rocygapCTBEHHbIX U MyHUUMNANbHbBIX yCnyr (PyHKUWIN)», rocyaapcTBEHHOM MHGOPMALMOHHOM
cucteMme MockoBckorn obnactu «PeecTp rocyaapCTBEeHHbIX U MyHULMNANbHbIX YCnyr (pyHKLMRA)
MockoBckon obnactu» obasatenbHOMYy pasMeLLeHUIo MNoANeXuT criegyowas cnpaBoYvHas
MHopMauus:

3.2.1. Mecto HaxoxgeHus, pexum pabotbl M rpaduk npuema noceTutenen
MyHuUMNansHOro apxmea.

3.2.2. CnpaBoyHble TenedoHbl MyHMUMnanbHOro apxuea, opraHnsauun, y4acTByOLWNX B
npegocrasneHmm [ocygapcTBeHHOW  ycryr, B TOM  4ucrne Homep TenedoHa -
aBToMHdopmaTopa (Npu HanMyum).

3.2.3. Agpec oduumanbHoro camta AgmuHUCTpauum Bonokonamckoro ropoackoro
okpyra MockoBckor obnactu, a Takke agpeca 3feKTPOHHOW NoyTbl 1 (Mnun) opmbl 06paTHON
cBa3nM MyHuumnaneHoro apxusa B cetu IHTepHerT.

3.3. Ob6sizatenbHOMYy pasMelleHuto Ha odmumnanbHoOM cante AQMWHUCTpaLUn
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu, Ha ENIY, PIIY, rocynapcteeHHOM
WHpopmaunoHHon  cucteme  MockoBckon  obnactu  «PeecTtp  rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKumi) MockoBckon obractu» noanexut nepedeHb HOPMaTUBHbLIX
NpaBOBbIX aKTOB, Perynupyrowmnx npegocrasneHne MyHuuunanbHOW ycrnyrm (C ykasaHuem ux
PEKBU3NTOB N UCTOYHUKOB OpULMansHOro onybrnmkoBaHus).

3.4. MyHuumMnanbHbid apxmB obecneynBaeT pasMeLLEHNE M akTyanu3aunio CrnpaBOYHOM
WHoOpMauun Ha oduuynanbHOM canTe, B CcOOTBeTCTBywWweM pasgene EMIY, PITY,
rocyapCTBEHHOW MHGOpPMaLMOHHON cucrteme MockoBckon obnactu «PeecTp
rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr (yHkumin) Mockosckon obnactuny.

3.5. NHdopmupoBaHue 3asButenen No Bonpocam npepoctasneHns MyHuumnanbHOM
yCryru n ycriyr, KoTopble siIBASOTCA HeobxoanmbiMn 1 obasaTernibHbIMU ONs NpeoCTaBneHus
MyHuuunaneHOM  ycryrm, CBeAeHWA O Xode NpeaoCTaBNeHWsa  YKasaHHbIX — ycnyr
OCYLLIeCTBNAETCA:

3.5.1. lNytem pasmelieHns nHdopmaumm Ha oduumanbHoM cante AQMUHUCTPaLUK
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu, Ha ENTY, PITY.

3.5.2. [OMKHOCTHbIM nuuoM MyHuuMnanbHOro apxmea nMpu HENoCcpenCTBEHHOM
obpalieHnn 3assutend B MyHULMNanbHbIA apXuB.

3.5.3. MNyTtem nybnmkaumm NHOPMaLMOHHBIX MaTepManoB No NOpPsAKy NpeaocTaBreHns
MyHuumMnansHoOM ycnyru B cpeacTBax MaccoBon MHdopmMaunu.

3.5.4. lNytem pasmeLlleHns MHPOPMALMOHHbLIX MaTepuarnos Nno Nopsaky NpeaocTaBrieHns
MyHuumMnansHon ycnyru B nomeweHusx MyHuuunaneHOro apxwa, npefHasHayYeHHbIX AN
npuema 3asiBUTENnen, a TaKkKe WHbIX opraHMsaumn Bcex opM COBCTBEHHOCTM MO
COrfacoBaHMo C YKasaHHbIMU opraHusaumamm, B Tom vncne B MOL, a takke Ha EIMTY, PITY,
cante AaMuHUcTpaumm Bonokonamckoro ropoackoro okpyra Mockosckon obnacTu.

3.5.5. Nocpencrteom TeneoHHON 1 hakCUMUITbLHOWN CBSA3MW.

3.5.6. NocpencTBoM OTBETOB HA MUCbMEHHbIE U YCTHbIE ObpalleHus 3asBuTenen.

3.6. Ha EMNry, PMry wvw odguumanbHom camte AOMUHUCTpaumm Borokonamckoro
ropofckoro okpyra MockoBckorn o6ractu B Lensax MHpopMmpoBaHna 3assutenen no Bonpocam
npegocrasneHns MyHuyunanbHOM yCcryrn pasmellaeTcs cnegyowas nHgopmaums:



http://volok-go.ru/structure/archive

3.6.1. Vc4yepnbiBatowmii nepeyeHb AOKYMEHTOB, HeOOXoauMbIX ANA npeaocTaBneHus
MyHuuunansHon ycnyrn, TpeboBaHUs K OMOPMNEHUI0 YyKas3aHHbIX [OOKYMEHTOB, a Takke
nepeyeHb [AOKYMEHTOB, KoTopble 3asBuTENb BMApaBe NpeacTaBuTb MO COBCTBEHHOM
nHUUmnaTmnBe.

3.6.2. NepeyeHb nuu, nmerLmnx Npaso Ha nosyvyeHne MyHuumnansHoOm ycryru.

3.6.3. Cpok npegoctasneHmss MyHuumnanbHOM ycnyru.

3.6.4. PesynbTatbl npegoctaBneHns MyHuumnansHOM yCryrn, nopsagok npeacraBneHns
AOKYMeHTa, ABnstoLwerocs pesynbtaTtomM npegoctasneHns MyHuuunansHOM ycnyri.

3.6.5. WcuyepnbiBaowmin nepeyeHb OCHOBaHWW ANA OTKasa B NpuUemMe [OOKYMEHTOB,
HeobxooMMbIX Ons npefocTaBneHns MyHuuMnanbHOW YycnyrM, a Takke OCHOBaHWA NS
NPUOCTaHOBMNEHUA U OTKasa B npegocTtasneHnn MyHuumnansHOM ycnyri.

3.6.6. MHdopmaums o npaBe Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue AeNCcTBUiA
(6e3pencTBnst) M pelleHun, MNPUHATLIX (OCYLLEeCTBNSEMbIX) B Xo4e NpeaoCTaBreHus
MyH1umnansHoOM ycnyru.

3.6.7. ®opmbl 3anpocoB (3asiBNEHW, yBEAOMIIEHUA, COOBLLEHWIA), UCMONb3yeMble npu
npegocTtasneHnn MyHuumnanbHoOM ycnyru.

3.7. Ha oduumnanbHoM cante AgmMuHUCTpauuuM Bonokonamckoro ropofckoro okpyra
MockoBckor obnact 4ONONHUTENBHO pa3MeLLatoTCs:

3.7.1. NonHoe HanMmeHoBaHWe 1 NOYTOBLIM agpec MyHUuMnNaneHOro apxuea.

3.7.2. Homepa TenedoHoB-aBTOMHGOPMATOPOB (MNP Hanuuuu), CnpaBoOYHblE HOMEpa
TenegoHoB MyHMUMNanNbLHOro apxmea.

3.7.3. Pexum paboTbl MyHuuunanbHOro apxuea, rpaduk npuema LOSMKHOCTHbIX NnL
MyHuUMNansHOro apxmea.

3.7.4. Bbligepxkm ©n3 HOPMATUBHbIX MPaBOBbIX aKTOB, COAepXaliMx HOPMbI,
perynupytowme gesatensHocTb MyHuyunanbHoro apxusea no npegocrasneHnio MyHuumnansHom
yCnyru.

3.7.5. lNepeyeHb nuy, nMetowmx Npaso Ha nonydeHne MyHuuunanbHOW yCnyru.

3.7.6. TekcT HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXKeHUSMU.

3.7.7. KpaTkoe onncaHne nopsigka npegocrasneHna MyHuumnanbHom ycnyru.

3.7.8. WHopmauuss 0O BO3MOXHOCTM Yy4yacTua 3asiBUTenien B OLEHKe KayecTBa
npegoctasneHna  MyHuumMnanbHOM ycryru, B TOM 4uUcne B oOueHke 3deKTUBHOCTH
ageatenbHOCTM  pykoBoguTenda  MyHuuMnanbHOro  apxvBa, a  Takke  CMNpaBO4YHO-
WMH(OpPMaUNOHHbIE MaTepuansl, cogepxaline cBeaeHns o0 nopsake u cnocobax npoBeaeHUs
OLIEHKM.

3.8. lNpun nHpopmmnpoBaHn o nopsagke npegocrtaBneHns MyHuUMnaneHOW YCryru o
TenegoHy [OOIMKHOCTHOEe nuuo MyHuumMnanbHOro apxuBa, MPUHSB BbI30OB MO TenedoHy,
npeacraBnseTca: HasblBaeT aMunumioo, UM, OT4ecTBO (MpUM  Hanmuuun), OOSKHOCTb,
HanmeHoBaHne MyHMUMNanNLHOrO apxmBea.

HormkHocTHoe nnuo MyHuumnanbHOro apxmea 06s3aH cooOwmMTh 3asBuTento rpaduk
npuemMa, ToOYHble NOYTOBbLIN U (bakTMyecku agpeca MyHuumnaneHOro apxmea, cnocob npoesaa
K HeMy, cnocobbl npeaBapuTenbHOW 3anucyu Ang npueMa no BONPOCYy NpefoCcTaBneHus
MyHuumMnansHon ycnyrun, TpeboBaHus K MTMCbMEHHOMY 0BpaLLeHuIO.

NHdpopmupoBaHue no TenedoHy o nopsgke npepocTtasneHus MyHuuunanbHOW ycryrm
OCYLLECTBMSETCA B COOTBETCTBMM C PEXMMOM paboThbl 1 rpadmkomM npuema MyHuumnanbHOro
apxvBa.

Bo Bpema pasroBopa [OMKHOCTHblE nuvua MyHuumMnanbHOro apxmBa 00s3aHbl
NPOU3HOCUTL CIoBa YE€TKO M He npepbiBaTb pPasroBOp MO MPUYMHE MOCTYMNSIEHUS OPpYroro
3BOHKa.

Mpy HEBO3MOXHOCTM OTBETUTb HA MOCTaBMEHHble 3asBUTENEM BOMPOCHI TeneOHHbIN
3BOHOK NepeagpecoBbiBaeTcs (NepeBoauTCs) Ha Apyroe AOMKHOCTHoe Nuuo MyHuumnansHoro
apxvmBa nmbo obpartmBLieMycsi coobuiaeTca HoMep TenedoHa, No KOTOPOMY MOXHO MONYyYUTb
HeobxoauMyH MHGOPMaLMIO.



3.9. lMNpn oTtBeTax Ha TenegoOHHbIE 3BOHKM W YCTHble OOpalleHna no Bonpocam O
nopsigke npegoctasneHns MyHUUMNANbHOM YCRyrM OOSMKHOCTHbIM NuuoM MyHuumMnansHOro
apxvBa obpaTusLLEMYCS coobuiaeTcs cnegytowas nHpopmauus:

3.9.1. O nepeyHe nuu, MMerLLMX NpaBo Ha nosnyvyeHne MyHuumMnansHOM yCnyru.

3.9.2. O HOpMaTMBHbIX NPaBOBbLIX akTaxX, PerynupyloLwmnx BOMNPOCHI MpeaocTaBneHns
MyHuuunansHoOM ycnyrm (HaMmeHoBaHue, Jata U HOMep NPUHATUS HOPMAaTUBHOMO NPaBOBOrO
akrta).

3.9.3. O nepeyHe OOKYMEHTOB, HEOOXOAMMBIX A515 NosfyvyeHns MyHuumnansHOM yenyri.

3.9.4. O cpokax npegoctasrneHma MyHuumnansHon ycnyru.

3.9.5. O6 ocHoBaHuMsIX AnNs OTkasa B MNpUMEME [OOKYMEHTOB, HeoOXoauMblx Anis
npegocrasneHns MyHuyunanbHOW yCrnyru.

3.9.6. O6 ocHoBaHuWsX A4S NPUOCTaHOBNEHNA npedocTasneHna MyHuuunansHom ycnyru,
oTKasa B npegoctasneHun MyHuumnansHOW ycnyru.

3.9.7. O wmecte pasmeuweHus Ha PIry, odwuuymanbHom cante AQMUHUCTPaALUN
Bonokonamckoro ropogckoro okpyra MockoBckon obnactu wuHdopmauum no Bomnpocam
npegoctasneHna MyHuumnansHom ycnyru.

3.10. WHdopmupoBaHne o nopsagke npegocTtaBneHvs  MyHuuMnanbHOW — ycnyru
OCYLLECTBIAETCA TaKKe No eANHOMY HOMepY TenedoHa OneKkTPOoHHOM NpnémMHon MoCKOBCKON
obnactu 8 (800) 550-50-30.

3.11. MyHuumnanbHbin apxuB paspabaTbiBaeT MHGPOPMALMOHHLIE Martepuansl Mo
nopsaky npegocrasneHns MyHuyunanbHOW yenyrm — naMsiTku, MHCTPYKUMK, BpOLLOPbl, MakeTbl
n pasmewiaetr ux Ha EMNry, PIIyY, odpuumnansHom cante AgMuHUCTpaumm Bonokonamckoro
ropofckoro okpyra MockoBckon obnacTtu, a Takke nepegaet 8 MOL.

3.12. MyHuumnanbHbin  apxuB obecneumBaeT CBOEBPEMEHHYK  akTyanusauuto
MHPOPMALUMNOHHBLIX MaTepuarnos, yka3aHHbIX B MyHkTe 3.11 HacTodAwero AAMUHUCTPATUBHOIO
pernameHTa, Ha EMNIY, PIIY, oduumansHom cante AamuHUcTpauum Bonokonamckoro
ropofackoro okpyra MockoBckon o6nactu n KOHTponupyeT nx Hannyme B MOLL.

3.13. CoctaB wuH(popmauum o nopsgke npegoctasneHns MyHuuunansHoOW ycnyru,
pa3mewiaemon B MOLL, cooTBeTCTBYET perMoHanbHOMY CTaHOapPTy opraHM3auum eaTeslbHOCTU
MHOIFOOYHKLMOHAMNbHbIX LLEHTPOB NpeaoCTaBeHnsi rocygapCTBEHHbBIX U MyHUUMNANbHbBIX yCyr
B MockoBckon obnacTtu, yTBeEpXXAEHHOMY pacrnopsikeHnem MuHucTepcTBa rocyaapCTBEHHOrO
ynpaBneHusi, MHpOpPMaLMOHHbIX TexHonormn u ceasm Mockosckon obnactn ot 21.07.2016
Ne 10-57/PB «O pernoHanbHOM cTaHgapTe opraHusaumm NEeATENbHOCTU
MHOIFOOYHKLMOHAMNbHbIX LLEHTPOB NpeaoCTaBeHnsi rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr
B MockoBckon obnactuy».

3.14. [JocTtyn K uUHgopmMauumM o cpokax W nopsgke npegoctasneHna MyHuuunanbHOM
ycnyru ocyliectensieTcs 6e3 BbINoNHeHUs 3aaBuTeneM Kakux-nnbo tpedoBaHui, B TOM 4Yucne
0e3 wucnonb3oBaHWA nporpamMmMHOro obecnevyeHus, yYCTaHOBKa KOTOPOro Ha TexHU4eckue
cpeactBa 3asButena TpebyeT 3aknioYeHuUs NUUEH3MOHHOMO UMM MHOrO COrfalleHust ¢
npasoobnagaTtenem nporpamMHOro obecnevyeHusi, npegycMaTpuBarollero B3MMaHue nnarhbl,
perncTpauuio unm asTopmsaumio 3assutens, Unv npeaocTaBneHne UM NepcoHanbHbIX AaHHbIX.

3.15. KoHcynbTupoBaHue no Bonpocam npegoctaBneHmsa MyHuumMnansHOM yCnyru, yenyr,
KOTOpble ABMASOTCA HeobXxoanMbIMU 1 0bsa3aTenbHbIMU Ana npegocTasneHns MyHuumMnansHOM
ycnyrn, WMHGOPMUPOBAHME O XOo4e MPeAoCTaBfEHUs YKasaHHbIX YCyr OCyLecTBRAseTcs
AOIMKHOCTHLIMM Nuamn MyHuuunansHoro apxmea, pabotHukamum MLl 6ecnnaTtHo.

Il. CrangapT npepnoctaBneHnsa MyHuumMnansHon ycnyrum

4. HammeHoBaHne MyHuuMnanbHOM ycnyrm



4.1. MyHuuunanbHas ycriyra «Bbljgaya apxvBHbIX CrpaBoOK, apXMBHbLIX BbIMUCOK,
apXUBHbIX KOMUA 1 NHPOPMALMOHHBIX MMCEM HA OCHOBaHWW apXMBHbIX OKYMEHTOB, CO3[aHHbIX
c 1 aHuBaps 1994 roga».

5. HammeHoBaHue opraHa, npegocrtasnsawero MyHMumnanbHyr ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctasneHne MyHuuMnanbHOW ycnyrn, SBnseTca
ApXu1BHbIN OTAEN agMUHUCTpaLmMM Bonokonamckoro ropoackoro okpyra Mockosckon obnactu.

5.2. HenocpencrteeHHoe npegoctasneHne MyHuUMNaneHOW YCryrM OCYyLLecTBRAAeT
ApXu1BHbIN OTAEN agMUHUCTpaLmMM Bonokonamckoro ropoackoro okpyra Mockosckon obnactu.

5.3. B uenax npepoctasneHna MyHuuunansHon ycnyru MyHuumMnaneHbln  apxmB
B3aMmogencTByeT ¢ YnpaeneHvem ®enepanbHon cnyxObl rocygapCTBEHHOW perncrpauuu,
KagacTpa u kaptorpadgum no Mockosckon obnactu.

6. PesynbTat npegoctaBneHus MyHuuunanbHOM ycnyru

6.1. PesynbTaToM npegoctasneHms MyHuumMnanbHON ycnyru aBnseTcs:

6.1.1. PeweHne o npegoctaBneHnn MyHuumnansHon ycnyrn ([MpunoxeHne 1 K
HacToswemMy AOMUHUCTPATUBHOMY perfiamMeHTy) C NMPUNoXeHeM apXmMBHOWM CripaBKu, apXUBHON
KOMWW, apXUBHOW BbIMUCKN UAN MHAOPMALMOHHOIO NCbMa, 0POPMIIEHHbIX B COOTBETCTBUN C
TpeboBaHusIMK, yTBEPXAEHHbIMW  MNpukasom PefepanbHOro  apxXMBHOMO  areHTcTBa  OT
02.03.2020 Ne 24 «O06 yTBepxaeHUn NpaBun opraHn3auumn XpaHeHus, KOMMNEeKTOBaHNS, yyeTa
N NCNONb30BaHNA AOKYMEHTOB ApxmBHOro dooHaa Poccurckon denepaumm n gpyrnx apxmBHbIX
AOKYMEHTOB B rOCy4apCTBEHHbIX U MyHULUMNANbHbBIX apXxmBax, My3esx n 6ubnmoTtekax, Hay4HbIX
opraHusaumsax». dopma apxvBHOM cripaBku npveBefeHa B [lpunoxeHunM 2 K HacTosilemy
AOMUHUCTPATUBHOMY perfiaMeHTy.

6.1.2. PeweHnne o6 oTkasze B npegocrtasneHuM MyHuuMnanbHOW ycnyrn, B criydae
HanU4ns OCHOBaHWW ANSA OTKasa B npegoctaBneHun MyHMUMNanbHOW YCMyrn, yKasaHHbIX B
nogpasgene 13 Hactoswero AOMUHUCTPATMBHOIO pernamMmeHTa, odopmnseTcs no opme,
npueeaeHHon B MNpunoxeHnn 3 Kk HacToswemMy AAMUHUCTPATUBHOMY perfnamMeHTy.

6.2. PesynbTaT npepoctasneHna MyHuUMNaAnNbHOW YCNyrn He3aBUCUMO OT MPUHATOrO
peweHns odopMnsSeTCs B BUAE INEKTPOHHOrO [AOKYMEHTa, MOAMMCAHHOIO YCUMEHHOM
KBannduuMpoBaHHOM 3NEKTPOHHOM nognuceto (ganee — 3I1) ynonNHOMOYEHHOrO AOMKHOCTHOMO
nmuya MyHuuMnanbHOro apxumBa, KOTOpPbIA HanpaenseTca 3aaButento B JIMYHbIM kKabuMHET Ha
Py B aeHb nognucaxus pesynbTtaTta (Hanpasnsetcsa B Mogyns EVC OY).

Pesynbtat npegoctaBneHns MyHuuunanbHOW ycnyry, cogepXawmn cBegeHus o6
YCbIHOBIIEHMM  (yao4depeHun), odopmnseTca Ha 6OymMaxHOM HocuTene, MOoANUCLIBAETCS
COBCTBEHHOPYYHO YMOMHOMOYEHHBIM AOSMKHOCTHBIM  nNnuoM  MyHuuunanbHOro apxmea U
BblaaeTcs 3asBuTento.

6.3. Cepmenua o npegoctaBneHmm MyHUUMNANbHOW YCNyrM C  NPUIIOXKEHUEM
3MEeKTPOHHOro obpasa pesynbrata npefoctaBneHns MyHuumMnanbHOW ycnyrm B TeyeHue 1
(OpgHoro) paboyero pgHA nocne noaroToBkM pesynbTata nognexart obssaTenbHoMy
pasmeLleHunto B Mogyne MoLL ENC OY.

6.4. YBegomrieHve O NPUHATOM peLLeHUN, He3aBUCUMO OT pesynbTaTta NpeaocTaBreHns
MyHuuunansHomn ycnyru, HanpasnseTcs B JInyHbin kabuHeT 3aasutensa Ha PITY.

7. CpoK 1 nopsaaok pernctpauum 3anpoca 3asaButensi o NpegocTaBlieHUH
MyHuuMNanbHOM ycnyru, B TOM YMUCrie B 3NIeKTPOHHOM chopme

7.1. 3anpoc, nogaHHbIN B anekTpoHHon dopme nocpeacteom PITY go 16:00 paboyero
OHA, pernctpupyetca B MyHuMumnanbHOM apxvBe B AEHb €ro nogayv. 3anpoc, NoAaHHbIn



nocpegcteom PIIY nocne 16:00 paboyero gHs nubo B Hepaboumii OeHb, pernctTpupyeTca B
MyHMUMNanNbHOM apxXuBe Ha crneayowmin paboymi AeHb.

8. Cpok npepoctaBneHnsa MyHuuunanbHOM ycnyru

8.1. Cpok npepoctasneHns MyHuuunanbHown ycrnyru coctaBnsaet He 6onee 10 (decstn)
paboynx gHen ¢ gatbl pernctpaumm 3anpoca o npegoctasneHnn MyHUUMnansHoOn ycnyru.

8.2. B cnyyae HeobxogMMoCcTn npoBeaeHns novcka nHdopmaumm 3a nepuog 6onee 10
(decatn) neTt npu OTCYTCTBUM TOYHbIX MOUCKOBBLIX AaHHbIX B 3anpoce O npedocTaBneHun
MyHuUmMNanbHOM ycryrn cpok npegocTtaBneHns MyHuuunanbHOW yCnyrm MoxeT ObiTb NPOAneH
He 6onee, Yem Ha 10 (JecAaTb) paboymx AHEN C MUCbMEHHOrO paspeLLeHnss YNOSTHOMOYEHHOMO
AOMKHOCTHOrO nuua MyHuumnanbHOro apxusa ¢ oba3aTenbHbIM HanpaBneHMeM yBeAOMIEHUS
O NpoAsieHnn cpoka npegocrtasneHna MyHuuunansHom ycnyrm 3asBuTernto.

8.3. YBegomrieHne O npoasieHun cpoka npegocTtaBneHns MyHuumnansHon ycnyru
HanpaenseTcs 3asBUTENO B JeHb NPUHATUS pelleHus O NPOANEeHUM Cpoka npeaocTaBneHus
MyHuuyunansHon ycnyru no dopme, npveBedeHHon B [lpunoxeHun 4 K HacTosiemy
AOMUHUCTPATMBHOMY perfnameHTy.

8.4. B cnyyae ocHoBaHWM Ons oTkasa B npegoctaBneHun MyHuumnanbHOW YycCnyru,
COOTBETCTBYHOLLMI pe3ynbTaT HanpaBnaeTcs 3asButento B cpok 2 ([ea) paboumx gHa co gHs
peructpauuun 3anpoca B MyHuumMnansHOM apxumBe.

8.5.MakcmmanbHbI - CpoK  npefocTtaBneHns MyHuuunanbHOW  ycnyrm, C  y4€ToMm
BO3MOXHOIO NPOASieHMs Ccpoka npegocTaBrneHns MyHuuunanbHOW ycnyru, He MoXeT
npesblwatb 20 (BaguaTtn) pabounx gHen ¢ gatbl permctpauum 3anpoca o NpenocTaBieHnn
MyHuuunansHom ycnyrm B MyHMumMnanbHOM apxvBe.

8.6. B 06w cpok npegoctasneHna MyHmumnnanbHON ycrnyrn BXoAUT CPOK HanpaereHus
MEXBEAOMCTBEHHbIX MH(OPMALMOHHbIX 3anpocoB W MOMyYEHUss Ha HUX OTBETOB, CPOK
HanpaBneHus [OOKYMEHTOB, SABMSKOWUXCA pe3ynbTaTtoM npegocrtasneHs MyHuumnansHoM
yCnyru.

9. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupylowme npeaocraBreHue
MyHuuMnansHow ycnyru

9.1. AKTyanbHblh MepevyeHb HOPMATUBHbLIX MNPAaBOBbIX aKTOB, PerynmpyroLmnx
npegocrtasneHne MyHuuunanbHOM ycnyrm (C ykasaHMeM WX PEKBUSUTOB UM UCTOYHWUKOB
oomumansHOro onybnmMkoBaHusl), pasMelleH Ha oduuManbHOM canTe AAMUHUCTpaUUK
Borokonamckoro ropoCcKoOro oKpyra MocKoBCKOA obnacTu http://volok-
go.ru/structure/archive B pasgene [JokyMeHTbI, @ Takke B COOTBETCTBYIoOLEM pasaene EMTY,
PIry, denepanbHon rocygapCTtBEHHOM MHMOpMaUMOHHOM cucteme «®PepeparnbHbl peecTp
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yCrnyr (pyHKUMI)», rocygapCcTBEHHON MHAOPMaLMOHHOM
cucteme MockoBckon obnactm «PeecTp rocyaapCTBEHHbLIX U MyHULMNAMbHbIX YCNyr (OyHKUUN)
MockoBckorn obnactuny.

9.2. TllepedyeHb HOPMATUBHLIX MNPAaBOBbIX aKkTOB, Perynupylwmnx npegocrasrneHme
MyHuumMnansHoOn ycnyrn, ykasaH B [lpunoxeHun 5 K Hactodawemy ALMUHUCTPATUBHOMY
perrameHTy.

10. UcuepnbiBarowmn nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANA NpefocTaBleHnsA
MyHuuuMnanbHOM ycnyru, nognexawmx npeacraBreHuio 3aaBuTenem

10.1. lNepevyeHb OOKYMEHTOB, HeobOXoAuMbIX ANs npegocTaBneHns MyHuuunansHom
ycnyru, nognexawimx npegcrasneHvio 3asBuTenem, He3aBMCUMO OT KaTeropum U OCHOBaHUSA
Ansa obpalleHus 3a npegoctasneHneM MyHUUMnanbHOW yCcnyru:
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10.1.1. 3anpoc no ddopmam, npuBedeHHbiM B [lpunoxeHun 6, [MpunoxeHun 7,
MpunoxeHnn 8 K HacTosAwemMy AOMUHUCTPATUBHOMY pernamMeHTy (B 3aBUCMMOCTU OT
OCHOBaHusA Anga obpatleHus).

10.1.2. [JoKkyMeHT, yAOCTOBEPSIOLLMIA NINYHOCTb 3asiBUTENS.

10.1.3. [JOKyMeHT, yaoCTOBEpPSOWNA NMNYHOCTb NpeacTaBuTens 3aaBuTens, B criydae
obpalleHna 3a npegocrasneHneM MyHuumnanbHOWM yCcnyrn npeacraButens 3asaButens.

10.1.4. [okymeHT, noATBepXAalwlMN MONHOMOYMA npeactaButena 3asBuTend, B
cnyyae obpalleHuns 3a npegocrtasneHmeM MyHuumnansHoOmM ycnyrm npegcraButens 3assuTtens.

10.2. lepeyeHb AOKYMEHTOB, obGs3aTenbHbIX ANs npefoctaBneHns 3asBuTenem B
3aBMCUMOCTU OT OCHOBaHMA Ans obpalleHns 3a npegocraBneHmeM MyHMumMnanbHOWM yCnyru:

10.2.1. B cnyyae o6palleHusa 3a nonyvyeHnemM AOKYMEHTOB, coAepXalux cBegeHus o6
YCbIHOBIIEHMM (YOOYEPEHUM) — HOTapManbHO 3aBEPEHHOE corfnacme yCbiIHOBUTENEN.

10.2.2. B cnyyae o6palieHma HacnegHWKOB NepBOM o4vepeauM 3a NOosfyvYeHueM
AOKYMEHTOB, COAepKaLnX CBEAEHMSI B OTHOLLEHMM COAEPXKAHUSA 3aBeLLaHUS:

a) OOKYMEHT, NoATBepXaalLwWwmin pakt cMepTu 3aBeLlaTens;

6) OOKYMEHT, noaTBepXxaarwmni NpuHagnexHocTb 3asBUTENS K HacnegHukaMm nepsBown
oyepeam.

10.2.3. B cny4ae obGpalieHnsa 3a nosiyYyeHMeM AOKYMEHTOB, COAEpXallux CBeOAEeHUS B
OTHOLLEHUM CoaepXXaHns 3aBellaHust — cnpaBka OT HoTapuyca 06 OTKPbITUM HAcNeaCTBEHHOrO
aena.

10.2.4. B cnyyae obpalleHnsa 3a nosiydeHMemM OOKYMEHTOB, coAepXallumx cBedeHus U3
KHWUI permctpaunm 3aXxopoHeHU (3aXOPOHEHUI YPH C NPaxoM) — AOKYMEHTbI, NoATBEPXKAAoLLNE
poACTBO 3asBUTESNS C YENOBEKOM, O KOTOPOM 3anpaluMBaloTCa CcBeaeHus (ecnv He npowno 75
(CembaecsaT naTb) NET C MOMEHTA CO34aHUA JOKYMEHTA).

10.2.5. B cnyyae obpalleHus 3a nonyvyeHnemMm LOKYMEHTOB, cofepXalwux ceegeHnsa ob
aKTax rpakgaHCKoro coctosiHus (poxaeHumn, GpakocovyeTaHun, cMepTn) (ecnu He NpoLwno 75
(CembaecsaT naTb) NET C MOMEHTA CO34aHUA OKYMEHTA):

a) OOKYMEHT, noaTeepxaatowmnn pakt cMepTn YyerioBeka, O KOTOPOM 3anpalumBaroTcs
CcBeAeHus:;

0) AOOKyMeHTbl, nogTeBepXgawowme poACcTBO 3asBUTENS C YErlOBEKOM, O KOTOPOM
3anpalumBaloTCsa CBEAEHUS.

10.2.6. B cny4ae obGpalieHuss 3a NonyvyeHMeM LOKYMEHTOB, COAEepXallnx CBeAeHUs1 o
HEeABMXMMOM UMYyLLECTBE (M3MYECKMX ML, €CnM MNpaBa Ha HEeOBMXMMOE MMYLLECTBO He
3aperncTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBwmkumMmocTu (ganee — EMPH) n He
npowno 75 (CembgecaT naTb) NEeT C MOMEHTa CO34aHWA OOKYMEHTa — [OOKYMEHTHI,
nogTeepxgalrLwme npaBo BNageHUs HeABWKUMbIM MMYLLECTBOM (4OroBOp Kynnn-npogaxwu,
pelleHne cyga, MMpPOBOE CornalleHune u gp.).

10.3. OnncaHue TpeboBaHnn K JOKYMEHTaM 1 bopmam npencTaBneHns B 3aBUCMMOCTU
oT cnocoba obpaweHua npuBeneHbl B NpunoxeHnn 9 k Hactoawemy AOMUHUCTPATMBHOMY
perrnameHTy.

10.4. B cnyyae, ecnn ana npegoctaeneHns MyHuuunanbHOM ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [AaHHbIX fiMua, He saBnswweroca 3adaBuTeneMm, U ecnu B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuickon ®epepaunmn obpaboTka Takmx NepCcoHanbHbIX
AaHHbIX MOXET OCYLWEeCTBNATLCA C COrflacusa  ykasaHHoro nuua, npu  obpalleHun 3a
nonyyeHmem MyHuumnanbHon ycnyrn 3asBuTenb OOMOMHUTENbHO NpeacTaBnseT OOKYMEHTHI,
nogTeepXxaatroLme nonyyYeHne cornacusi ykasaHHoro nuua unm ero 3aKkoHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX OaHHbIX YyKa3aHHOro nuua. [JOoKyMeHTbl, noaTBep)xaarolume
nosiyyeHme cornacusi, Moryt ObiTb npeacTaBfieHbl B TOM 4ucne B (OpMe 3fEeKTPOHHOro
AOKYMEHTa.

10.5. MyHunuunansHomMy apxmBy, MOL| 3anpelleHo TpeboBaThb y 3aasutens:

10.5.1. lMNpeactaBneHnss OKYMEHTOB M MHADOPMaLUM UKW OCYLLECTBIEHUS OENCTBUN,
npegcTaBneHne unm ocyLLecTBieHMe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU



aktammn Poccuinckon ®epepaumm, HOpMaTMBHbIMU NPaBoBbIMM akTamu MOCKOBCKOM obnacTw,
HacToAWMM AOAMUHUCTPATUBHBLIM perfiaMeHToM Ana npegoctasneHna MyHuumnansHoOM yenyru.

10.5.2. TpeactaBneHnss JOKYMEHTOB U MHOpMauMn, B TOM Yucrie NOoATBEPXKAALLINX
BHeceHne 3asBuTeneMm nnatbl 3a npegocTasneHne MyHuumMnanbHOM YCnyrn, KoTopble
HaxoadaTcsa B pacrnopsbkeHun  MyHuumMnanbHOro apxmBa, OpraHoB, NpefoCTaBMAKLWMX
rocydapCTBEHHbIE YCMyry, OPpraHoB, MPefoCTaBnASWMX MyHUUMNANbHbIE YCIyru, WHbIX
rocyaapCTBEHHbIX OpPraHoB, OpraHOB MECTHOro camoynpasrieHus nmbo noaBegOMCTBEHHbIX
rocydapCTBeHHbIM OpraHam WnuM opraHaMm MeCTHOro CcaMoyrnpaBfeHuss opraHu3auuin,
yyacTBylOLWMX B npegoctasneHnn MyHuuunanbHOW ycnyru, B COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBoOBbIMW  aKTaMu Poccuinckon  depepaumn, HOPMaTMBHBIMW  MPaBOBbIMW  aKkTamu
MockoBckon obnacti, HacTosAwuM AOMUHUCTPATMBHBLIM PErfiaMeHTOM 3a UCKYEeHUEM
AOKYMEHTOB, BK/IOYEHHbIX B OnpeaeneHHbln YacTbo 6 ctatbn 7 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npefocTaBneHnsl roCyAapCTBEHHbIX U
MYyHUUMNANbHbIX YCryr» nepevyeHb OOKYMEHTOB. (3asBuTenb BrpaBe NpeacTtaBUTb yKasaHHbIe
AOKYMEHTbI 1 nHopMaumo B MyHMUMNanbHbIN apxue N0 COGCTBEHHOW MHMLMATUBE).

10.5.3. OcywecTBneHna AencTeuMi, B TOM YMCNE COrnacoBaHUW, HeobGXoauMbIX Ans
nosnydyeHmss MyHuumMnansHOW YCnyrm n cBs3aHHbIX C obpalleHneM B UHble rocyapCTBEHHbIe
OpraHbl, opraHbl MECTHOIO camMoyrnpaBrieHUsl, OpraHn3auuun, 3a UCKNIYEHUEM NOSTyYeHUs yCnyr
N NonyvyeHnsa JOKYMEHTOB U MHGOpMaLmMu, NpeocTaBnseMblX B pesynbTate npegocTtaBrneHns
TaKkux yCnyr, ykasaHHbIxX B nogpasgene 15 HacToswero AQMUHUCTPaATUBHOIO perfnameHTa.

10.5.4. TpencraBneHnMs OOKYMEHTOB W uHdOpMauun, oOTcyTcTBue U (unu)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb MNpW MNepBOHayaribHOM OTkase B nNpueme
AOKYMEHTOB, Heobxoaumbix Ans npegocrtasneHMss  MyHuuunaneHon ycnyrn, nvbo B
npegocTtasneHnn MyHuumnanbHOM yCryrn, 3a UCKMIOYEHUEM CrieQyoLWnX Cryvyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX NPAaBOBbLIX  aKTOB, KacalLMXcs
npegoctasneHns MyHuuyunansHOW ycnyr, nocne nepeoHayanbHon nogaym 3anpoca;

6) Hannume ownbok B 3anpoce M [JOKYMEHTaX, MNOAaHHbIX 3asiBMTENneM mnocne
nepBoHa4anbLHOro oOTka3a B npuemMe [OOKYMEHTOB, Heobxoaumbix Ond npeaocTaBrieHus
MyHuumnansHon ycnyru, nnbo B npegoctaBneHnn MyHuumnanbHON yCnyrn 1 He BKITHOUYEHHbIX B
NpeaCTaBNEeHHbIN paHee KOMMMEKT [OOKYMEHTOB, Heobxoaumbix ONd  npeaocTaBrieHust
MyHMumnansHoOW ycnyru;

B) WUCTEYeHWe cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEHeHWe WHdopMauuu nocne
nepBOHavyanbHOro oOTka3a B NpuemMe [OOKYMEHTOB, HeobxoauMbiX AN npefocTaBneHus
MyHuyunansHoun ycnyrn, nnbo B npegoctasneHnn MyHMumnansHon ycnyru;

r) BbiIBIEHNE AOKYMEHTANbHO MOATBEPXKOAEHHOrO dakTa (NPM3HaAKOB) OLUMOBOYHOrO WUNK
NPOTUBONPAaBHOIO AencTBus (6e3aencTams) 4OMKHOCTHOMO nuua MyHuumMnansHOro apxuea npu
nepBoOHavyanbHOM OTKa3e B MpuYeMe [AOKYMEHTOB, HeoOXoAuMbIX AN npeaocTaBrneHus
MyHuyunansHon ycnyrn, nubo B npepoctaBneHun MyHuumMnanbHOM ycryrn, O 4em B
NMMCbMEHHOM  BMAe 3a nognucbitd  pykoBoautena  MyHuuunanbHOro apxvea  npu
nepBoHa4anbHOM OTKa3e B MpuemMe [LOOKYMEHTOB, HeoOXoguMmblx Ans npegocTaBneHusd
MyHuuunansHon ycnyrn, yBegomnseTca 3asBuTenb, a Takke MNPUHOCATCA WM3BUHEHWA 3a
AocTaBneHHble HeyaobcTea.

10.6. [JoKymMeHTbl, COCTaBfieHHble Ha MHOCTPaAHHOM 43blke, MNoAnexaTr nepesBody Ha
pycckumn a3blk. BepHOCTb nepesoaa, NOASIMHHOCTL NOANUCK NepeBOAYMKa CBUOETENbCTBYIOTCS
B NopsKe, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuickon degepaumm o Hotapuare.

11. UcuepnbiBaowWmun nepevyeHb AOKYMEHTOB, HEOOXOAUMBIX ONA NpeaocTaBneHus
MyHuUuMNanbHOM yCNyru, KOTOpble HAXOAATCA B PacnopsiXKeHUU opraHoB BNacTy,
OpraHoB MEeCTHOro camoynpaBfieHUsi U1 opraHu3auumn

11.1. MyHuuMnanbHbI apxMB B MOpPSAKe MeXBeOOMCTBEHHOrO WH(OPMaLNOHHOIo
B3aMMOAENCTBUA B Lenax npeactaBrneHna v nosiyYeHuss OOKYMEHTOB U uHdopmauuu ans
npegoctasneHns MyHUUMNANbHOMW YCNyru, KOTOpble HaxXOAATCS B PacrnopsiKeHuM OpraHoB
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BNacTn, OpraHoB MECTHOro camoOynpaBfeHus WNu opraHu3auun, 3anpaluvsBaeT B Ccriyvyae
obpalleHna 3a nonyyeHnem [OOKYMEHTOB, COAEpPXallMX CBeOeHUS B OTHOLIEHUN OObLEKTOB
HeOBWXKUMOro wumyliectBa B YnpaBneHun PepepanbHon cnyxbbl  rocyaapCTBEHHOM
permctpauuun, kagactpa u kaptorpadum no MockoBckon obnactu Bbinucky u3 EMPH,
noaTBepXxaatoLLyto npaBoobnagaHne 3assutenem HegBUKUMbIM UMYLLLECTBOM.

11.2. HenpeacrtaBsneHue (HecBoeBpemMeHHOE npeacrasneHune) opraHamu
rocygapCTBeHHOW BracTu, opraHaMm MEeCTHOrO camoynpaBfieHUs WNU opraHu3aumsMm Mo
MEeXBeLOMCTBEHHOMY WHMOPMAaLUMOHHOMY 3anpocy AOKYMEHTOB M WH(OpMauunm He MOXeT
ABMATLCS OCHOBAHWEM AJ19 OTKa3a B npefocTtasfnieHum 3asasutento MyHuumMnansHOmM ycnyriu.

11.3. JomkHOCTHOe nnuo n (Mnu) paboTHUK yKa3aHHbIX B NyHkTe 11.2 HacTosLwwero
AOMWUHUCTPATMBHOIO  perfiamMeHTa oOpraHoB W opraHu3auui, He  npeacraBuBLUME
(HecBoeBpeMeHHO npeacTaBMBLUME) 3arpoLUeHHble M HaxXOAsWMecs B WX pPacrnopsbKeHuu
AOKYMEHT unn uHdopmauumio, nognexaTr agMUHUCTPATUBHOW, AUCUUNIIMHAPHOW WM WHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon degepaumn.

11.4. [oKkymeHTbl, YyKka3aHHble B nyHkTe 11.1 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, MoryT ObITb npeactaBreHbl 3asBUTENEM CaMOCTOSATENbHO MO COBCTBEHHOM
nHuumMatmee. HenpeactasneHne 3asiBUTENEeM  YKasaHHbIX [JOKYMEHTOB He sBfiseTca
OCHOBaHWeM Ans oTkasa 3assutento B npegoctasneHnn MyHuuunansHOM yCrnyru.

12. AcuepnbiBaowWwum nepevyeHb OCHOBaHUN AN OTKa3a B NpuemMe AOKYMEHTOB,
HeobOxoauMbIX AnA npegoctaBneHns MyHuuunansHOM ycnyru

12.1. OcHoBaHuAMW OnNA OTKkasa B MpuMeMe [OOKYMEHTOB, HeobxoauMmbiX AOns
npegoctasneHns MyHuuunanbHoOM ycnyrn SBstoTCA:

12.1.1. ObpalueHne 3a npegocTaBneHmem nHon MyHUUMnansHOM ycnyru.

12.1.2. 3aaButenem npeacTtaBfieH HENOJSTHbLIN KOMMNIEKT JOKYMEHTOB, HEOOXOANMbIX 415
npegocrasneHns MyHuyunanbHOW yCnyru.

12.1.3. [okymeHTbl, Heobxoaumbie Ansi npegoctaBneHns MyHuUMnanbHOW YCnyru,
yTpaTunu cuny.

12.1.4. [JokyMeHTbl cofep)kaT MNoOYMCTKM U UCMNPaBfIEHUS TEKCTa, He 3aBepeHHble B
nopsigke, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepauum.

12.1.5. [JOKyMeHTbI coepXXaT NOBPEXAEHUs, Hann4ne KOTopbiX HE NO3BONSAET B MNOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEAEHWUdA, coaep)Xawumecda B AOKyMeHTax Aans
npepocTtasneHna MyHuumnansHom ycnyru.

12.1.6. HekoppekTHOe 3anonHeHne obasaTenbHbix nosien B 3anpoce.

12.1.7. HekoppekTHoe 3anofnHeHue obs3aTenbHbiX nonen B (opMe UHTEPaKTUBHOMO
3anpoca Ha PIII'Y (oTcytcTBME 3anosiHEHUs!, HEOOCTOBEPHOE, HEMONHoe NMBo HenpaBuibHOE,
He cooTBeTCTBYylOLEeE TpeboBaHNAM, YCTAHOBMEHHBIM AAMUHUCTPATUBHBIM PErfIaMEHTOM).

12.1.8. TpencraBneHne 9neKTPOHHbIX 06pa3oB [OKYyMeHTOB nocpeactsom PIITY,
KOTOpble HE MO3BOMSAKT B MOMHOM OObeMe NpounmTaTbh TEKCT OOKYMEHTa W/Unn pacnosHaTb
PEKBU3NTLI JOKYMEHTA.

12.1.9. MNMopgaya 3anpoca M UHbIX JOKYMEHTOB B 3M1EKTPOHHOM dhOpMe, MOAMNUCaHHLIX C
ucrnonb3oBaHnem 3l1, He NnpuHaanexawien 3asaBuTento UNu npeacTasuTesnto 3asasuTens.

12.1.10. lMocTynneHne 3anpoca, aHanorM4yHoOro paHee 3aperncTpupoBaHHOMY 3anpocy,
CPOK npepocTaBneHnss [0OCydapCTBEHHOM YCMyrM MO KOTOPOMY HE MWCTEK Ha MOMEHT
nocTynneHus Takoro 3anpoca.

12.2. Tpu obGpaweHnn 4yepes PIIIY peweHne 06 oOTkase B npuveme [OOKYMEHTOB,
HeobxoouMMbIx Ana npegoctasneHms MyHuumnaneHoW ycnyrn, no dopme, NpuMBegeHHOW B
MpunoxeHnn 10 Kk HacToswemy AOMWHUCTPATUBHOMY pernameHTy, B BUOE ISIEKTPOHHOro
AOKYMEHTa, MOAMUCAHHOrO  YCWUMEHHOW  kKBanuduumpoBaHHon 3l ynoONHOMOYEHHOro
AOJDKHOCTHOro nuua MyHuumnanbHOro apxusa, HanpasngeTcs B JIMYHbIN KabuHeT 3asBuTtens
Ha PIIY He no3gHee nepBoro paboyero gHs, Creayrowero 3a AHemM nogaym 3anpoca.



12.3. Otka3 B npuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans  NpeaocTaBreHns
MyHuuMnansHon ycnyrm He npenaTtcTByeT MOBTOpHOMY obpaleHnto 3assutens B
MyHuuunansHbIM apxmB 3a npegoctasneHnemM MyHuumnanbHOW ycnyru.

13. UcuyepnbiBaloLwmm nepeveHb OCHOBaHUM ANsi NPUOCTaHOBIEHUA UNKU OTKa3a
B npegocTaBneHnn MyHuumMnanbHOU ycnyru

13.1. OcHoBaHus ONA NpPUOCTaHOBIIEHUS npedocTasneHns MyHuuunanbHOW ycnyru
OTCYTCTBYOT.

13.2. OcHoBaHMAMU ANg oTKasa B npegoctasneHnn MyHuuunanbHOW yCryrn SBnsoTCA:

13.2.1. Hanunune npoTMBOpeYMBLIX CBeAeHWn B 3anpoce U MNPUNOXKEHHBIX K HeMy
AOKyMeHTax.

13.2.2. HecooTBeTcTBME KaTeropum 3asaBuTenda Kpyry nuu, ykasaHHbIX B nogpasgene 2
HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa.

13.2.3. HecootBeTCcTBME [OOKYMEHTOB, YyKasaHHbIX B nogpasgene 10 HacToswero
AOMWHUCTPATMBHOrO  perfiameHTa, no dopMe unn  cogepxaHuo  TpeboBaHUAM
3akoHogarternbcTBa Poccuinckon denepauum.

13.2.4. 3anpoc nogaH nNUUOM, He MMEKLWUM MOIHOMOYMN NPeacTaBNATb MHTEPECHI
3aasurtens.

13.2.5. OtcytctBre B MyHuMumMnansHOM apxmBe cBefeHun o6 onnaTte npefocTaBfieHus
MyHuumnansHon ycnyrun B Tevexne 5 (IMatm) paboumx gHen ¢ gatbl HanpaBreHns yBe4oMITEHNS
0 HeobxoauMmocTu onnatbl MyHuumnanbHOW ycnyrn (Npu npegocTtasneHnn MyHuUmMnansHOM
yCrnyrm Ha BO3Me3HON OCHOBE).

13.2.6. OT3bIB 3anpoca Ha npeaocTaBrieHne ycnyru no nHumnaTuee 3asiButens.

13.3. 3asBuTenb BnpaBe oOTKa3aTbCA OT nonyvyeHns MyHuumMnanbHOW YCnyrm Ha
OCHOBaHWUW 3asiBMeHNd, HanMcaHHoro B cBo6ogHoOM hopme, HanpaBmB NO agpecy 3MeKTPOHHOM
noytbl unu obpatmBwmnce B MyHuumnaneHbid apxue, PIMIY. Ha ocHoBaHuM NOCTynuBLUErO
3asBrneHna o6 oTkase B npegoctaBneHnn MyHUUMNANBHOW YCyrn  YNOSTHOMOYEHHbIM
AOIMPKHOCTHLIM - NIMLOM  MyHMUMNanbHOrO apxmBa npuHUMaeTCs pelleHne o6 oTkase B
npegoctasneHm MyHuumnansHon ycnyrn. ®akt oTkasa 3asgBuTend OT npeaocTaBreHus
MyHUUMNanNbHOMW  yCryrm C  MPUNOXEHWEeM 3asBfneHuss U peweHnem 06 oTkase B
npegoctasneHnm MyHuumnaneHon ycnyrm ovkenpyetca B Mogyne EVC OY.

13.4. 3aaBuTens BnpaBe NOBTOPHO obpatutbca B MyHuuunanbHbIM apxmB ¢ 3anpocom
nocrne ycTpaHeHWs OCHOBAHWW, yKa3aHHbIX B MyHKTe 13.2 HacToswero AAMUHUCTPATUBHOIO
pernamMmeHTa.

14. NMopsapgok, paamep U OCHOBaAHUSA B3UMaHUA rocyaapCTBEHHOM NOLWMMUHbI UNn
MHOM NnaTbl, B3aMMaeMou 3a npeaoctaBneHne MyHMumnanbHOW ycnyru

14.1. 3anpocsl, CBA3aHHbIE C COUMANbHOW 3alMTON rpaXKaaH, npegycMaTpuBatowen nx
NeHCMOHHOe obecrneyeHne, a Takke MoNyYeHue nbroT U KOMMeHcauunm B COOTBETCTBUM C
3akoHogaTenbctBom Poccuickon ®Pepepauumn, ucnonHsTes MyHUUMNanbHbIM - apXMBOM
6e3B03Me3HO.

14.2. 3anpocbl 0 npegocTaBneHMn MHdoOpPMaUuK No onpeaeneHHon npodneme, Teme,
cobbiTuio, akty, Guorpadumyeckme 3anpocbl, MO KOTOPbIM YCTaHaBNMBAKOTCA CBEOEHUS,
HeobxoouMMble ONs1 U3YYEHUS XKU3HU U OEATENbHOCTM KOHKPETHbIX v, NpenocTaBnsTCs
MyHuuMnanbHbIM apxnBom 6e3B03Me3aHO.

14.3. 3anpocbl 0 npenocTtaBneHMM WHOpMauuKn, HeobxoouMMowm AN yCTaHOBMEHWUS
poACTBa, POACTBEHHbIX CBA3eM OByX unu 6onee nuu, UCTOPUM CEMbW, pPoda MCMNOSTHAKTCA
MyHuuMnanbHbIM apxnBom 6e3B03Me3aHO.

14.4. 3ageutento B JlnyHom kabuHeTte Ha PIIIY obecneunBaetcss BO3MOXHOCTb
BHECEHMs nnaTtbl 3a npegocTtaeneHne MyHuuMnanbHOM yCnyrn ¢ UCNONb30BaHMEM MNNATEXHbIX
CEPBUCOB.



3aasutento Ha PIITY obecneyeHa BO3MOXHOCTb MPUKPENUTL SNEKTPOHHbIN 06pas3
AOKYMeHTa, NnoATBepXaaroLLero BHeceHue nnaTthbl 3a npegocTtasneHve MyHUUmMnansHon ycnyru.

14.5. TllpencraBneHve wuHGoOpMauMM O BHeCeHUM nnaTtbl 3a npegocTaBneHue
MyHuuunansHon ycnyrm ocyuwectensetcs MyHuumnanbHbIM apXMBOM C  UCMNOSb30BaHUEM
cBefieHun, cogepxawuxca B focygapcTtBeHHOW MHPOPMALMOHHON CUCTEME ydeTa HaunCneHUn
n nnatexen Mockosckon obnactu (ganee - C YHI).

14.6. B cnyyae oTkasa 3assutens oT npegoctasrneHms MyHuuunaneHoOM ycnyru onnata
3a npepocTtaBneHne MyHuuMnanbHOW YCryrn BO3BpawaeTcs B MOPsAKe, YCTaHOBMEHHbLIM
3akoHogaTtenbcTBoM Poccunckon denepaumn.

14.7. B cny4yae BHeCeHUS U3MEHEHUM B BblaHHbIA MO pe3yrbTaTtamM npeoCTaBreHus
MyHUUMNANbHOM YCNyrM JOKYMEHT, HanpaBfeHHbIN Ha ucrnpasnieHne owmnbokK, A0MNYLEHHbIX NO
BMHe MyHMuMnanbHOro apxmea u (Mnu) AOMKHOCTHOrO nuua MyHuuunansHOro apxmea, nnarta c
3aaBuTens He B3UMaeTcs.

15. MepeyeHb ycnyr, KOTopble ABNAIOTCA HEOOX0AUMbIMU U 06s13aTeNbHLIMU ANs
npegoctaBneHnsa MyHMuunanbHOW ycnyru, nognexawmx npeacraBneHuto 3asaButenem,
CNocoObl UX NOJIyYeHUs, B TOM YUCIie B 3NeKTPOHHON hopMe, NOpsAaoK UX
npeAocTaBreHUs, a Takxke NOpPAAOK, pasMep U OCHOBaHUS B3UMaHUA nnathbl 3a
npegocTaBrieHUe Takux ycnyr

15.1. VYcnyrn, KoTopble SBMASIOTCA HeobXoAMMbIMM U obGsi3aTernbHbIMUM  Anis
npeaocTaBneHns MyHuumnanbHOM yCcnyru, oTCyTCTBYIOT.

16. Cnoco6bI npepocTaBneHus 3asasButenemMm JOKYMEHTOB, He06X0ANMbIX
Ansa nonyyeHus MyHuumnanbHOM ycnyru

16.1. MyHuumMnanbHbIi apxmB obecneumBaeT npegocrtasneHme MyHuumMnanbHOM ycnyru
nocpeactesom PIY.

16.2. ObpaweHne 3assutena nocpeactsom PIITY.

16.2.1. Ona nonyyeHns MyHuumnansHon ycnyrn 3asButenb asBTopuayeTca Ha PIITY
nocpeacTBoOM noaTBepXxaeHHon yyeTHonm 3anmcn ECUA, 3atem 3anonHset 3anpoc B
3MIEKTPOHHOM BUAE C WUCMNOSIb30BaHMEM cneuuanbHOW  UHTepakTMBHOW  opmbl.  [pu
aBTOpM3auMM NOCPEACTBOM noaTBepxaeHHon ydeTHom 3anmcu B ECKWA 3anpoc cumtaetcs
nognucanHeliM npocton Il 3assuTtens, npeacrtasutens 3aaBuTend, YNOSHOMOYEHHOro Ha
nognucaHue 3anpoca.

16.2.2. 3anonHeHHbIN 3anpoc oTnpasBnseTcsa 3adaBuTenemM BMeCTe C MpUKpenseHHbIMU
9NEKTPOHHbIMM O0Bpa3amMn AOKYMEHTOB, HeobxoaMMbIX ANs npefocTaBneHns MyHuumMnanbHON
ycnyru, B MyHuumnanbHbI apXmB.

16.2.3. OtnpaBneHHble AoOKyMeHTbl noctynaioT B Moagyns EWC QY. T[lepepava
OpPUIrMHanoB U cBepKa C ANEeKTPOHHLIMKN 0bpa3amMun JOKYMEHTOB He TpebyeTcs, 3a UCKMOYEHNEM
cnyyasi, ykasaHHoro B nyHkTe 6.2 HacTosawero AQMUHUCTPATUBHOIO perfnamMmeHTa.

16.2.4. 3asButenb yBegoMnsieTcs o nosydyeHun MyHuuunanbHbIM apxmBom 3anpoca u
AOKYMEHTOB B AeHb nodayv 3anpoca nocpeactBoM M3MeHeHust ctatyca 3anpoca B JInyHom
kabuHeTe 3aasutens Ha PIITY.

16.2.5. PeweHne o npepoctaBneHn MyHuuunNaneHOW ycrnyru nNpPUHUMaeTCH
MyHMUMNaAnNbHbIM ~ @apXMBOM  Ha  OCHOBAHWW  9NEKTPOHHbIX  00pa3oB  [OKYMEHTOB,
npeacTaBfieHHbIX 3asBUTeNneM, a Takke CBeAEHUA, HaxoOALWMXCA B PaCrOpsiKEHUU MHbIX
OpraHoB rocyJapCTBEHHOW BRNacTtW, OpraHoB MECTHOrO CaMOyrnpaBfeHUss U MNOJSTyYEHHbIX
MyHuUMNanbHbIM ~ apXMBOM  NOCPEACTBOM  MEXBEOOMCTBEHHOro  MHGOPMAaLMOHHOIo
B3aMMOOEeNCTBUA.

16.3. lMpu noctynneHnn B MyHuumnanbHbln apxuB OT 3aaBuTtens 3anpoca WHbIMU
cnocobamn (NnocpeacTBOM MOYTOBOW CBA3W, NO agpecy 3EKTPOHHOW MNOYThbl, HAa JFNYHOM
npueme) npepoctaBneHve MyHUUMNANbHOM YCNyrM OCYLLECTBISETCA B MOPSAKE M CPOKM,



npeaycMoTpeHHbIE HacTOAWMM AOMUHUCTPATUBHBIM pernaMmeHToM. [JokyMeHTbl, Heobxoanmble
Aana npegoctaeneHna MyHuumMnanbHOW ycnyri, npunaraemble K 3anpocy, oopmMnsaTcs B
COOTBETCTBUMN C TpeboBaHNAMM rpakgaHCKoro 3akoHogatenocrea Poccunckon degepaunn.

17. Cnoco6bl nony4yeHusi 3asiBUTesNieM pe3ynbTaToB NpeaocTaBneHus
MyHuuMnanbHoM ycnyru

17.1. 3asBuTenb yBeoOMIISIETCA O XOAEe pPacCMOTPEHUSS U FOTOBHOCTM peaynbTaTta
npegocTtasnenns MyHuumnanbHon ycnyrn vyepes JInyHeii kabuHet Ha PIITY.

17.2. 3asBuUTENb MOXET CaMOCTOATESNIbHO MNOMyYnTb WH(OpPMaUM0 O TOTOBHOCTHU
pesynbTata npegocrasneHns MyHuumnansHOW yecryrn nocpeacTBoM:

a) cepsuca PI1I'Y «YsHaTb cTtatyc 3anpocay;

6) no 6ecnnaTtHOMy eguHOMY HOMepy TernedoHa JNEeKTPOHHOW npuemMHon MOCKOBCKOM
obnactn 8 (800) 550-50-30.

17.3. Cnocobbl nonyyeHus pesynstata MyHMUMnNansHON ycnyru.

17.3.1. B dopme aneKkTpoHHOro okymeHTa B JInyHbIn kKabuHeT Ha PIITY.

Pesynbtat npegoctaBneHns MyHuuunanbHOM YCAyrM HEe3aBUCUMO OT  MPUHATOrO
peweHus HanpaensieTcsa 3aaButento B JIMuHbin kabuHeT Ha PIITY B dopme 3MneKTPOHHOro
AOKYMEHTa, MNOAMNUCAHHOrO  YCUNEeHHoW  KeanudguumpoBaHHon 31 ynoOnHOMOYEHHOro
AOIMKHOCTHOro nuua MyHMUMNansHOro apxuea, 3a UCKNIYEHNEM Cry4vas, YKa3aHHOro B MyHKTe
6.2 HacToswero AAMUHNUCTPATUBHOIO perfiaMmeHTa.

HdononHutensHo 3asButento obecnedeHa BO3MOXHOCTb MONyYeHUs pesynbTaTa
npegoctasneHns MyHUumnaneHOM ycnyru, 3a UCKIOYEHMEM Crydas, yKasdaHHOro B nyHkte 6.2
AOMWHUCTPATMBHOIO pernameHTa, B nobom MOLL MockoBckon obnactu B hopme ak3emnnsipa
3MIEKTPOHHOrO AOKyMeHTa Ha OymaxHom HocuTene. B atom cnyyae cneuywanuctom MOL|
pacneyatbiBaeTcs u3 Mogyna EMC OV, yctaHoBneHHoro B MO®L| ak3emnnsp SneKTpOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene, MNOAMUCAHHbLIN YCUNEHHOW kBanuduumpoBaHHon 3l
YNONTHOMOYEHHOIO JOMMKHOCTHOrO nuua MyHuuunaneHOro apxuea, 3aBepsieTcda NoANUChIo
YyNONHOMOY€EHHOro paboTtHmka MOLL n nevatsio MOLL.

17.3.2. B MyHnyunanbHoM apxmee Ha ByMaXHOM HocuTene.

PesynbTat npegoctasneHns MyHuumMnanbHOW ycnyrn no 3anpocam O npeaocTtasreHumn
cBedeHun 06 ycCbIHOBNEeHUW (yaodepeHuun) BblaaeTcss 3asiBUTEN0 TOMbKO Ha BymakHOM
HocuTene B MyHuumnanbHOM apxmBe. [1pn 3TOM NPOBOANTCA CBEPKA AOKYMEHTOB, YKa3aHHbIX B
nogpasaene 10 HacTosiwero AOMUHUCTPATUBHOIO perfameHTa.

18. MakcumanbHbIN CPOK OXMAaHUA B ovepeam

18.1. MakcMmanbHbI CPOK OXMAaHWA B ovepeau npv NM4HOWM nogade 3anpoca v npu
nosilyyeHmmn pesynbtata npegocrtaBneHns MyHmumnansHOW ycrnyrn He OormkeH npeBbiwaTb 11,5
MUHYT.

19. TpeboBaHUA K NOMeELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuumMnanbHas ycnyra,
K 3any OXupaHusl, MecTam AJsl 3anofIHeHUsA 3anpocoB O NpeAoCTaBlIeHUN
MyHuUMNanbHOW ycnyru, MHpOpPMaLMOHHLIM CTeHAAM ¢ 06pasuaMu UX 3anofiHeHus! U
nepeyHeM AOKYMEHTOB, Heo6XxoAUMBbIX Ans npeaocTaBneHusa MyHuuMnansbHOW ycnyru, B
TOM Yucne K o6ecneyeHuI0 JOCTYNMHOCTU YKa3aHHbIX 06 bLEKTOB ANl UHBaNuAoB,
ManoMoGUNbHbIX FPYNN HaceneHus



19.1. MyHuumnaneHbin apxue, MOL npu npegoctaBneHun MyHMUMNANbLHOW YCNyru
co3gaeT yYCnoBus WHBanMaam W OPYyrMM  ManoMoOunbHbIM - Fpynnam  HaceneHus nns
BecnpenaTCTBEHHOro 4OCTyNa K MOMELLEHMSM, B KOTOPbIX npeaocTtaensetca MyHuuunanbHas
ycnyra, n 6ecnpensiTCTBEHHOIO UX NepeaBMKEHNS B yKa3aHHbIX MOMELLEHMSIX B COOTBETCTBUM C
3akoHoM Mockosckon obnactn ot 22.10.2009 Ne 121/2009-O3 «O6 obecne4yeHumn
GecnpenaTCTBEHHOrO AOCTyNna WHBanNMAOB WM APYrMX ManomMoOUMbHbIX FPYNn HaceneHus K
obbekTtaM coumanbHOW, TPAHCMNOPTHOM U WHXEHEPHOW uHGpacTpyktyp B MockoBckom
obnactuny.

19.2. TlpepoctasneHne MyHUUMNANBLHOM YCIyrM OCYLLUECTBASETCA B cheuuanbHo
BblOEMNEHHbIX On9 3TOW uenn NOMELLEHUsIX, KOTopble pacronaratTcs, no BO3MOXHOCTWU, Ha
HWXKHUX 3Ta)Kax 34aHU N UMET OTAESNbHbIA BXOA.

19.3. lMomelleHnsi, B KOTOpPbIX OcCyllecTBnseTca npepocTtasneHe MyHuumnansHom
ycnyrn, OOMmKHbl obecneymBaTb CBOOOAHbLIM AOCTYM K HUM WU K NpefoCcTaBnsieMbiM B HUX
ycnyram uvHBanvgam M ApyruM ManomoburibHbIM rpynnaMm HaceneHus, yAoBreTBOPSATb WX
noTpebHOCTb B 6GecnpensiTCTBEHHOM CaMOCTOSTENbHOM MNEPEeABMXEHUN MO TEPPUTOPUN, Ha
KOTOPOW pacrnonoXxeHbl nomewieHns MyHuuMnanbHOro apxueBa, BXoda B TakMe OOBLEeKTbl U
BbIXO4a W3 HUX, NOCaAKM B TPaHCMOPTHOE CPeACTBO M BbiCagKM M3 HEro, B TOM 4YuUcre C
NCMNOMb30BaHNEM KpPECna-KOMsICKM, a Takke COOTBETCTBOBaTb HOpMaM W npaBunam,
YCTaHOBIIEHHbIM  3akoHogaTenbcTBOM Poccunckon degepaumm M 3akoHOO4ATENIbCTBOM
MockoBckon obnacTu.

19.4. 3paHusa, B KOTOPbIX OCYLLUECTBNSETCA npegoctaBneHme MyHuUMnanbHOW yCnyru,
AOSDKHbl  ObITb  OCHAalLEeHbl  criegyrwuMn  cneumaribHbiMM - npucnocobneHnamm — u
obopynoBaHmem:

19.4.1. cneumanbHbIMKU YKa3aTensamMm OKOSMO CTPOSILLMXCA U PEMOHTUPYEMbIX OO BEKTOB;

19.4.2. 3ByKOBOW CUrHanu3aunemn y cBetoqoopos;

19.4.3. TenedoHamu-asTOMaTamMm UM WHLIMA CPeAcTBaMu CBSA3W, OOCTYMHbIMU ON4
WHBanNMOoB;

19.4.4. caHUTAPHO-TUTIMEHNYECKNMU MOMELLIEHNAMMN;

19.4.5. naHgycamu n NOPYYHAMM Y NIECTHUL, NPU BXO4aX B 34aHueE;

19.4.6. naHgycamu npu Bxodax B 34aHuUsl, NnaHgycamMmu unm nogbeMHbIMU NaHagycaMmn unm
NogbEMHbBIMU YCTPONUCTBAMMU Y NECTHUL, Ha NIMATOBLIX MoLwagkax;

19.4.7. cpepctBamu aOybnupoBaHus HeobxoauMmon LN WHBaNMOOB 3BYKOBOM W
3puTeNbHON MHGOPMaUMKN, a Takke Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpadunveckomn
MHdOpMaLUKM 3HaKamMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpanns.

19.5. Ha «kaxgon CTOsHKe (OCTaHOBKE) TPaHCMOPTHbIX CPeAcTB MeCT oTablxa
Bblaensietca He meHee 10 ([JecaTn) npoueHTOB MeCT (HO HE MeHee OAHOro mecrta) ansa
BecnnaTHOM NapKOBKM TPaAHCMOPTHLIX CPEeACTB, ynpasnsemMblx nisanugamu |, Il rpynn, a tTakke
mHBanugamu Il rpynnel B nNopsiake, YCTAHOBIEHHOM 3akoHOA4ATeNbCTBOM  PoCCUUCKON
degepaumn, M TPaHCMOPTHLIX CPEACTB, MNEPEeBO3AWMX TakMx MHBaANMOoB U (Unv) geten-
MHBanNMaoB.

19.6. lNomelleHns, B KOTOpbIX oOcCyllecTBNseTca npegocrasneHne MyHuuunansHON
ycnyrn, [OOMMKHbI  COOTBETCTBOBATb TpeboBaHWAM, YCTAHOBIIEHHbIM  MOCTAHOBMEHNEM
MpasutensctBa Poccunckon depepaummn ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun [Npasun
opraHusauuu DEeATenbHOCTH MHOIOOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHnst
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCITyr».

19.7. KonnyecTBO MeCT oxuaaHus onpegenserca ncxoga n3 akTuyeckom Harpysku u
BO3MOXHOCTEN AN UX pa3MeLleHns B 30aHNN.

19.8. Mecta oXxuaaHuUs [OOSMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCrOBUAM AJ1S
3aasuTenen n ontTMmarsibHbIM YCrOBUSM paboTbl AOSMKHOCTHBIX NN, paboTHUKOB.

19.9. B nomelleHusx, B KOTOPbIX OCYLLUECTBSETCA npegocTtasrneHve MyHuuunanbHOW
ycnyri, co3gaHbl  ycrnosBusi  ans obcnyxuBaHuUs  MHBaNUAOB  (BKMYas  MHBaNUOoB,
NCNOb3YIOLLNX Kpecna-KoNAckn n cobak-npoBOgHUKOB):



19.9.1. BecnpenatcTBeHHbI OOCTYN K nomMmelwleHnam MyHuumnanbHoro apxusa, MoL,
roe npepocrtaesnsetca MyHuumnanbHas ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOSATENbLHONO WM C TMOMOLLULK AOIMKHOCTHLIX NuL
MyHuumMnanbHoOro apxuea, paboTHukoB MOL|, nepeaBukeHUs NO TEPPUTOPUKN, HA KOTOPOM
pacnonoXeHbl MOMELLEHUSI.

19.9.3. BO3MOXHOCTb Mocagku B TpaHCMOPTHOE CPeacTBO M BbiCadKM M3 Hero nepen
BXOZOM B NMOMELLEHUS, B TOM YMCIIE C UCMONb30BAHNEM KpeCna-KomnsiCKn 1 npu HeobxoammocTn
C MOMOLLbIO AOSMKHOCTHBIX Ny MyHMumMnanbHOro apxmea, pabotHmukos ML,

19.9.4. OcHalieHne cneuunanbHbiM obopygoBaHvem ana ypobctBa u  KomdopTta
WHBaNMOOB MOMELLEHNA ONA BO3MOXHOIO KpaTKOBPEMEHHOrO OTAblXa B CUAAYEM MONOXEHUN
NPy HaxXoX4eHUN B NOMELLEHNN.

19.9.5. ConpoBoxgeHne NHBanNuaoB, UMEOLLMX CTONKNE PacCTPOMUCTBA OYHKLUMN 3pEHMS
N CaMOCTOATESIbHOIO NEepPeaBMKEHNS], U OKa3aHUe MM MOMOLLUN B NMOMELLEHUSIX.

20. NMoka3aTenu AOCTYNHOCTU U KayecTBa MyHMUuunanbHoOM ycnyrm

20.1. OueHka [OCTYNHOCTM M KayecTBa npegocTaBrieHns MyHuumnanbHOW ycnyru
AOJDKHA OCYLLIECTBIIATLCS MO CneayloLwmumM nokasaTensam:

20.1.1. CteneHb WHMOOPMUPOBAHHOCTM TFpaxdaH O nNopsiake npeaocTaBfieHns
MyHuUMnanbHOWM ycnyrn (OCTYNHOCTb MHGopmaumm o MyHuumnanbHOW ycnyre, BO3MOXHOCTb
Bbl6opa crnocoba nonyyeHns nHpopmauum).

20.1.2. BoamoxHoCTb Bbibopa 3asaButenem ¢opm npegoctasneHns MyHuumnanbHOM
ycryru, B TOM Yucrie B 9NeKTpoHHou opme nocpeactsom PITY.

20.1.3. Bo3moxHOCTb oOpalleHns 3a nonydyeHmem MyHuumMnanbHOWM ycnyrmu B
3AneKTpoHHOM hopme nocpeacteom PIITY.

20.1.4. ObGecne4veHne 6GecnnatHoro poctyna Kk PMY pgna nogaun 3anpocos,
AOKYMEHTOB, WHopMaumn, HeobxoouMMbix Ans  nonyvyeHus MyHuumnanbHOW ycnyru B
3MEeKTPOHHOM hopMe, a TakkKe MofnyyvyeHue pesynbTaTtoB npegocTasrieHnss MyHuumnansHoOn
ycnyrm B popme ak3emnnsdpa 3MEeKTPOHHOro AOKYMeHTa Ha BGymaxHOM HocuTene B nobom
MoLl B npegenax Tepputopun MockoBckon obnacTtu no Bbibopy 3asaBuUTeNisi HE3aBUCUMO OT €ro
MeCTa XUTenbCcTBa Unu Mmecta npebbiBaHns (4ns ouUsmMyeckux nuy, BKIOYas MHAMBUAYaNbHbIX
npegnpuHuMmaTenen) nnbo Mecta HaxoXaeHna (Ansa PUANYECKUX nNuu,).

20.1.5. JoctynHocTb obpalleHusn 3a npegoctasneHnemMm MyHuUMNAnNbHOWM yCnyrn, B TOM
yucne onst UHBanNnAoB U ApYrMx ManoMobusbHbIX rpynn HaceneHus.

20.1.6. CobntogeHus ycTaHOBNEHHONO BPEMEHU OXMAAHUA B o4vepeau npu nogade
3anpoca v npu nonyyYyeHuu pesyrnbTaTta npegoctasneHns MyHUUMnansHOM ycnyru.

20.1.7. CobniogeHne CcpokoB npegocTaBneHns MyHuuunanbHOM YCNyrm U CPOKOB
BbIMOSIHEHUS aAAMUHUCTPATUBHBIX NpoLeayp Npu npegoctasneHnn MyHuumMnansHOWM yCnyri.

20.1.8. OtcytctBME 06OCHOBaHHLIX anob cO CTOPOHbI 3asBUTENEn No pesynbTatam
npegoctasneHns MyHuyunanbHOW yCcryru.

20.1.9. [llpepoctaBneHMe  BO3MOXHOCTU  MOMyYeHUA  MHGopmaumm O  xoge
npepocTtasneHna MyHuumnansHoW ycnyrn, B TOM Ynucne ¢ ucnosis3osaHnem PrrY.

20.1.10. KomnwnyectBo B3aumMogencTBui 3asBUTens C OOSMKHOCTHbIMW  fMUaMu
MyHuMuMnanbHOroO  apxuBa nNpwu  nNpegoctaBneHun  MyHuumnanbHOW  ycnyrm M UX
NPOLOMKUTENBHOCTb.

20.2. B uenax npepoctaBneHvs MyHMUMNANbHOW — YCRyru, KOHCYNbTauum u
MHOPMUPOBAHNA O Xode npegocTtaBneHns MyHuumMnanbHOW ycrnyru ocyLlecTBnaeTcs npuem
3agBsuTenen no npegsapuTenbHOM 3anucu. 3anucb Ha MpuveM MNpoBOAUTCA MpU FINYHOM
obpalleHnn 3aaBuTens UnNm ¢ UCMNonb3oBaHMEM CpPeacTB TenedOHHOW CBA3W, a Takke 4epes
ceTb VIHTepHeT, B TOM 4ncne yepes oduumnansHbeii cant MyHuumnansHoro apxmsa.

20.3. [lpepoctaBneHne MyHMUMNANbHOM YCMYyrM OCYLLECTBNAETCA B 3NEKTPOHHOWN
dopme 6e3 B3anmoaencTeums 3aaButensa ¢ JOSMKHOCTHbIMKU nvuamu MyHUumunanbHOro apxmea,



3a VCKMIOYEHWEM Ccryyasl, ykasaHHOro B MNyHKTe 6.2 HacToswero AAOMUHUCTPaTUBHOIO
pernamexTa.

21. TpeboBaHuA K opraHusauum npegocrtaBneHnsa MyHuumMnanobHoOn ycnyrm
B 3NIeKTPOHHOU hopme

21.1. B uensx npepoctaBneHns MyHuumnanbHOW YCryrm B 3MEKTPOHHOW opme ¢
ucrnonb3oBaHvem PIITY 3asiButenem 3anonHseTcss aneKkTpoHHas dopma 3anpoca B KapTouke
MyHuumnansHon ycnyrn Ha PITY ¢ npunoxeHueM anekTpOHHbIX 06pa3oB JOKYMEHTOB U (MnK)
yKaszaHueM CBeJeHUN U3 OOKYMEHTOB, HeobxoauMmbIX ANns npegoctasreHns MyHuumnanbHoOn
ycryru u ykasaHHblx B nogpasgene 10 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tlpn npepoctasneHnn MyHuMUMNANbBHOW yCNyrm B 3MNEeKTPOHHOW dopme
OCYLLEeCTBNATCA:

21.2.1. lNpepocTtaBneHve B nopsgke, YCTaHOBNEHHOM HAcCToAWMM AOMUHUCTPATUBHBLIM
pernameHToM, nHcopmaumn 3assutenam n obecneveHme goctyna 3asButenen K CBeAeHUsM O
MyHuumnansHon ycnyre.

21.2.2. MNogaya 3anpoca U WHbIX OOKYMEHTOB, HEOBXOAMMbIX ANA npefocTaBreHus
MyHuuunansHown ycnyrmn, B MyHuumnanbeHblii apxme ¢ ncnonb3osaHuem PITY.

21.2.3. lMoctynneHne 3anpoca W AOKYMEHTOB, HeobXoAuMbIX Ons NpefocTaBfeHus
MyHuumMnanbHoOM ycnyrn, B MHTerpupoBaHHbin ¢ PITY Mogyne EXC OY.

21.2.4. O6paboTka n peructpaums 3anpoca W [OOKYMEHTOB, HeobxoaumbIxX Ans
npegoctasneHns MyHnyunansHon ycnyri, B Moayne EMC OY.

21.2.5. TllonydyeHne 3asBuTenem yBeOMSIEHMA O XoA4e  NpefocTaBreHun
MyHuumnansHon ycnyru B JIndHbii kabuHeT Ha PIITY.

21.2.6. Bsanmopgenctane MyHULMNANbHOro apxmea U MHbIX OPraHoB, NpesoCTaBNALWMNX
rocyadapCTBeHHble W MyHUUMnanbHble  YCnyrM, yyacTBylWMX B  NpedocTaBreHumn
MyHMumnanbHOW ycryrm n ykasaHHbIX B nogpasgenax 5 n 11 Hacroswero AQMUHUCTPaTUBHOIO
perrnameHTa, NnocpeacTBOM CUCTEMbl 3fIEKTPOHHOIO MEeXBEeAOMCTBEHHOrO MHGOPMAaLMOHHOIO
B3aMMoOOencTBuUS.

21.2.7. Bo3mMoOXxHOCTb onnatbl roCyAapCTBEHHOW MOLWWHbLI, WMHOWM nnaTbl  3a
npepocTtasnieHne MyHuumMnanbHOM ycnyrin nocpeacTBOM 3NEKTPOHHLIX cepBucoB Ha PIITY.

21.2.8. lNony4yeHne 3asiBUTENEeM CBeAeHUN O xode npepocTtasneHns MyHuumnanbHOM
yCrnyru nocpeacTtBOM MHPOPMaLMOHHOMO cepBuca «Y3HaTb cTaTyc 3anpocay.

21.2.9. lNMony4eHune 3aasutenem pesynbTaTta npegoctaBneHns MyHmumnansHON ycnyrn B
JInyHubin kabuHet Ha PIITY B bopme 3MeKTPOHHOro AOKYMEHTA, NOAMUCAHHOIO YCUIEHHON
kBanudpuumposaHHon 3l ynonHOMOYEHHOro JOMKHOCTHOrO nvua MyHuuunaneHoro apxmea, 3a
NCKITIOYEHNEM Cry4asi, YKa3aHHOro B NyHKTe 6.2 HacToswero AQMUHUCTPATMBHONO perfnameHTa.

21.2.10. HanpaeneHuve xanobbl Ha peweHus, Jdenctena  (6esgencTeums)
MyHUUMNanNbHOrO apxmea, AOSMKHOCTHbIX nuy  MyHuuunansHOro apxuBa, B nopsgke,
yCTaHOBIEHHOM B pa3gene V HacTosiwero AAMUHUCTPATUBHOMO perfnamMeHTa.

21.3. TpeboBaHuna k copmatam 3anpocoB M MHbIX OOKYMEHTOB, NPEACTaBMSEMbIX B
opMe 3NEKTPOHHLIX OOKYMEHTOB, HEOOXOOAMMbLIX AN NpeaoCcTaBfeHns rocygapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr Ha Tepputopun MockoBckon o6nactu, yTBepXAeHbl NOCTaHOBNEHNEM
MpasutenbctBa MockoBckon obnactn ot 31.10.2018 Ne 792/37 «O06 yTBepxaeHun TpeboBaHum
K dopmaTaM 3asBNEeHUN W WUHbIX LOOKYMEHTOB, NpeacTtaBndeMblX B (POPMeE 3SEKTPOHHbIX
AOKYMEHTOB, HEOOXOOMMBIX AN NPeAoCTaBMeHNs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCyr
Ha TeppuTopmm MockoBCKOn 0briacTmy:

21.3.1. ONeKTpOHHbIE OOKYMEHTbI NPeaCcTaBNATCS B cnegyowmx opmaTax:

a) xml — anga popmann3oBaHHbIX AOKYMEHTOB;

6) doc, docx, odt — Ana LOKYMEHTOB C TEKCTOBbIM COAEPXXaHMEM, He BKOYaloLUM
dopmyrnbl (3a UCKITHOYEHNEM LOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSALLErO NMyHKTA);

B) xls, xIsx, ods — Ansa 4OKYMEHTOB, coAepXaLlMx pacyeThl;



r) pdf, jpg, jpeg — ONA [OOKYMEHTOB C TEKCTOBbIM cCOAepXaHuWem, B TOM u4ucre
BKNtoYaoLWmnx opmynbl U (Mnun) rpadudeckme mnsobpaxeHust (3a UCKNIOYEHNEM OOKYMEHTOB,
yKasaHHbIX B MOAMNYHKTE «B» HACTOSALWEro MnyHKTa), a Takke [OOKYMEHTOB C rpaduyecknm
coaepxxaHuem.

21.3.2. [JonyckaeTtca popMupoBaHUE 3NEKTPOHHOro AOKYMEHTa MyTeM CKaHWpOBaHUSA
HenocpeacTBEHHO C opurMHana LOKyMeHTa (MCnonb3oBaHME KOMWUN He OOMycKaeTcd), KoTopoe
OCYLLECTBMSAETCA C COXPaHEHMEM OpUEHTauun opurnHana gokymeHTa B paspelwleHun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CrneaYOLWNX PEXNMOB:

a) «4yepHo-6enbii» (Npy OTCYTCTBUM B OOKYMEHTE rpaduyeckmx M3obpaxeHun n (unm)
LBETHOrO TeKcTa);

6) «OTTEHKM Ceporo» (Npu HanMYun B AOKYMEHTE rpacpmnyeckmx n3obpaxxeHnmn, OTANYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

B) «UBETHOM» WM «PEXMM TMONHOW uBeTonepegayn» (Npu Hanuyuun B [OKYMEHTe
LUBETHbIX rpadomyeckmx ndobpaxeHunn nmbo LBETHOro TekcTa);

r) COXpaHeHMeM BCeX ayTEHTUYHbIX NPU3HAKOB MOASIMHHOCTU, @ UMEHHO: rpadouyeckon
nognucy nuua, neyatu, yrrnoBoro wramna 6naHka;

A) KonnyecTsBo hannoB JOMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXKadbl U3
KOTOPbIX COOEPXKUT TEKCTOBYHO M (MNK) rpadomyeckyto HGoOpMauuio.

21.3.3. ONeKTpOHHbIE JOKYMEHTbI JOMKHbI 0becneymBaThb:

a) BO3MOXXHOCTb MAEHTUOMUNPOBATL JOKYMEHT U KOSIMYECTBO JINCTOB B OKYMEHTE;

6) BO3MOXHOCTb MOMUCKa MO TEKCTOBOMY COAEPXKaHUKO [AOKYMeHTa M BO3MOXHOCTb
KOMMPOBaHNSA TEKCTA (3a MCKNIYEHNEM CIyvyaeB, Korfga TEKCT SABMSETCHA YacTbio rpadmyeckoro
n3obpaxeHuns);

B) cogepxaTb OrfaBrneHne, COOTBETCTBYIOLLIEE CMbICITY U COAEPXKaHUIO OOKYMEHTA;

r) ANs OOKYMEHTOB, cofepXalux CTPYKTYpUpPOBaHHbIE MO YacTam, rnasam, pasgenam
(nogpasgenam) gaHHble M 3aknagku, obecneymBarowme nepexogbl No OrnaBfeHnto U (Mnu) K
coaepXxalummcs B TEKCTE pUCYHKam 1 Tabnuuam.

21.3.4. [okyMeHTbl, nognexawune npeacrtasneHuio B dopmaTax xls, xIsx wvnu ods,
dopMmnpyoTCA B BUAE OTAENBHOIO 3M1EKTPOHHOIO JOKYMEHTA.

21.3.5. MakcumarnbHO AONYyCTUMbIN pasmep MPUKPENSEeHHOro naketa AOKYMEHTOB He
norkeH npesbiwaTtb 10 ['B.

22. TpeboBaHus K opraHusauum npegoctaBneHusa MyHuumnansHon yenyru B ML

22.1. TllpepoctaBneHne 6GecnnatHoro poctyna Kk PMIY pgna nogadun 3anpocos,
AOKYMEHTOB, WHGOpMauuu, Heobxoaumbix And nonydyeHus MyHuumnanbHoOn ycnyrm B
3MEeKTPOHHOM bopMe, a Takke MoSfiydeHne pes3ynbTaTtoB npefocrtaBneHns MyHuuumnanbHou
ycrnyrm B bopMe  3K3eMnndpa  9NEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTtene
ocyuwiectBnsaetca B nwbom ML, B npegenax tepputopmmn MockoBckon obnactu no BbiGoOpy
3aaBuTeNsa He3aBUCMMO OT €ro MecTa XUTenbCTBa UM mecta npebbiBaHna (ana puanyeckmx
nvd, BKAYas uWHAMBUAYaNbHbIX MNpegnpuHuMmaTenen) nubo MecTa HaxoxaeHusa (ans
IOPUANYECKNX NNLY).

22.2. [TllpepoctaBneHve MyHuumnanbHon ycnyru B MOL  ocywecTtBnseTcs B
COOTBETCTBUM C COrMalleHMeM O B3auMMOAENCTBMM Mexay [ocygapCTBEHHbIM Ka3eHHbIM
yupexaeHmem MockoBckon obnactn «MoCKOBCKMI 06MacTHOM MHOMO(YHKLMOHANbHbBIA LEHTP
npeaocTaBnNeHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX YCnyr» (ganee — YdpexaeHue) u
MyHuUMNanNbHBIM apXMBOM, 3aKNYEHHbIM B MOpsAKe, YCTaHOBMEHHbIM 3aKoHOAATENbCTBOM
Poccunckon ®efepaunn (ganee — cornawieHme o B3auMo4eNCTBUN).

22.3. Opranuzaums npepoctaBneHns MyHugunaneHon ycnyrm B MOL  pomkHa
obecne4ynBartsb:

22.3.1. becnnatHbin goctyn 3assutenen k PMIY gna obecneyeHna BO3MOXHOCTU
nonyyvyeHmss MyHuUmMnansHOM ycnyru B 3NeKTPOHHOM hopMme.



22.3.2. Bboigpava 3asBuTtenio pesynbtata npepoctaBneHvs MyHuumnanbHOW ycnyru B
dopMe SMEKTPOHHOro 9K3eMnnspa Ha OymaxHOM HocuTene, 3a WCKINIYEHUEM Ccny4yas,
yKa3aHHOro B NyHKTe 6.2 HacToAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

22.3.3. NHdopmupoBaHue 3asaButenen o nopsigke npepoctaBrneHvss MyHuumnanbHOM
ycnyrn B M®L, no nHeim Bonpocam, CBA3aHHbIM C npegocTasrieHeM MyHuumnansHOn ycnyru.

22.3.4. WHble yHKUMKN, YCTaAHOBMNEHHblE HOPMATMBHbIMKM MPaBOBbLIMW  akTaMmu
Poccunckon depepaumm uM  HOpMaTMBHLIMKM MpaBOBbIMM akTamMm MockoBcko obnacTw,
cornalleHnsmMmn o B3aMMogencTauu.

22.4. NHdbopMmnpoBaHMe N KOHCYNbTUpOBaHWe 3asiBUTenen o nopsiake npeaoctaBreHns
MyHUUMNanbHOM ycnyrn, a Takke MO WHbIM BOMPOCaM, CBSA3aHHbIM C MNpedocTaBfeHneM
MyHuumnansHon ycnyrun, B MOL, ocywectenstoTca 6ecnnaTtHo.

22.5. MNepeyeHb MOLL MockoBckor 06nacTy pasMeLLEH Ha canTe YUYpexaeHus, a Takke
Ha PII'Y.

22.6. B M®L| ucknovaetca B3anmopgencteme 3asiBUTeNnd C AOSMKHOCTHbIMM NvLamMm
MyHuUMNanbHOro apxmea.

Mpn Bblgavye pesynbTata npegocrasneHna [ocygapctBeHHon ycnyrm B MOL
paboTHukam M®L| 3anpelwiaetca TpeboBaTb OT 3asBuUTens NPedoCTaBleHUs OOKYMEHTOB,
WHOpMaUUM N OCYLLECTBNEHUS LENCTBUN, NpenycMoTpeHHbIX nyHkTom 10.5 HacTtosdwero
AOMWHUCTPATMBHOIO pernamMeHTa.

22.7. MNpwn npepocTtasneHnn MyHuMumMnanbHOW yCryru B COOTBETCTBMWN C COrnawleHMem o
B3aumogencTeumn paboTtHukn ML, 06a3aHbI:

22.7.1. TpepocTtaBnaTb Ha OCHOBaHWM  3anpocoB W obpalleHuin  opraHoB
rocygapcteeHHon Bnactu Poccunckon depepaumm, opraHoB roCydapCTBEHHOM BnacTtu
cybbekToB Poccuinickon ®epepauumn, OopraHOB MECTHOrO camoynpaBreHusi, uandecknx wu
IOpUANYECKNX nNUL, HeobxoaumMble CBedeHWd no BOMpocamM, OTHOCALWMMCS K Nopsgky
npepoctasneHna MyHuumnansHon yenyrm 8 MOLL.

22.7.2. Ob6ecneunBatb 3awWuTy WHGPOPMaUUK, [JOCTYN K KOTOPOW OrpaHW4eH B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon depepaumn, a Takke cobnogatb pexmm
06paboTKN N NCNONb30BaHUSA NEePCOHANbHbIX AAHHbIX.

22.7.3. Tpn Bblga4ye OOKYMEHTOB yCTaHaBnMBaTb fIMYHOCTb 3asdBUTENS Ha OCHOBaHUU
AOKYMEHTa, yOOCTOBEPSIWNX NIMYHOCTb 3asdABUTENst B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuinckon ®depepaummn, a Takke nNpPOBEPATb COOTBETCTBME KOMUWA MNpeacTaBnsieMbIX
AOKYMEHTOB (3a UCKITIOYEHNEM HOTapuarnbHO 3aBEPEHHbIX) X OpUrMHanNam.

22.7.4. CobniogaTb TpeboBaHuMs cornaweHnin o B3aMMoaencTBun.

22.8. MoL, ero pabOoTHMKK HECYyT  OTBETCTBEHHOCTb, YCTaHOBJIEHHYO
3akoHogaTenbcTBoM Poccuickon ®epepauun 3a cobnogeHme npas cyObekToB NepcoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHogaTenbcTBa Poccuickon ®epepauunn, yctaHaBnMBarOLLEro
ocobeHHoCTN obpalleHnss ¢ uHdopmauumen, OOCTyn K KOTOpPOM OrpaHudeH depepanbHbiM
3aKOHOM.

22.9. Bped, NpUYMHEHHBIN U3MYECKMM UMW KOPUOUNYECKUM fMuaM B peaynbTaTte
HeHagnexawero ucnonHeHuss nmbo HewucnonHeHna MOLL n ero paboTHuMkamn nopsigka
npegoctasneHns MyHuumnaneHOM ycnyru, yCTaHOBNEHHOro AGMUHUCTPATUBHbLIM perfiaMeHToM
N WHbIMWM HOPMaTMBHLIMW MpaBOBbIMKM akTamu Poccuinckon ®degepaunn, HOpMaTUBHbIMU
npaBoBbiMM aktTamu MockoBckon obnactn, Bo3mewaetca MOLL B cooTBeTcTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

22.10. 3akoHom MockoBckon obnactn Ne 37/2016-O3 «Kogekc MockoBckon obnactn ob
aOMWHUCTPATUBHbLIX MpPaBOHApPYLUEHUsIX» 3a HapyweHune paboTHukamm MOL nopsgka
npegoctasneHns MyHuuMnaneHOW ycnyru, noenekwee HenpepocTtasrieHne MyHuumnansHOm
ycnyrm 3aasutento nmbo npegoctasneHne MyHuumnansHOW yenyrn 3asBuTento ¢ HapyLeHneM
CPOKOB, YCTaHOBJIEHHbIX HACTOAWMM AOMUHUCTPATUBHBIM pEerfnaMmeHToM, npenycMoTpeHa
alIMUHUCTPaTUBHAA OTBETCTBEHHOCTb.

22.11. PernoHanbHbIN CTaHOapT opraHusauuMm OedTerlbHOCTU MHOrOYHKUMOHAaNbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon obnactu



yTBEPXAEH pacrnopsiKeHnem MwuHucTepcTBa rocy4apCTBEHHOrO ynpasneHus,
NHOPMAaLMOHHBIX TexHonormn n cesasm Mockosckon obnactu ot 21.07.2016 Ne 10-57/PB «O
permoHanbHOM CTaHgapTe opraHu3auum AOeaTenbHOCTM  MHOMO(YHKUMOHAmMbHbLIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULUMNAanNbHbIX ycnyr B MockoBCKon obnactmy.

lll. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA

23. CocTaB, nocnefnoBaTenibHOCTb U CPOKU BbINMONMHEHUSA aAMUHUCTPATUBHbIX
npoueayp (aencTeuin) npu npegocraBneHnn MyHuumnanobHoOn ycnyrm

23.1. lepeyvyeHb agMUHUCTPATUBHBLIX Npoueayp:

23.1.1. lNMpnem u peructpaums 3anpoca n JOKYMEHTOB.

23.1.2. dopmupoBaHME U HanpaBfieHWE MEXBELOMCTBEHHbLIX WMH(OPMALMOHHbBIX
3arnpocoB B OpraHbl (OpraHuMsauun), yqacteyrowme B npegocrasneHnn MyHuumnansHOM ycnyru.

23.1.3. OnpeneneHune BoO3MOXHOCTM npegoctaBneHnsa MyHuumMnanbHOM yCnyru.

23.1.4. TlpuvHaTMe pelweHna o npegocTaBneHun (o6 oTkase B npegocTaBreHnn)
MyHunumnansHoOW ycnyrn n opopmneHne pesyrnbTtaTta npegocrasneHmss MyHmumnnansHOW ycnyru.
23.1.5. Bolgayda pesynbTata npegoctaBneHna MyHuumnansHon ycnyrm 3asBuTento.

23.2. Kaxxgas agMMHUCTpaTMBHAas npouenypa CoOCTOUT U3 afMUHUCTPATUBHbBIX JEUCTBUMN.
[MepevyeHb W© cogepxaHne agMUHUCTPATUBHBLIX OENCTBUWA, COCTaBMISIOWMX  KaXKayro
agMUHUCTpaTUBHYKO  npoueaypy, npvBedeH B [lpunoxeHnn 11 Kk Hactoswemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

23.3. WcnpaBneHne p[onylleHHbIX OneyaTok M OownbOK B BblOAHHbLIX B peaynbraTte
npegoctasneHns MyHuuMnanbHOM yCnyrn [OOKYMEHTax OCYLECTBASeTCA B Creayllem
nopsigke: B TedyeHme 5 (IMatm) pabounx gHen nocne nonyveHusa oT 3asButens coobuieHust 06
owmnbke nnn oneyaTke paboTHMK MyHMLMNaNbHOrO apxuBa NpoBepsieT COOTBETCTBME AAHHbIX,
yKasaHHbIX B [OOKYMEHTe, SABNAIWUMCSH pes3ynbTatoM okadaHus MyHuuunanbHOW ycnyrn,
AAHHBIM apXMBHbIX LOKYMEHTOB WU NPaBUiIbHOCTb OGPOPMIIEHUST apXMBHOW CNpaBKu (apXMBHOM
KOMWW, apxXMBHOM BbIMUCKM WU WHPOPMaUMOHHOIMO nucbma). B cnyyae noarBepxaeHust
HanuuMs onevyatok M OwWWBOK B BblOAHHbIX AOKYMEHTaxXx B YKa3aHHbI CPOK paboTHMK
MyHMUMNANbHOIO apxvMBa [rOTOBUT HOBbIM [AOKYMEHT W HanpaBnseT ero 3adaBuTento
cornacoBaHHbIM C HUM Crnocobom.

IV. Mopsapok u hopMbl KOHTPONSA 3a UCNONTHEHMEM AOQMUHUCTPATUBHOrO perfiaMmeHTa

24, lMopsaaok ocylwecTBEHNA TEKYLLLEero KOHTPOns 3a coonoaeHMeM U UCMONTHEHMEM
OTBETCTBEHHbIMM AO0MKHOCTHLIMU Nuuamm MyHuuMnanbLHOro apxmBa NOMOXeHUN
AAMUHUCTPATUBHOIO perfiaMmeHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
ycTaHaBnuBarLwWmx TpeboBaHMA K npeaocTaBrneHnio MyHMUMnanbLHOW yCcnyru,

a TaKxe NPUHATUEM UMW peLLUeHUN

24.1. TeKkywmMih KOHTPOSNb 3a cobniogeHneM W UCMOSNIHEHMEM OTBETCTBEHHbIMU
AOIMKHOCTHLIMX NuuamMn AgmuHucTpauum Bonokonamckoro ropoackoro okpyra MocKoBCKOWM
obnactn nonoXeHum HacToswero AOAMUMHUCTPATUBHOINO perfameHTa M WHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHABNMBAKOLNX TpebOBaHMs K npegocTaBneHmto MyHnuunansHON yecnyru,
a TakKe TMNPUHATUS UMW pPeLleHUn OCYyLLeCTBNAeTcs B MOpsiake, YCTaHOBIIEHHOM
OpraHn3aumoHHO — pacnopsanTernbHbiM akTom AQMUHUCTpauun Bonokonamckoro ropogckoro
okpyra MockoBckon obnactn, KOTOpbIM BKMAOYAET MOPSAOK BbISIBIEHUA U YCTPaHEHUs
HapyLeHn npae 3asBUTENEN, PAaCCMOTPEHUS, NPUHATUSA PELLUEHMA U NMOATOTOBKY OTBETOB Ha
obpalleHna 3assutenen, cogepxawmx xanobbl Ha peweHus, gencteua (b6esgencreue)
AOIMKHOCTHbIX Nuy, MyHuumnansbHoro apxmea.

24.2. TpeboBaHnsMK K NOPAOKY U hopMaM TeKyLLero KOHTPOns 3a npefocTaBfieHMeEM
MyHuUMNansHOM ycnyru SBns0TCS:



24.2.1. HezaBnCUMOCTb.

24.2.2. TwaTtenbHOCTb.

24 3. He3aBMCUMOCTb TEKYLLEero KOHTPOrs 3aKrno4yaeTcs B TOM, YTO JOSMKHOCTHOE MO
AoMnHucTpaumn Bonokonamckoro ropogckoro okpyra Mockosckon obnactu, ynonHOMOYEHHOEe
Ha ero OCyLWeCTBIeHMe, He HaxXOAUTCA B CNyXebHOW 3aBUCUMOCTU OT AOSPKHOCTHOrMO nuua
MyHuuunansHOro apxmsa, y4yacTByloLlero B npegocrasneHnn MyHuuunansHOW ycnyru, B TOM
Jyucrne He nmeet BGNM3KOro poacTBa UM CBONCTBA (poauTenu, cynpyru, Aetu, 6paTtba, CecTpsl,
a Takke bpaTtbs, cecTpbl, poauTenu, AeT CYynpyros 1 Cynpyru getemn) ¢ HAM.

24.4. [omkHOCTHble nuua AagmuHucTpaumm Bomnokonamckoro ropoackoro okpyra
MockoBckor 06niacT, OCYyLEeCTBASAWNE TEKyLWMA KOHTPOSNb 3a MNpefocTtaBfieHnemM
MyHuuunaneHon ycnyrn, o6a3aHbl NpUHUMaTb Mepbl NO  NpeaoTBpaLLEeHu0  KOHGMKTa
WMHTEepeCcoB Npu npegoctasneHnn MyHuumnanbHOW ycnyri.

245. TwaTenbHOCTb OCYLLUECTBIIEHUS TEKyLWero KOHTpons 3a npegocTtaBneHnemM
MyHUUMNanbHOM ycnyrm COCTOUT B MUCMOMHEHUM YNOSTHOMOYEHHBbIMW NuuamMn AgMUHUCTpaLMK
Bonokonamckoro ropoackoro okpyra MockoBckon obnactu obs3aHHOCTEN, NPeayCMOTPEHHbIX
HaCTOSALLMM nogpasaesiom.

25. Mopsnok n NnepMoaNYHOCTb OCYLUECTBIIeHUA NNaHOBbLIX U BHENNMAHOBbLIX NPOBEpPOK
NONHOTHLI U KayecTBa NnpegoctaBneHna MyHuumMnanbHoOM ycnyrm

25.1. TNopssaok M NepuoanYHOCTb OCYLLECTBIIEHUSA MAAHOBLIX WU BHEMMAHOBLIX NPOBEPOK
MOMHOTHI M KadecTBa npepoctaeBneHus  MyHuuMnanbHOW  ycrnyrm  ycTaHaervBaeTcs
OpraHn3aumoHHO — pacnopsauTenbHbIM akToM AgMUHUCTPauMn BoOnokonamckoro ropoAackoro
okpyra MockoBckon obnacTu.

25.2. llpn BbISABNEHUM B XO04€ MNPOBEPOK HAaPYyLIEHWA UCMOSIHEHUS MOJIOXKEHUN
3akoHogaTensctBa  Poccunckon — depepaumn,  BKMOYas  MOMOXEHWA  HACTOSLLEro
AOMUHUCTPATMBHOIO perfiaMmeHTa, YycTaHaBnNUBaKLWMX TpeboBaHWA K NpeaocTaBnNeHNto
MyHuuunansHon ycnyru, B TOM 4ucrie no xanobam Ha peweHus u (Mnn) OenCTBUSA
(6espencTBne) AOOMKHOCTHLIX nuy  MyHMUMNanNbHOro apxmea, MNPUHUMAKOTCA Mepbl MO
YCTPaHEHWIO TakUX HapyLLUEeHUN.

26. OTBETCTBEHHOCTb AOMMKHOCTHbIX JIUL, MYHULIMNASbHbIX CRyXawux, paboTHMKOB
MyHuuMnanbHOro apxmea 3a pelweHus U geucTeus (besgencreme), npMHUMaemble
(ocywectBnsemble) MU B xoae npepoctaBneHusa MyHumumnansHom ycnyrum

26.1. [JomkHOCTHbIM  nuuoM  MyHUUMNAnNbHOrO  apxvBa, OTBETCTBEHHbIM 34
npegocrtasneHve  MyHuuunaneHOM ycnyrM, a Takke 3a cobniwogeHnem  nopsiaka
npegoctasneHns MyHuyunanbHoOW ycnyru, aBnseTca pykosogutens MyHULMnansHOro apxmea.

26.2. lNo pesynbTatamMm NpoBeLEHHbIX MOHUTOPUHIA N NPOBEPOK, B Cly4vyae BblABNEHUS
HenpaBOMEpPHbIX peLlleHn, aencteun (6e3gencTeus) LOOMKHOCTHLIX nuy MyHMuMnanbHOro
apxuBa, paboTHukoB M®LL n cakToB HapylleHna npaB U 3aKOHHbIX UHTEPEecoB 3asiBUTENEN,
AOIMPKHOCTHbIE nvua MyHuyunansHoro apxumea, paboTHukn MOL| HecyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKoHOA4ATeNbLCTBOM Poccurickon degepaumn.

27. NonoxeHus, xapakTepusyruime TpeboBaHus K NopsaaKy u oopmMmam KOHTpons 3a
npepocTtaBneHmemM MyHuUMnanbHOM ycrnyru, B TOM Y1cCrie CO CTOPOHbI rpaXaaH,
MX 00O beAMHEeHUN N opraHusauumn

27.1. KoHTpornb 3a npegoctaBneHneMm MyHuuMnanbHOW YCRyrM OCyLWecTBRAseTcs B
nopsgke wn  opmax, npeagycMOTPEHHbIMM nogpasgenamm 24 wn 25 HacToALWero
AOMWHUCTPATUBHOIO pernamMeHTa.



27.2. KoHTponb 3a nopsgkom  npegoctasneHns  MyHuumnansHoOW — ycnyru
ocyllecTBnaeTcH B nopsiake, yCTaHOBIEHHOM pacnopsXeHnem MuHucTepcTBa
rocyaapCTBEHHOIO ynpaBfieHns, MHPOPMALMOHHBIX TEXHONOMMN 1 cBA3n MockoBckon obnactu
oT 30.10.2018 Ne 10-121/PB «O6 yTtBepxaeHun MNonoxeHna ob ocyLeCTBNEHNUN KOHTPOMS 3a
nopsakoM nNpefocTaBieHUs TOCYOAapPCTBEHHbIX W MyHUMUMNANbHBIX YCNYr Ha Tepputopun
MockoBckon obnacTuny.

27.3. paxpaHe, ux obbeanHEHNss N OpraHu3auum Ons OCYLECTBNEHUA KOHTponsa 3a
npegoctasneHnem  MyHuuunansHoOM ycnyru € uUenblo  cobnogeHna  nopsgka ee
npegocTaBfeHns UMeT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocygapCTBEHHOrO ynpaBrieHus,
MHAPOPMALMOHHBLIX TEXHosormm un cBasnm MockoBckon obnactn kanobbl Ha HapylweHue
AOIDKHOCTHbIMM ~ nnuamu  MyHuumnanbHoro  apxvea, pabotHukamm MOL,  nopsgka
npegoctasneHna  MyHuuunansHOW  ycnyry, noBfekwee ee  HenpeacTaBneHne  unu
npefocTaBfieHMe C HapyLleHMeM CpoKa, YCTaHOBJSIEHHOrO HacToAWUM AOMUHUCTPATUBHbLIM
pernaMmeHToM.

27.4. [paxpaHe, ux o6beaUHEHNA U OpraHM3auum Ons OCYLWECTBIIEHUA KOHTPONsA 3a
npepoctasneHneM MyHuUMNanbHOW yCcrnyrm MMEKT npaBO Hanpasnatb B MyHuuunanbHbIN
apxv, Mo®L, yupeguteno MOL, wnHouBuOyanbHble W KOMMNEKTUBHble obpaleHus ¢
npeasioXeHns MM No COBEPLLEHCTBOBAHMIO Nopsaka npegoctasneHns MyHuuunansHOW ycnyru,
a Takke Xanobbl n 3aaBrneHUs Ha gencteus  (6es3gencTtBrMe)  OOMMKHOCTHBIX — nvy
MyHuumMnanbHoro apxmea, paboTHMkoB MOPLl u npuHATbIE VMW pelleHusi, CBA3aHHble C
npegocrasneHmeMm MyHuumnansHOWM yCcnyru.

27.5. KoHTponb 3a npegoctasneHneM MyHuumnansHOM yCrnyru, B TOM YUCe CO CTOPOHbI
rpaxgaH, ux obbeguMHeHU W OopraHusauun, OCYLECTBISETCS MNOCPeACTBOM OTKPbITOCTU
pesatenbHocTM MyHuuunansHoro apxusa, MOL npu npegocrasneHn MyHuumnanbHOW ycnyru,
NonyyYyeHUs NOSTHOM, akTyaslbHOW W OOCTOBEPHOW WHGOPMauun O nopsigke npenocTaBneHus
MyHMUMNanbHOM YCNyrm n BO3MOXHOCTU gocyaebHoro paccMmoTpeHnsa obpaweHun (kanob) B
npouecce nonydeHns MyHnuuunanbHOW yCnyru.

V. JlocynebHbIN (BHECyAeOHbIN) NOPAAOK 06XanoBaHUSA peLleHun n AeCTBUN

(6e3pencTBusa) MyHMUMNanbLHOro apxmBa, AOMMKHOCTHbIX NUL,
MyHuuunanbHoro apxmBa, M®L, pabotHukos MPL|

28. UHdbopmauumsa ana sanHTepecoBaHHbIX UL, 06 UX NpaBe Ha aocyaebHoe
(BHecyaebHoe) ob6xanoBaHMe gencTeun (6esgencTeusa) n (MnNu) pewieHNn, NPUHATbLIX
(ocywecTBneHHbIX) B xoae npegoctaBneHna MyHuumnanbHoOM ycnyrm

28.1. 3asBuTenb MMmeeT nNpaBo Ha gocyaebHoe (BHecyaoebHoe) obxanoBaHne OeNCTBUN
(6e3penctBna) n (MNK) peLLUEHNn, NPUHATBIX (OCYLLECTBNAEMbIX) B XO4e MNpeacTaBreHus
MyHuuunanbsHon ycnyrn MyHuumnanbHbIM apXMBOM, AOMKHOCTHLIMM Nuamu MyHuumMnanbsHoro
apxumBa, M®Ll, pabotHnkammn MOL| (nanee — xxanoba).

28.2. B cnyvae, korga »xanoba nogaetca yepes npencraButens 3asiBuTens, B kKa4yecTtee
AOKYMEeHTa, MOATBEPXAAlLero ero MOfIHOMOYMS Ha OCYLIEeCTBNEHWE AENCTBUA OT UMEHU
3asButens, MoryT ObiTb NpeacTaBneHbl:

28.2.1. OdbopmnieHHas B COOTBETCTBMM C 3aKoHogaTenbcTtBomM Poccuinckon ®enepaunn
A0BEPEHHOCTb (4N hmnandecknx nuu,).

28.2.2. OdopmrieHHasi B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccuiickon denepaumm
AOBEPEHHOCTb, 3aBepeHHast nevatbto 3asButens (MpM  HanNuuuMM) U NOAMMCAHHas
pykoBogutenem 3asBUTENd UMM YNOSTHOMOYEHHbIM 3TUM pykoBoauTernem nuuom (gns
IOPUANYECKNX NNLY).

28.2.3. Konus peleHnsa o HasHadeHun unu o6 nsbpaHum nmbo nprkasa O HasHaYeHUn
dun3nyeckoro nmua Ha OOMKHOCTb, B COOTBETCTBMM C KOTOPbIM (husmyeckoe nuuo obnagaet
npaBoM AencTBoBaTb OT MMeHn 3assutensa 6e3 JOBEPEHHOCTU (ANS OPUANYECKUX NALL).

28.3. 3asButenb MoxeT 0bpaTUTLCS C Xanobown, B TOM YMcne B CrieayLwmx cryvasx:



28.3.1. HapyweHnune cpoka pernctpaumm 3anpoca o npegoctasrieHuM MyHuumnansHoOm
ycnyrn, KomnnekcHoro 3anpoca, ykasaHHoro B cTtatbe 15.1 depgepanbHOro 3akoHa oOT
27.07.2010 Ne 210-#3 «O6 opraHMsaumMm npefoCcTaBneHns roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

28.3.2. HapyweHue cpoka npegocTtasreHma MyHuumnansHom ycryru.

28.3.3. TpeboBaHua y 3asButensa AOKYMEHTOB UMK MHGOopMaumm nnmbo ocyLlecTBrneHns
AOEeNCTBUWA,  MnpeAacTaBfeHne  WNUM  OCYLLEeCTBfIEHWE  KOTOpbIX  He  npefycMOTPeHOo
3akoHogaTenbcTBoM Poccunckon denepaunm gns npegoctasneHna MyHMUmMnansHOM yCnyru.

28.3.4. OTkasza B npuemMe [OOKYMEHTOB, MpeaoCTaBfieHne KOTOpPbIX MpeaycMOTPeHO
3akoHogaTenbcTBoM Poccuiickon denepaumm ons npegocrasneHns MyHmumnanbHon ycnyru, y
3agasurtens.

28.3.5. OTkasa B npegoctasneHmm MyHuuunaneHOW yCryrn, eCrnm OCHOBaHUS OTKasa He
npegycMoTpeHbl 3akoHoaaTenscTBOM Poccuickon degepaumu.

28.3.6. TpeboBaHusa ¢ 3aasutens npu npegoctasneHnn MyHuumMnansHOM ycnyrn nnarhbl,
He npedycMOTpPeHHOW 3akoHoaaTeNnbcTBoM Poccunckon denepaumn.

28.3.7. Otka3z MyHuumnanbHOro apxmea, AOSMKHOCTHOMO nuua MyHuuunanbHOro apxmea,
MoLl, pabotHuka MOL| B mcnpasneHnn LOMYLEHHbIX OMeyYyaToK M OWUBOK B BblAaHHLIX B
pesynbTate npegoctasneHMs MyHuumnanbHOW ycrnyrm AOKyMeHTax nmbo HapylleHwe cpoka
Takux UcrnpaBrieHUNn.

28.3.8. HapyweHue cpoka wunu nopsiaka Bbldadn LOOKYMEHTOB MO pesynbraTam
npegocTtasneHna MyH1MuunanbHOM yCrnyru.

28.3.9. lNpuocTtaHoBneHne npepoctasneHns MyHuUunNanbHOW yCryru, ecnn OCHOBaHUSA
NPUOCTAHOBMNEHUS He NpesyCMOTpPeHbl 3akoHogaTenscTBoM Poccuinckon denepaumn.

28.3.10. TpeboBaHvne y 3agaButena npu npegocTtaBneHn MyHuUMNanNbHOW ycnyru
AOKYMEHTOB WM MH(popMauun, OTCyTCcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu MepBoHaYanbHOM OTKase B MNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npegoctasneHns MyHuumnansHon ycnyru, nubo B npegocTtaBneHMm MyHuumnanbHON yCnyru,
3a WUCKIYEeHMeM cnyyaeB, ykasaHHblx B nyHkte 10.5.4 HacToswero AOMWHUCTPaATMBHOIO
pernamMmeHTa.

28.4. XXanoba gomkHa cogepxaTb:

28.4.1. HanmeHoBaHue MyHnuunanbHOro apxmea, ykasaHMe Ha [AOSMKHOCTHOE Iu1uUOo
MyHuUMNanbHOro apxuea, HaMmeHoBaHue MOL|, ykaszaHue Ha ero pykosBogutena n (uUnwu)
paboTHMKa, pelieHns n aencteus (6esgencramne) KOTopbix obxanyTcs.

28.4.2. ®amunuio, UMms, OTYECTBO (MPU HanMyuu), CBEAEHUS O MeCTe XUTenbCTBa
3assutena - usmyeckoro numua nMbO HauMMeHOBaHWEe, CBEAEHUS O MECTOHaXOXAEHUU
3aaBuTens - PUANYECKOrO nvua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NoYThl (MPU HANMUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOMKEH ObiTb
HanpasfieH OTBeT 3aaBuUTENIo.

28.4.3. CepgeHuss 06 obOxanyemblx peweHusx wun penucteuax (6esgenctenn)
MyHMUMNANbHOrO apxuBa, OOMMKHOCTHOro nvua MyHuumnaneHoro apxusa, MOL, paboTHuka
MoLI.

28.4.4. [loBoabl, HA OCHOBAHWW KOTOPbIX 3asiBUTENb HE COrnaceH C peLlleHneM wu
penctenem (besgencrtenem) MyHuumMnanbHOrO apxmea, AOMKHOCTHOrO nuua MyHuumMnaneHoro
apxmBa, MOL, pabotHuka M®L|. 3asasutenem MoryT ObiTb nNpeacTaBreHbl JOKYMEHTbl (npu
Hanu4un), nogTeepXaarLume JoBOAbI 3asBUTENS, NMMBO UX KONWUN.

28.5. YKanoba nogaetcs B nMCbMeHHOM (hopme Ha BymMakHOM HocuUTene, B TOM YnCHe Ha
NMYHOM npueme 3aaBuTens, No noyte, MO B 9NEKTPOHHON hopme.

B cnyyae nogauym xanobbl npy nMYHOM Npueme 3asBuTeNb NpencTaBnsieT LOKYMEHT,
yOOCTOBEPAOWMIA  €ro NMYHOCTb B COOTBETCTBMM C  3aKoHogaTenbcTtBOM Poccuinckon
depepaumn.

Mpn nopade xanobbl B 3MEKTPOHHOM BMAE AOKYMEHTbl, YKa3aHHble B MyHKTe 28.2
HacToswero AOMUMHUCTPATMBHOIO perfiameHTa, MoryT OblTb npeactaBneHbl B dpopme



3MEKTPOHHbLIX [OKYMEHTOB, noanucaHHblx npocton 3l ynosiHomodeHHoro nuua. [lpy aTom
AOKYMEHT, YAOCTOBEPSAOLNIA JINYHOCTb, He TpebyeTcs.

28.6. B anekTpoHHOM hopme xanoba moxeT 6biTb NogaHa 3asiBMTeNeM NocpeacTBoM:

28.6.1. OduumansHoro canta lNpasutensctBa MockoBckon obnactu B ceTu VIHTepHeT.

28.6.2. OcdpunuymnanbHoro canta AgmMuHUCTpauuuM Bonokonamckoro ropogckoro okpyra,
MoLl, yupeantens MOLL B cetn NHTepHeT.

28.6.3. EIIY, 3a ucknioveHnem xanob Ha pelweHns n gencreus (6esgencrteme) MOL n
nx paboTHUKOB.

28.6.4. PII'Y, 3a ucknioveHnem xanob Ha pelweHns un gencreus (6esgencrteme) MOL n
nx paboTHUKOB.

28.6.5. ®epepanbHon rocyaapCTBEHHOM MHAOPMALIMOHHOM CUCTEMBI, 0becnednBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n aencteui (6esgencrauns),
COBEpLUEHHbIX MNpW nNpeaoCTaBfieHUN TOCYAAPCTBEHHbIX W MyHUUMManbHbIX YCnyr, 3a
ucknoveHnem xanob Ha peweHus n pgenctena (6esgenctene) MHOFOMYHKUMOHANbHbIX
LEHTPOB 1 UX paboTHMKOB.

28.7. B MyHuumnansHom apxmee, MO®U, yupeoutensmum MOL, MwuHucTepcTBoM
rocygapCTBEHHOro ynpasrieHusl, MH(POPMaLMOHHbBIX TeXHoNornn n cesasm Mockosckor obnactu
onpenensaiTcs  YNONMHOMOYEHHbIE [OOSMKHOCTHble nuvua wn  (Mnn) paboTHUMKK, KOTOpble
obecne4ynBatoT:

28.7.1. npyem u permcTpaumio xanob;

28.7.2. HanpaBsrieHue xanob B ynorTHOMOYEHHbIE Ha UX paccMoTpeHne MyHuumnansHbIn
apxus, Mo®L, vyupegutento ML, MuWHUCTEPCTBO rOCyOapCTBEHHOrO  ynpaBrieHus,
MHAPOPMALMNOHHBIX TEXHOSOrMM 1 cBA3n MockoBckon 06nacTn B COOTBETCTBMU C NMyHKTOM 29.1
HacTosilero AQMUHUCTPATUBHOIO pernameHTa;

28.7.3. paccmoTpeHue xanob B COOTBETCTBUM C TpeboBaHUSMM 3akOHOOAaTenbCTBa
Poccuinckon ®epepaunn.

28.8. [lo pesynbtatam paccMOTpeHunsa xanobbl MyHuumnanbHbin apxume, MOL,
yypeautens MOL, MwuHMCTEpPCTBO rocydapCTBEHHOro ynpasfieHUsi, WH(OPMaLMOHHbIX
TEexXHosormm n ceasm MockoBckon 06n1acTn NPUHMMAaET O4HO U3 CrEAYHLMX PELUEHUN:

28.8.1. XXanoba ygosneTBopsieTcH, B TOM yMcne B popMe OTMEHbI NPUHATOrO peLLeHns,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MyHuUMNanNbHOW YCyrn OOKYMeHTax, Bo3BpaTa 3asdABUTEN0 AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NPesyCMOTPEHO 3aKoHO4aTenbLCTBOM Poccumrckon degepaumn.

28.8.2. B yposnetBopeHun xanobbl 0TKa3biBaeTCs N0 OCHOBAHWUAM, NpeayCMOTPEHHbIM
nNyHKTOM 28.12 HacToswero AOQMUHUCTPATMBHOIO perfiaMmeHTa.

28.9. Mpwn ygosnetBopeHun xanobbl MyHuumunansHein apxme, MOL, yupeantens MOL,
MWHUCTEPCTBO rOCYAApPCTBEHHOINO YynpaBneHusi, MHPOPMAUMOHHbLIX TEXHOMOMMA U  CBA3N
MockoBckor 00nactM npuHMMaeT WcYepnbiBaloWmMe Mepbl MO YCTPaHEHU BbISIBIIEHHbIX
HapyleHW, B TOM 4ucre no Bblgadye 3assutento pesynbtata MyHuumnanbHOW ycnyru, He
nosgHee 5 (MMatn) pabounx gHenW CO AOHA MPUHATUS PeLleHusi, ecrlim MHOEe He YCTaHOBIIEHO
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

28.10. He nosgHee gH4, cnegyowero 3a AHEM MPUHATUS pPeLLUEHNS, YKa3aHHOIo B MyHKTE
28.8 HacTosilwero AOMUHUCTPATUBHOIO pernameHTa, 3asiBUTEN0 B NUCbMEHHOM dhopmMe U no
XenaHuo 3aaBuTeNs B 3NIEKTPOHHOW (bopMe HanpaBnaAeTcs MOTMBUMPOBAHHLIM OTBET O
pesynbTatax pacCMOTPEHUs Xanobbl.

OTBeT no pesynbTaTtaM pPacCMOTPEHUs Xanobbl NoANMCHIBAETCSA YNONTHOMOYEHHbIM Ha
paccMoTpeHne Xanobbl OOMKHOCTHBIM NMUOM MyHuumMnanbHOro apxmea, paboTHukom MOL],
yupeautens MOLl, ynofTHOMOYEHHbIM AOMKHOCTHBIM NMLOM MuHUCTEpPCTBA rocya4apCTBEHHOIO
ynpaBneHusi, "THEPOPMaLMOHHbLIX TEXHONOMMN 1 cBs3M MOCKOBCKON 061acT COOTBETCTBEHHO.

Mo >xenaHunto 3asiBUTeNnsa OTBET MO pe3ynbTaTaM pacCMOTPEHUSA Xanobbl MOXeT BbITb
npeacTaBneH He nosgHee [HSA, cneaywowero 3a [OHEM MNPUHATUA pelleHusd, B doopme
3MEKTPOHHOrO AOKyMeHTa, nognucaHHoro 3l ynosIHOMOYEHHOrO0 Ha pacCcMOTpeHue Xanobbl
AOIMDKHOCTHOrO nuvua u  (nnn)  MyHuumnanbHoro apxwmsBa, MOL, yypegutena MoL,
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MwuHucTepcTBa rocydapCTBEHHOIMo YynpaBrieHUsl, WUHPOPMALUNOHHbLIX TEXHOMOMMN U CBSA3M
MockoBckorn obnacTtu, Bug KOTOpon YyCTaHOBIEH 3akoHoAaTenbcTBOM Poccuiickon ®epepaunn.

B cnyyae npusHaHusa kanobbl nognexaiien yaoBNeTBOPEHUIO B oTBeTe 3asBUTENtO
AaeTcs MHopmaums O [OencTBusx, ocyllecTBnsiemblx MyHuumnaneHbiM apxvmeoMm, MOL],
yuypeautenem MOL, B uensx HezameanuTENbHONO YCTPAHEHUS BbISIBNEHHbIX HapyLleHWU npu
okaszaHuv MyHuuMnNanbHOW YyCryrn, a Takke MNPUHOCATCA W3BUHEHUA 3a [JOCTaBlieHHble
HeynoOCTBa M yKkasbiBaeTCa MHGOPMaUMs O AanbHEWWnX AENCTBUSAX, KOTopble Heobxoanmo
coBepLnTb 3asBUTENIO B Lensax nosydyeHns MyHuumnansHoOm ycnyri.

B cnyyae npusHaHus anobbl, He noanexallen yaoBneTBOpeHuto, B oTBeTe 3aaBuTento
[alTCA  apryMeHTUPOBaHHbIE pPas3bACHEHUS O TMPUYMHAX MPUHATOIO peLleHus, a Takxe
NMHpopmauusa o nopsiake obGXxanoBaHUSA NPUHATOrO PeLLEHMS.

28.11. B oTBeTe No pesynbTatam pacCMOTPEHUS anobbl yka3biBatOTCS:

28.11.1. HaumeHoBaHue MyHuumnansHoro apxmea, M®L, yupegutens MoL,
paccMOTpeBLLEro xanoby, 4OMKHOCTb, aMuUnus, UMS, OTYECTBO (MPU HanMyumn) OOSMKHOCTHOIO
nmua n (unu) paboTHUKa, NPUHABLLErO peLueHne no xanobe.

28.11.2. Homep, nata, MECTO NPUHATUA PELLUEHUS, BKNOYas CBeAEHUS O OOSHKHOCTHOM
nuue, paboTHUKe, pelleHne unu genctene (besgencrane) KOToporo obxanyerca.

28.11.3. damunus, ums, oT4eCTBO (MPU HANUYNKN) NN HaMMEHOBaHUe 3asaBUTENS.

28.11.4. OcHoBaHWA A58 NPUHATUSA peLleHus no xanoobe.

28.11.5. MpuHAaToe no xanobe peLleHne.

28.11.6. B cnyyae ecnu xanoba npusHaHa OOOCHOBAHHOM - CPOKU YCTPaHEHUA
BbISIBNIEHHbIX HapyLUeHWn, B TOM 4YuCle CPOK npepoctaBneHuss pesynbtata MyHuuunansHowm
ycnyru, a Takke uMHdopmauus, ykasaHHasa B nyHkTe 28.10 HacTtosiwero AOMUHUCTPaATMBHOIO
pernamMmeHTa.

28.11.7. MHpbopmaums o nopsagke obxanoBaHUa NPUHATOrO Mo anobe peLleHuns.

28.12.  MyHunuunanbHein  apxmB, MO®L, yuypegutens ML, MuHUCTEpPCTBO
rocygapCTBEHHOrO ynpaBreHus, MHPOPMaLMOHHbBIX TeXHONornm n cesasm MockoBckor obnacTtum
OTKa3blBaeT B y4OBMETBOPEHUN Xanobbl B crneayowmx cnyyasx:

28.12.1. Hannums BCTYNMBLLErO B 3aKOHHYK CUIY peLleHust cyaa, apobuTpaxHoro cyaa
no >kanobe o ToM e npeameTe 1 Mo TEM Ke OCHOBAHUSAM.

28.12.2. Mogaun »xanobbl NULOM, NOSTHOMOYNA KOTOPOro He NOATBEPXKAEHbI B NOPSiAKE,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBoM Poccumnckon ®epepauuu.

28.12.3. Hanuuma peweHna no xanobe, MNPUHATONO paHee B COOTBETCTBMM C
TpeboBaHnAMM 3akoHoadaTenbcTBa Poccuinckon degepaumm B OTHOLLEHUM TOrFO e 3asButens
1 N0 TOMY Xe npeaMeTy Xanobsbl.

28.13. MyHuumnaneHbin  apxme, M®L, yypegutens MOL, MwuHUCTEpPCTBO
rocygapCTBEHHOrO ynpaBneHnsi, MHPOPMaLUMOHHbBIX TeXHONormm n cesasm MockoBckon obnactum
BMpaBe OCTaBUTbL anoby 6e3 oTBeTa B CrieayloLmnx cryvasx:

28.13.1. Hanunuua B xanobe HeueH3YpPHbIX MO0 OCKOPOUTENbHbLIX BbIPaXXEHWUN, Yrpo3
XXW3HW, 300POBbI0 U UMYLLLECTBY AOSMKHOCTHOMO Nnua, paboTHMKA, a TakKe YreHOB ero CEMbM.

28.13.2. OTcyTCTBMS BO3MOXHOCTM NpOYMTaTb Kakyr-rnmbo 4acTb TekcTa >xanobbl,
daMmnnuio, Mg, OTY4ECTBO (MPU HanMyum) 1 (MNK) NOYTOBLIN aapec 3asBUTENS, yKasaHHble B
xanobe.

28.14. MyHuumnanbHbin  apxmB, M®L, ydypegutens MOL, MwuHUCTEPCTBO
rocygapCTBEHHOrO ynpaBreHnsl, MHPOPMaLUMOHHBIX TexHONormm n cesasm MockoBckor obnactum
coobuaet 3aasutento 06 octasneHumn xanobbl 6e3 otBeTa B TeveHne 3 (Tpex) pabounx gHen
CO AHS permctpaumm xanobbi.

28.15. 3aaBuTtenb Bnpase obXxanoBaTb MPUHATOE MO >kanobe pelleHne B cyaebHOM
nopsgke B COOTBETCTBUM C 3aKoHoAdaTenbcTBoM Poccunckon denepaumn.

28.16. B cnyyae ycTtaHOBMNeHUs B xo4e WM No pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB CoCTaBa aAMWHUCTPATUBHOIO MpaBoOHapYLUEHUd, nNpeayCMOTPEHHOro ctatben 5.63
Kogekca Poccuinckon ®epgepauumn 06 agMUHUCTPaATMBHBLIX NPaBOHAPYLUEHUSIX, UKW MPU3HAKOB
coctaBa MpecTynfneHns OOSPKHOCTHOE Nuuo  unyM paboTHWMK,  YNONHOMOYEHHbIM  Ha
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paccMmoTpeHne xanob, HedameanuTenbHO HanpaBnseT UMelLMecs maTepuanbl B OpraHbl
NpoKypaTypbl.

B cnyyae ycTtaHOBNEHNS B Xo4e 1N no pesynbTatamMm pacCMOTPEHNS XKanobbl NpU3HaKkos
cocTtaBa aAMMHUCTPATUBHOIO MnpaBoHapyLlEeHNdA, npeaycMOoTpeHHoro crtateammn 15.2, 15.3
3akoHa MockoBckon obnacty ot 04.05.2016 Ne 37/2016-O3 «Kogekc Mockosckon obnactn o6
aAMWHUCTPATUBHbIX NPaBOHAPYLLEHUAX», AOMMKHOCTHOE NULIO NN pabOTHUK, YNONTHOMOYEHHbIN
Ha paccMoTpeHune xanob, HesamennMTenbHO HanpaBnsAeT UMeKLWMnecs maTepmanbsl B OpraHbl
npokypatypbl W  OAHOBpEMEHHO B  MWHMUCTEPCTBO  rocyJapCTBEHHOrO  ynpaBfeHus,
NHPOPMAaLMOHHBIX TEXHONOMNI N cBA3N MockoBckon obnacTu.

28.17. MyHuumnanbHbii apxue, MOLL, yupegmutenn MdL| obecneunsatoT:

28.17.1. OcHalleHne MecT npuema xarnoo.

28.17.2. IudbopmmnpoBaHmne 3aaButernien o nopsake obxanoBaHUs peLLeHnn U 4ENCTBUN
(6e3pencTtBnst) MyHMUMNanbHOMO apxuBa, OOMMKHOCTHbLIX Nuy, MyHuumnaneHoro apxmea, ML,
paboTtHnkoB MO®Ll nocpeactBoMm pasmMelleHMss MHopMauunm Ha CcTeHgax B MecTax
npeaocTaBNeHns MyHMUMNANbHON yCcnyrn, Ha oguumanbHOM cante MyHuuunanbHOro apxmea,
M®L, yupeautenen ML, PITY, ENMI'Y.

28.17.3. KoHcynbTupoBaHue 3asButenen o0 nopsgke obxanoBaHus peLlleHun W
pencteuni (6e3pgenctens) MyHUUMNANbHOrO apxvmBa, AOMKHOCTHbIX Nvy MyHuumnansbHoro
apxumBa, M®L|, paboTHMkoB MDLL, B TOM 4ncre no TenedoHy, aNEeKTPOHHOW NoYTe, NPU NNYHOM
npueme.

28.17.4. 3aknoveHne cornaweHnn o B3aMMoOenCTBUM B YacTu ocyuwecTtBneHns Mol
npuemMa xanob n Bblgavn 3asBuTensm pesynbTaTtoB pacCMOTPEHMUS Xanoo.

28.17.5. ®opmupoBaHMe W npeacTaBrieHMe B MOpsAKE WM CPOKW, YCTAHOBIEHHbIE
3akoHogartenbctBoM Poccumnckon depepaumm, OTYETHOCTU O MOSMYYEHHbIX U PACCMOTPEHHbIX
Xanobax (B TOM 4Yucre O KONMYecTBe YyOOBIETBOPEHHbLIX U HEYAOBMNETBOPEHHbIX Xarnob), 3a
ncknoveHnem xanod Ha pewenuna n gencreusa (besgenctene) ML, pykoBogutensa mn (Mnu)
paboTHmnka MOLL.

28.18. CeegeHusi o0 cogepxaHuu xanob noanexar pasmeleHnio B deneparnbHom
rocygapCTBeHHOM WHMOPMaUMOHHOM cucTeMe, obecneymBarowen npouecc AocyaebHoro
(BHecygebHoro) obxanoBaHusi pelleHun u aOencTBuni (06e3dencTBuS), COBEPLUEHHbLIX Mpu
npegocTaBfeHnn rocyaapCTBEHHbIX U MyHULUNANbHBIX YCYyr, B COOTBETCTBMM C TpeboBaHMAMM
MonoxeHns o heaepanbHOM rocygapCTBEHHON MHPOPMaLIMOHHON cucteme, obecneymsatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHusA pelueHun n aencteui (6esgencreuns),
COBEpLUEHHbIX NpW  NPefoCTaBfAeHMUM  FOCYAAPCTBEHHLIX W MyHMUMNAmNbHbIX  YCIyT,
yTBEpPXOEeHHOro noctaHoBneHnem [lpasutensctBa Poccunckon ®depepaumm ot 20.11.2012
Ne 1198 «O dhegepanbHOn rocygapCTBEHHOW WMH(OPMaLUMOHHOW cucTeMe, obecneymBaroen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteui (6esgencreuns),
COBEPLUEHHbIX NPX NPEOCTaBEHNUN rOCYAAPCTBEHHbIX 1 MyHULMNAMbHBIX YCAYr.

29. OpraHbl rocyaapCcTBEeHHOW BNacTu, OpraH1M3aumMm U yrnosIHOMOY€eHHbIe Ha
paccMoTpeHue Kanobbl nuua, KOTOpbIM MOXeT 6bITb HanpaBreHa xanoba
3asaButens B pocyne6HomMm (BHecyaeb6HOM) nopsiake

29.1. JXanoba nogaetca B MyHuumnanbHbin apxumB, M®L|, npegoctaBusLLME
MyHuUMNanbHyO ycnyry, nopsgok npeaoctaBneHnd KoTopon Obin HapylweH BCreacTesue
peweHnn wn pencteun  (6esgencteus) MyHMUMNANbHOMO apxvBa, [AOSPKHOCTHOMO nuua
MyHuumnansHoro apxwmsa, MO®Ll, pabotHuka MOL, n paccmaTtpusaetca MyHuuunanbHbIM
apxusom, MOLl B nopsake, yctaHOBEHHOM 3akoHoAaTenbCcTBOM Poccuinckon denepauum.

29.2. XXanoby Ha pelueHus n gencreus (6esgencremne) MyHumnanbHOro apxmea MOXHO
nogatb 'ybepHaTopy MockoBckon obnacTu.

29.3. XKanoba Ha peweHns n gencteusa (6esgencteme) pabotHuka MOLl nogaetcsa
pykosoautenio MOLL.
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29.4. )Kanoba Ha peweHua n gencteua (6esgencteme) MOL, nogaetca ydpeautento
M®L nnn 8 MMHUCTEPCTBO rOoCyAapCTBEHHOIO ynpasrieHusi, MHPOPMALMNOHHBLIX TEXHOMOMN 1
cBs3nm MockoBckon obnactn. B cooTBeTcTBMM € nocTtaHoBneHneMm [pasutensctBa MocKoBCKOM
obnactu ot 02.09.2019 Ne 570/27 «O6 onpeaeneHnn SOMKHOCTHbBIX L, YNOMHOMOYEHHbIX Ha
npuHaTME Xanob Ha peweHuss n aencteus (6esgencTeBne) MHOMOMYHKUMOHANbHbIX LIEHTPOB
npefocTaBneHnsa rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNYyr, U BHECEHUW WU3MEHEHUN B
noctaHosneHne [lpaButenbctBa Mockoscko obnactm ot 08.08.2013 Ne 601/33
«O6 yTBepxaeHumn NMonoxeHnst 06 0COBEHHOCTAX NoAAYMN U pacCMOTPEHMUS XKanob Ha pelueHns
n genctena (6e3nencTeme) UCNONHUTENbHbLIX OPraHOB rocygapcTBeHHOW Bnactn MockoBcKowm
obrnactn, npefocTaBNAWNX [OCYyAAPCTBEHHble  yCrnyrM, W WX  LOOMKHOCTHbIX v,
rocy4apCTBEHHbIX rPaXOaHCKMUX CRyXallnxX WCNOSTHUTENbHBIX OpraHoB rocyAapCTBEHHOM
Bnactu MockoBckon obnactu» AOMKHOCTHBIMU JMUAMW, YNOSTHOMOYEHHBIMU Ha MNPUHATUE
Xanob Ha peweHusa n gencteus (besgenctene) MOPL, aBnNalOTCA MUHUCTP rOCYAapCTBEHHOMO
ynpaBneHusi, MHAPOPMaLMOHHbBIX TEXHOMNOrMm un cBaAsn MockoBckon obnactu, 3amMecTUTesb
MUWHUCTpPa rOCydapCTBEHHOrO  yrnpasneHus, WHPOPMALMOHHBIX TEeXHONoOrmm W  CBA3U
MockoBckor obnacTtu, KypupyroLmin BONpoCkl opraHmsauumn gearensHoctn MOLL.

29.5. lNMprem xanob B nNUCbMEHHON opme Ha ByMakHOM HocuTere OCyLlecTBnsAeTcs
MyHuumnaneHbeim apxusom, MOLL, B mecTe, rae 3assuTtenb nogasan 3anpoc Ha nofnyyvyeHue
MyHuuunansHoOM ycryrn, HapylweHue nopsaka KoTopown obxanyetcd, nubo B MecTe, rae
3aaBuTenemM nonyyeH pesynbtaTt ykadaHHoM MyHUUMnansHOM yCcnyru.

Mpuem xanob B nuUCbMeHHOM dopMe Ha OyMaXXHOM HoOcuTerne OcCyLecTBNAeTCs
yupeautenem MOLl B mecTe hakTnyeckoro HaxoxaeHus ydpeaoutens. Bpems npuema xanob
AOJTDKHO coBnagaTtb CO BpemeHeM paboThl yupeantens MoL.

Mpuem xanob6 B nNMCbMEHHOM dopMe Ha OyMaXHOM HOCUTEne OcCyLecTBNAeTcs
MWHUCTEPCTBOM OCYAAapPCTBEHHOIO ynpaBfieHUsl, WH(OPMAaLMOHHBIX TEXHOMOMMM U CBA3N
MockoBckor obnactu no mecty ero paboTbl. Bpems npuema xanob OOMmMKHO coBnagatb CO
BpeMeHeM paboTbl ykazaHHOro MuHucTepcTea no Mecty ero paboThbl.

29.6. XKanoba (3a ucknoveHnem xanobbl Ha pelleHns n gencteuns (besgencrasne) MOL,
pykoBoautens u (unu) padotHmka MOL) moxeT 6biTb NnogaHa 3asiButenem yepe3 MOL.

Mpw noctynneHnn xanobbl MOL| obecneunBaeTt ee nepegadvy B MyHMumnanbHbIn apxus
B nopsagke U CPOKW, KOTOPblE YCTAHOBISIEHbI COrnalleHnem o B3avmogencTaumn mexgy MoL un
MyHuUMNanbHbIM apxXuBOM (Janee - cornaweHne O B3aMMOLEWCTBUM), HO He no3gHee
cnegywowero pabodero AHA CO AHS MOCTYNMEeHUs Xanobbl, Npy 3TOM CPOK PacCCMOTPEHUS
Xanobbl ncuncnsaeTcs co AHA pernctTpauum xanobsl B MyHMumMnansHOM apxuse.

29.7. )Xanoba, noctynumBwaa B MyHuuunaneHbin apxu, ML, yupeguteno MOL],
MWHUCTEPCTBO rOCYAAPCTBEHHOINO YNpaBfeHusa, WHOPMALMOHHbLIX TEXHOMOMMNU W CBSA3U
MockoBckon obniactu, NoAneXuT perncTpauun He nosgHee cnegytowero pabovero gHA Co AHSA
ee MoCTYNJIeHNs.

YKanoba paccmatpuBaetcs B TeyeHune 15 (lMartHaguaTtn) paboumx OHEN CO OHA ee
peructpauumn (ecnn 6onee KOPOTKME CPOKM pPaCCMOTPEHUs Kanobbl He YCTaHOBIIEHBbI
MyHuuunansHeiM apxmeom, MOLl, yypegutenem MOLL, MuHuUCTEpPCTBOM rocynapCTBEHHOIO
ynpaBneHus, THPOPMAaLMOHHbLIX TEXHOMOMM K cBA3nM MocKoBCKOW obnacTu).

29.8. B cny4ae obGxanoBaHus oTka3a MyHMUMNANbHOrO apxvBa, AOJPKHOCTHOrMO nuua
MyHuumnansHoro apxusa, M®Ll, pabotHnka MOL| B npueme gokymeHToB y 3aaButens nmbo B
ncnpasneHnn [ONyLWEHHbIX OneYyaTok M owmnboK unu B criydyae obxanoBaHua 3asiBUTenem
HapyLLleHWs1 YCTAHOBIIEHHOIO CpOKa Takux UCNpaBreHun xanoba paccmatpmBaeTcs B TeveHue
5 (MaTtun) paboumx aHeN co OHA ee perncTpaunn.

B cnyyae ecnn xanoba nogaHa 3asiButenem B MyHuumnanbHbii apxus, MOL,
yupegutento MOLL, B KOMNEeTeHUMIO KOTOPOro He BXOAUT MPUHATUE pelleHust No xanobe, B
TeyeHne 3 (Tpex) paboumx OHEN CO AHA pernctpauumn Takomn xanobbl OHa HanpaensieTcd B
YNONMHOMOYEHHbIA Ha ee pacCMOTpeHne rocygapcTBeHHbln opraH, MOL, yupeagutenio MOLL, o
4YyeM B NMUCbMEHHON hopMe UHGopMUpyeTca 3asiBUTENb.



[Mpy 3TOM CPOK pPacCMOTPEHUSA Xanobbl UCHNCIIAETCA CO AHSA perucrTpaumm xanobbl B
YNONTHOMOYEHHOM Ha €e pacCMOTpeHMe rocyaapcTBeHHoM opraHe, MdL, yupegutenem MOL.

30. Cnoco6bl MHpopMupoBaHuAa 3asiBUTEeNen o nopsake nogavm u pacCMOTpeHUsA
»XXanoObl, B TOM Yucne ¢ ucnonb3osaHmem PIMNry

30.1. 3aaBuTtenu MHMOPMUPYIOTCS O NOpsAaKe NoLayn U pacCcMOTPEHMM Xanobbl, B TOM
yncne ¢ ucnonb3oBanvem ENMIY, PIIY, cnocobamun, npeaycMoTpeHHbIMM nogpasgenom 3
HacTosilero AQMUHUCTPATUBHOIO perfnameHTa.

30.2. WHopmauusa, ykasaHHas B pasgene V Hactodwero AOMWHUCTPATUBHOIO
pernameHTa, noanexnT obsizatenbHomy pasmelleHunto Ha EMTY, PITY, oduymansHom cante
AgmuHucTpaumm Bonokonamckoro ropoackoro okpyra MockoBckon obrnactm, a Takke B
rocyapCTBEHHOW MHGOPMaLVOHHON cucrteme MockoBckon obnactu «Peectp
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumnin) MockoBckon obnactuy.

31. NepeyeHb HOPMaATUBHbIX NPABOBbLIX aKTOB, PErympyroLwmx nopsaaok
aocynebHoro (BHecyae6bHOro) o6xanoBaHusa peLueHU U aencTenmn (6esgencrTeums)
MyHuuMnanbHOro apxmBea, AOMMKHOCTHbIX nuy MyHUMUMnanbHOro apxumea,
MoL, paboTHukoB MPL|

31.1. JocynebHbin (BHecyaebHbIN) nopsgok obxanoBaHua genctsun (besgenctsuns) um
(Mnn) pelwennin, NPUHATBLIX B Xo4e npeactasneHns MyHuumnansHOM ycnyru, ocyLecTBNsSeTca ¢
cobntogeHnem TpebosaHun PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npefocTaBneHns rocydapCTBEHHbIX M MYHUUMMAnbHbIX YCryr» B MNOpSAKe, YCTaHOBEHHOM
noctaHoBneHnem [lpasutensctBa Mockosckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun NonoxeHns o6 ocobeHHOCTSX Nogadn M pacCMOTPEHMUs Xanob Ha pelleHus n
aencteus (besgencrene) MCNOSMHUTENbHbLIX OpPraHoOB rocydapcTBeHHon Bnactm MoCKOBCKOM
obrnactn, npefocTaBNAWMX [OCYyAAPCTBEHHble  yCryrM, U WX  LOMKHOCTHbIX v,
rocy4apCTBEHHbIX MPaXOaHCKMX CRyXalinxX WCNOSIHUTENbHBIX OpraHoB rocyAapCTBEHHOM
Bnactu MockoBcko obnactn, a Takke MHOMOMYHKUMOHAmNbHbIX LIEHTPOB MNpeaoCTaBreHuUs
rocygapCTBEeHHbIX U MyHULMNanbHbIX ycryr MockoBckon o6nactn n ux paboTHUKOBY .



MpunoxeHwne 1

K AODMUHUCTPATUBHOMY pErNamMeHTy
npefocTaBfeHnUss MyHULUMNANbLHOW yCnyru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbINMNCOK, apXMBHbIX KOMNIN U MHPOPMALMOHHbBIX
Ha OCHOBaHUWN apXMBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aHBapsa 1994 », yTBepXaeHHOro
NnocTaHoBMNeHMeM rnaebl Bonokonamckoro
ropoackoro okpyra MockoBckorn obnacTtu

OT «__» 2020 Ne

dopma pelueHus o npegocTaBneHnn MyHMumMnanbHoOn ycnyru
(OdbopmnsieTcst Ha ochmumnansHoM 6raHke MyHMUMNansLHOro apxuea)

Kowmy:

(bamunua, wnms, oOT4YECTBO (PU3NYECKOro
niua, NHONBMAOYAIbHOMO
npegnpuHMMmaTenss Wnu  HavMMeHoBaHue
tOPUANYECKOro nuua)

PELUEHWE
0 npegoctasneHnn MyHmuunansHOW ycnyrm

MyHVILl,VII'IaﬂbeIVI apxumB nNpuHAN peweHne o npenocraBrieHnn MyHMLLMHaﬂbHOVI YCInyru:

(HanmeHoBaHue ycnyru)

[lononHuTenbHO MHOPMUPYEM:

(yka3blBaeTcs f4ONofHUTENbHas MHOpMaLmns Npyu Hanu4um)

(YynonHOMOo4YeHHOe AOMKHOCTHOE NMLO (noanucb, amunus, HMUmanbl)
MyHuUMnansHOro apxmea)

« » 20T




MpunoxeHwue 2

K AODMUHUCTPATUBHOMY pErNamMeHTy
npegocTaBneHns MyHMLMNANbHOW yCyrn
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, aPXMBHbIX KOMUA N MHPOPMALIMOHHbBIX
Ha OCHOBaHUWN apXMBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aHBapsa 1994 rogay,
YyTBEPXXOEHHOIO NOCTAHOBIIEHNEM [MaBbl
Bonokonamckoro ropogckoro okpyra
MockoBckon obnacTtum

OT «__» 2020 Ne

dopma apxuBHoM cnpaBku’
(OhopmnsieTca Ha opmumanbHoM 6naHke MyHMUMNanbHOro apxmea)

(Ha3BaHwue apxuBa)

(nouyTOoBbLIN MHAEKC, aapec, TenedoH,

cpakc)

ApxmnBHas cnpaska
Ne

(nata)

Ha Ne oT

OcHoBaHue:

PykoBoguTternb apxuea

Appecar

NcnonHutenb

(noanuchb) (pacwmdpoBka noanucu)

M.IM.

TenedoH

1 dopma apxuBHOW crnpaBku yTBepxAeHa npukasom PenepanbHoro apxmeHoro areHtctea ot 02.03.2020 Ne 24
«O6 yTtBepxaeHun [MpaBun opraHM3auMn XpaHEeHWs, KOMMMEKTOBaHWS, yd4eTa M UCMOfMb30BaHWS OOKYMEHTOB
ApxuBHoro ¢oHga Poccwuiickon ®egepauum M OPYrUX apxXMBHbIX OOKYMEHTOB B TOCYAapCTBEHHbIX W
MYHULMNAnNbHbIX apxmBax, My3esdx u bnbnmoTtekax, Hay4YHbIX OpraHn3aumsax» (3apermcTpmpoBaHo MuHMcTepcTBOM
toctuuumn Poccuniickon ®epepauum ot 20.05.2020 Ne 58396).



MpunoxeHwne 3

K AODMUHUCTPATUBHOMY PErNaMeHTy
npegocTaBfeHnUss MyHULUMNANbHOW yCnyru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbINMNCOK, apXMBHbIX KOMNIA 1
MHOPMALNOHHBLIX Ha OCHOBaHUM apXMBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEP>XAEHHOro NOCTaHOBMEHNEM
rnaebl Bonokonamckoro ropofckoro okpyra

MockoBckon obnacTu

oT «__»

2020 Ne

®dopma pelieHus 06 oTkase B npegoctaBneHn MyHuuunanbHon ycnyrm
(OdbopmnsieTcs Ha ochmumnansHoM 6rnaHke MyHMUMNansLHOro apxuea)

Komy:

(bamunua, wnmsa, oT4eCTBO (PU3NYECKOro
nmua, NHOMBUAYaANbHOIo
npeanpyHMMaTens Wnnm  HauMeHoBaHue
topuanyeckoro nuua)

PEWEHME
06 oTkase B npegocTtaBrieHnn MyHuumnansHon ycnyru

MyHMUMNanbHbIA apXuB MNPUHAN pelleHne o6 oTkase B npepocTaBneHun MyHuuunanbHOM

ycnyru:
(HaMmeHoBaHue ycnyru)
Ne HanmeHoBaHMe OCHOBaHUA 4Nd OTKasa PasbsicHeHne NpuynH OTKasa B

NyHKTa | B cooTBeTCTBUN C AODMUHUCTPATMBHBLIM | NpegocTtaBneHu MyHuumnansHoOM ycnyru
perrnamMmeHTomM

13.2.1. | Hannune npoTuBopeumBbIX CBEAEHUN B | YKasaTb  McYepnbiBawWUM  NepeyeHb
3anpoce ” NPUNOXEHHbIX K HeEMy | NPOTUBOpeYMn  Mexay 3anpocom w
AOKyMeHTax NPUITOXEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBUE KaTeropun 3asBuTenst | YkaszaTb OCHOBaHUSI TakOro BbiBOAA

Kpyry nuu, ykasaHHbIX B nogpasgene 2
HacTosILLEero ALOMVHUCTPATUBHOIO
pernameHTa




13.2.3.

HecooTtBeTcTBME
YKa3aHHbIX B
HacTosILWEro
pernamMeHTa, no
coaepXKaHuto
3aKkoHoaaTenbCcTBa
depepaumm

OOKYMEHTOB,
nogpasgene 10
AOMUHUCTPATUBHOIO
dopme nnm
TpeboBaHNAM
Poccunckon

YkasaTb  ucyepnbiBatoLLUn
AOKYMEHTOB n
NMPUMEHUTENBHO K KaXXO0MY JOKYMEHTY

13.2.4.

3anpoc nogaH InMUOM, HE MMERLWMM
NMONMHOMOYNIA NPeACTaBNATb MHTEpechl
3aasutens

YKasaTb OCHOBaHWUS1 Takoro BblBoAA

13.2.5.

OT3bIB 3anpoca Ha npegocTaBrieHne
ycnyri no nHnuumatmee 3aasutens

Bbl

BNpaBe MNOBTOPHO ob6patutbcss B MyHuuMnanbHbih apxuB ¢ 3anpocoMm o
npegoctasneH MyHuumMnanbHOW ycnyru nocne YCTPpaHeHWsA YKasaHHbIX OCHOBaHUW [N
OoTKasa B npegocTtasneHm MyHuumnanbHoOM ycnyru.

[aHHbIn O0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHoOM nopsgke nytemM HanpaBneHus
Xanobbl B MyHuUMNanbHbIA apxMB B COOTBETCTBMM C pasgenoMm V. AOMUHUCTPaTUBHOIO

pernameHTa, a Takke B cyaebHoM nopsiake.

[ononHUTeNnsHO NHOPMUPYEM:

(yka3blBaeTcs MHpopMaumsi, Heobxoaumas Anst yCTpaHeHUst NPUYUH OTKasa B NpeaoCcTaBneHnm

MyHuuMnanbHOM ycnyru, a Takke nHas AonosHMTeNbHas MHopMaLmns Npyu Hanu4um)

nepeveHb
HapyLleHnn

(ynonHomMo4eHHoe OOMKHOCTHOE NULo
MyHuuMnansHoro apxmea)

(mnoanuncb, dhamunus, nHMUManbl)

20

« »




MpunoxeHwne 4

K AODMUHUCTPATUBHOMY PErNaMeHTy
npeaocTaBNeHns MyHMLMNANbHOW YyCyrn
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, aPXMBHbIX KOMUA n
MHOPMALMOHHBLIX Ha OCHOBaHUM apXMBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEP>XAEHHOro NOCTaHOBMEHNEM
rnaebl Bonokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne __

dopma yBeJOMIIEHUA O NPOASIEHMM CpoKa npeaocTaBneHna MyHuuunanbHON ycnyru
(OdbopmnsieTcst Ha ochmumnansHoM 6rnaHke MyHMUMNanNbLHOro apxuea)

Komy:

(bamunua, wnms, OT4YECTBO (PUIMYECKOIO
nmua, NHOMBUAYaANbHOIo
npeanpyHMMaTens Wnnm  HauMeHoBaHue
topuanyeckoro nuua)

YBegomneHuve

0 NpoafieHnn cpoka npegoctaBneHns MyHuumMnansHom ycnyrm

xoae

npegocrtaBlieHnA

MyHuyunansHom ycnyrm

(HaumeHoBaHwue ycnyrn)

MyHMUMNANbHBIM ~ apXMBOM MNPUHATO pelleHre O MNpoafeHnun Ccpoka npeaocTaBreHns
MyHuumnanbHon ycnyrm Ha cpok 10 paboumx OHEerW Nno OCHOBaHUAM, NPeayCMOTPEHHbIM

A,EI,MI/IHI/ICTpaTI/IBHbIM

pernaMeHTom

npegocTaBneHust MyHuLMnansHom ycnyru

yTBEPKAEHHbIM

(HaumeHoBaHMe ycrnyru)

(oata, HoMep, aBTOp AOKYMeEHTA)

«

»

20

(YynornHoMo4YeHHoe [OMKHOCTHOE MULI0
MyHWUMNanbHOro apxuea)

r.

(mognuck, hamunus, HMUnanbl)



MpunoxeHwne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBAHUM apXMBHbIX
AOKYMEHTOB, co3fiaHHbIX ¢ 1 aHBaps 1994
roga», yTBEP>KAEHHOro NOCTaHOBEHNEM
rnaBbl Bonokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

MNepeyeHb HOPpMaTUBHBLIX NPaBOBbIX aKTOB,
perynupyrowmx npenocrasneHme MyHuumMnansHoOu ycnyrm
(c ykazaHueM nx peKBU3UTOB U UCTOYHUKOB OohuLManLHOro ony6rnkoBaHusl)

MpepocTtaBneHne MyHUUMNANbHOM YCNYrn OCYLWECTBNSAETCA B COOTBETCTBUM C :

1. KoHcTutyumen Poccuinckon ®epepaunn («Poccninckas rasetar», 25.12.1993, Ne 237).

2. «OcHoBamn 3akoHopgaTensctBa Poccunckon ®egepaummn o Hotapuate» («BegomocTu
Coseta HapogHbix HenyTtatoB n BepxoBHoro Coseta Poccunckon depepaumny, 11.03.1993,
Ne 10, cT. 357; «Poccunckasa razetar», Ne 49, 13.03.1993).

3. lpaxpaHckmm kogekcom Poccunckon depepaumm (CobpaHune 3akoHogaTenbCcTBa
Poccunickon ®egepaunn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, cT. 410, «Poccuinckas
raseta», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996,
Ne 27, 10.02.1996).

4. depepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-03 «O6 akrtax rpaxgaHcKoro
cocTtosHua» («Poccuiickas raseta», Ne 224, 20.11.1997; «CobpaHue 3akoHoaaTenbCcTBa
Poccuinckon Pepepauunmny», 24.11.1997, Ne 47, cT1. 5340).

5. «Kogekcom Poccuinckon degepaumm o6 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUAX» OT
30.12.2001 Ne 195-®3 («Poccuiickas raseta», Ne 256, 31.12.2001, «[MapnameHTckasa rasetay,
Ne 2-5, 05.01.2002, «CobpaHue 3akoHogaTenbcTBa Poccurckon depepaumny, 07.01.2002, Ne
1(4.1),cT. 1)

6. depepanbHbiM 3akoHOM oOT 26.10.2002 Ne 127-®3 «O HecocTOATENbHOCTH
(6aHkpoTcTBe)» («CobpaHue 3akoHogaTtenbcTBa Poccunckon ®enepaunny, 28.10.2002, Ne 43,
cT. 4190; «[MapnameHTckasn rasetay», Ne 209-210, 02.11.2002; «Poccuiickas raseta», Ne 209-
210, 02.11.2002).

7. ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-#3 «0O6 o6wmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHns B Poccunckon depepauum»  (Cobpanue
3akoHopartenbcTBa Poccuinckon degepaummn, 06.10.2003, Ne 40, ct. 3822, «[lapnameHTckas
raseta», Ne 186, 08.10.2003; «Poccuinckas raseta», Ne 202, 08.10.2003).

8. ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsigke paccMOTPeHUs
obpawennn rpaxgaH Poccunckon ®epepaummn» (CobpaHne 3akoHogaTenbctBa Poccuiickon
depepaummn», 08.05.2006 roga, Ne 19, ct. 2060, «Poccunckasa raszeta», Ne 95, 05.05.2006,
«lMapnameHTckas raseta», Ne 70-71, 11.05.2006).

9. ®depgepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-&3 «O6 wuHpopmaumm,
MH(POPMALMNOHHBIX TEXHOMOMMAX M O 3awmTte mHdopmaumm» (CobpaHue 3akoHoAaTenbCTBa
Poccunckon ®epepauumn, 31.07.2006 roga, Ne 31 (1 4.), c1.3448, «Poccuickasn raseta», Ne
165, 29.07.2006, «lNapnameHTckada raseta», Ne 126-127, 03.08.2006).

10. ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-0®3 «O nepcoHarnbHbIX AaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHune 3akoHogaTenbctBa Poccumnckon



®epepaummn», 31.07.2006, Ne 31 (1 4.), cr. 3451, «[lapnameHTtckas raseta» Ne 126-127,
03.08.2006).

11. ®depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHmsauum
npegocTaBneHns rocygapcTBEeHHbIX U MyHUUMNanbHbIX yenyr» («Poccuinckas raseta», Ne 168,
30.07.2010, CobpaHue 3akoHogaTenbcTtBa Poccuinckon Penepaumm», 02.08.2010 roga, Ne 31,
cT. 4179).

12. ®epepanbHbiM 3akoHoM OT 06.04.2011 Ne 63-®3 «OO6 3neKkTpoHHOM noAnUCU»
(«MapnameHTckas raseta», Ne 17, 08-14.04.2011, «Poccuickasn rasetay», Ne 75, 08.04.2011,
Cobpanwne 3akoHogaTenbctBa Poccuickon ®egepauunn, 11.04.2011, Ne 15, ct. 2036).

13. ®epgepanbHbim  3akoHoM oT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHON
pernctpauumn Hegswxkumoctn» (CobpaHme 3akoHogaTenbctBa Poccuiickon dPeaepaumu,
20.07.2015, Ne 29 (vacTb 1), cT. 4344» Poccunckas raseta», Ne 156, 17.07.2015).

14. ®depepanbHbiM 3akoHOM oOT 22.10.2004 Ne 125-03 «O6 apxvBHOM pJene B
Poccuiickon depepaunn» («lMapnameHtckaa raseta», Ne 201 ot 27.10.2004, «Poccwuiickas
razeta» Ne 237 ot 27.10.2004, «CobGpaHne 3akoHogaTenbcTtBa Poccuinckon degepaumm» ot
25.10.2004 Ne 43 cT. 4169).

15. MNoctaHoBneHuem [lNpasutensctBa Poccunckon denepaumm ot 22.12.2012 Ne 1376
«O6 ytBepxaeHun [lpaBun opraHusaumm LEeATENbHOCTU MHOrOYHKUMOHAMNbHbLIX LIEHTPOB
npenocTaBNeHns rocygapCTBEHHbIX M MyHULMNanbHbIX ycnyry («Poccunckas raseta», Ne 303,
31.12.2012, «CobpaHune 3akoHogatenoctBa Poccunckon depepaumny, 31.12.2012, Ne 53 (u.
2), cT. 7932).

16. lMocTtaHoBneHnem [paButenbctea Poccuinckon depepauum ot 27.09.2011 Ne 797
«O B3aMmogencTBMM  MeXay  MHOroyHKUMOHANbHbIMM  LEHTPaMn  NpeaoCTaBreHus
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNyr u denepanbHbiMiU OpraHaMmyv MCMNOSTHUTENBbHOM
BNacTW, opraHamu rocyf4apCTBEHHbIX BHEOGHMKETHbIX (POHAOB, OpraHaMu rocyaapCTBEHHOM
Bnactm cybvektoB Poccunckon depepauun, opraHamm MECTHOrO  CaMoynpaBfeHUs»
(«CobpaHune 3akoHopgaTenbctBa Poccuinckon ®epepauuny», 03.10.2011, Ne 40, ct. 5559,
«Poccuiickas rasetay, Ne 222, 05.10.2011).

17. MNMoctaHoBneHnem [llpaButensctBa Poccunckon depepauum ot 25.01.2013 Ne 33
«O6 uncnonb3oBaHUM MNPOCTOM SNEKTPOHHOM MNOAMUCU MNPU OKa3aHUM TOCYAAPCTBEHHbLIX W
MyHuuunaneHblx  ycnyr»  («CobpaHne  3akoHogatenbctBa Poccurckon  depepaummy,
04.02.2013, Ne 5, cT. 377).

18. lMocTtaHoBneHnem lpasutenbctea Poccuinckon depepauum ot 16.08.2012 Ne 840
«O nopsgke nogayunm u paccMoTpeHus xanob Ha peweHus u gencteusa (besgencreue)
denepanbHbIX OPraHOB MCMOMMHUTENBHOW BRacTM M UX LOSMKHOCTHLIX Nvu, denepanbHbiX
roCyAapCTBEHHbIX CryXKalmX, AOMKHOCTHbLIX UL, rOCYy4apCTBEHHbIX BHEOGHMKETHLIX (POHO0B
Poccuinckon ®epepaumn, rocygapCTBEHHbIX Kopropauun, HaLeneHHbIX B COOTBETCTBUMM C
denepanbHbIMX 3aKOHAMW NMOSTHOMOYUAMM MO MPEefOCTaBMEHUIO FOCY4apPCTBEHHbIX YCnyr B
YCTaHOBMIEHHON cdepe  OeATeNbHOCTW, W WUX  OOIMKHOCTHbIX N,  OopraHuMsauuu,
npegycMOTpeHHbIX 4YacTtbto 1.1 ctatem 16 depepanbHoro 3akoHa «OO6 opraHusaumm
npenoCTaBNeHNst TOCYAAPCTBEHHbLIX WU MyHUUMNANbHbLIX YCRyr», U MX paboTHUKOB, a Takke
MHOTOYHKLMOHANbHbIX LEHTPOB NPeaoCTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr
n nx pabotHukoB» («Poccuiickas raseta», Ne 192, 22.08.2012, «CobpaHne 3akoHoaaTensCcTBa
Poccunckon ®egepaunny, 27.08.2012, Ne 35, cT. 4829).

19. lMNocTtaHoBneHuem [paButensctBa Poccuiickon ®egepaumm ot 18.03.2015 Ne 250
«O6 yTBepxaeHun TpeboBaHMIA K COCTaBNEHUIO U Bblgave 3asBUTENAM [OOKYMEHTOB Ha
OymMaxHoM  HocuTene, NOATBEPXOAWLWINX  COAEPXKAHME  SNEKTPOHHbIX  JOKYMEHTOB,
HanpaBneHHbIX B MHOMOMYHKUMOHANbHbLIA LEHTP NpeaoCTaBfeHnsl roCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCIYr No pe3ynbTataM NpeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr — opraHamu, NpeaoCTaBnslOWMMU  FOCYLApPCTBEHHble  yCryrM, W opraHamu,
NpeaoCTaBNAWMMA  MyHAUMUNANbHbIE YCNYrM, M K Bbldavye 3asiBUTENAM Ha OCHOBaHWMU
MHpopmauun 13 NMHPOPMALMNOHHBIX CUCTEM OpraHoB, NPEAOCTaBMAIOWNX rOCYAapCTBEHHbIE


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI

ycrnyru, 1 OpraHoB, nNpefoCcTaBnslOWMUX MyHUUMNAnNbHbIEe YCNyru, B TOM 4ucne C
ncnosib3oBaHNEM MHMOOPMAaLNOHHO-TEXHONOIMYECKOM N KOMMYHUKALMOHHOW MH(PPaCTPYKTYpbI,
AOKYMEHTOB, BKNiOYasi COCTaBneHMe Ha OymMaxHOM HocuTene v 3aBepeHue BbIMUCOK U3
yKasaHHbIX MH(popMaunoHHbIX cuctem» («CobpaHue 3akoHogaTenbcTBa  Poccuiickon
depepaummy», 30.03.2015, Ne 13, cT1. 1936).

20. MNocTtaHoBneHueMm [paButensctBa Poccuickon denepaumm ot 26.03.2016 Ne 236
«O TpeboBaHMsIX K NPeaoCTaBMEHUIO B 3NEKTPOHHOM OpMEe rocyaAapCTBEHHbLIX U
MyHuuMnaneHblX  ycnyr»  («Poccuiickas  raseta», Ne 75, 08.04.2016, «CobpaHue
3akoHopaTtesnbcTBa Poccuinckon ®enepaumm», 11.04.2016, Ne 15, ct. 2084).

21. Mpukazom MuHpuHa Poccumn ot 12.11.2013 Ne 107H «O6 yTtBepxaeHun [Npasun
yKasaHna nHopMauumn B pekBuU3nTax pacrnopsikeHnn o nepeBoae OeHEeXHbIX CpeacTB B ynnaTty
nnatexen B 6oopxkeTHy0 cuctemy Poccuiickon ®epepaummn» («Poccunckas rasetar», Ne 15,
24.01.2014).

22. Tlpukas depepanbHoro apxmBHoro areHtctBa o1 02.03.2020 Ne 24 «0O6
yTBEepxXaeHun [lpaBun opraHM3aumMm XpaHeHus, KOMMSEKTOBaHUA, y4yeTa W UCMNONb30BaHUSA
AoKymMeHTOB ApxmBHOro poHga Poccunckon depepaumm U gpyrnx apxXmBHbIX LOKYMEHTOB B
rocyaapCTBEHHbIX apxuBax, My3edax n Gubnuortekax, Hay4YHbIX opraHudauusaxy» (ouunanbHbIN
WHTepHeT-nopTan npasoBon nHdopmaumm http://pravo.gov.ru, 21.05.2020).

23. 3akoHoMm Mockosckon obnactn ot 05.10.2006 Ne 164/2006-0O3 «O paccmoTpeHun
obpalueHnin rpaxxgaH» («ExenHeBHble HoBocTu. MNogmockoBbey», Ne 189, 11.10.2006).

24. 3akoHoMm MockoBckon obnactu ot 25.05.2007 Ne 65/2007-O3 «O6 apxnBHOM gene B
MockoBckon obnactny («ExeaHeBHble HoBocTu. MNMogmockoBbe.», Ne 97, 02.06.2007).

25. YctaBom Bonokonamckoro ropogackoro okpyra MockoBckon o6nactu, yTBepXaeHHbIM
peweHnem CoseTta genytatoB Bonokonamckoro ropogckoro okpyra ot 05.03.2020 Ne 11-78
(ony6bnvkosaH 05.03.2020 Ha odomumansHon WHTepHeT-canTe AOMUHUCTpaumn
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu http://volok-go.ru);

26. MNonoxeHnem o MyHuUMNanbHOM apxmBe, yTBEpPXAeHHbIM [locTaHOBNEHNEM rnasbl
Bonokonamckoro ropoackoro okpyra Mockosckon obnactm ot 20.12.2019 Ne 691,
(ony6bnukosaH 20.12.2019 Ha odomumansHon WHTEepHeT-canTe AOMUHUCTpaumn
Bonokonamckoro ropoackoro oKpyra MockoBcKkoM obnactu http://volok-go.ru).



http://pravo.gov.ru/
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MpunoxeHwne 6

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHOM yCryru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMWIA
NHPOPMALMOHHBIX H8 OCHOBaHUM apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEp>KAEHHOro NOCTaHOBMEHNEM
rnasbl Bornokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

dopma (npumepHas) 3anpoca 0 npefoCcTaBNeHUN apXMBHON MH(pOpMaLIMKM O cTaXe paboTbl
wnu
0 pa3mepe 3apaboTHOM nnaTbl

(HaumeHoBaHMe MyHMLMNanbHOro apxvBea)

d.UN.0. 3aaButens

NnoyTOBbIV agpec (Npyu HeoOXoaNMOCTH)

(KOHTaKTHbIV TenedoH)

(appec aneKTPOHHOM NoYThI)

(peKkBU3NTbLI AOKYMEHTa, YyAOCTOBEPSIOLLEro
FIMYHOCTB)

(PEKBM3UTBI OKYMEHTA, YOOCTOBEPSIOLLIErO
MONHOMOYMS NpPeaCcTaBUTENS)

(peKBVI3MTbI ropngn4eckoro J'II/ILI,a)

3AABITEHVE
O NPeAoCTaBMEHNN apXUBHON MHGOPMaLMK O cTaxe paboTbl unm o pasmepe 3apaboTHom
nnaThbl

Mpowy npenocTaBuUTb apPXMBHYH CMAPaBKY, apXMBHYK BbIMUCKY, apXMBHYK KOMMUHO,
NHpOPMaLNOHHOE NUCLMO (yKa3amb HYXHbIU OOKyMeHmM) ONs NMOATBEPXAEHUst CTaxa paboThbl
nnn 3apaboTHOM NnaTbl.

Ha nepwuog 3anpawumaemon nHdpopmauumn mos hamunma boina (*):

lMonHoe Ha3BaHuWe opraHusauunn (Ha nepuog paboTol) (*):




B nocnegywuwem opraHn3aumda cMmeHuia ceoe HamnmeHoBaHME Ha:

CTpykTypHOe nogpasgenenue (*):

3aHumaemas JormkHOCTb (*):

Appec mecTta paboThbl (*):

[aTa Havana paboTbl B opraHusauum (*):

[ata okoH4yaHus paboTbl B opraHusaumm (*):

Mepwnog, 3a KOTOPbLIM HEOBXOAMMO NOATBEPANTL CTax paboTsl (*) € no

Mepunon, 3a KoTopbIi HeobxoaMmo noaTBepaunTb 3apaboTHyio nnaty (*) B cnyvae, ecnu
3anpawumBaeTca nHpopmauma o 3apaboTHom nnare: ¢ no

Homep npukasa o npuéme Ha pabory: ,
Aarta noanvcaHuna npukasa o npuéme Ha pabory:
Homep npukasa 06 yBOSbHEHUMU: , AaTa nognucaHus npukasa od yBONbHEHUN:

WNHble cBeaeHns o npegmeTe 3anpoca

PesynbTaT ycnyru npoLuy npegoctaBuTb B KONIMYECTBE ak3emnnsipa(o.).

K 3asBneHuto npunarato:

1.
2.
3

(yKa3bIBaeTC$I nepevyeHb JOKYMEHTOB, NnpeanocrtaBlideMbIX 3aFIBI/ITeJ'IeM)

Ha o6pa60TKy MOUX NnepcoHalnbHbIX AaHHbLIX, CoAepXallnXcA B 3adBNeHnn N npunaraemMbixX K HeMy
OOKYMEHTax, COrfiaceH.

*0obsa3aTenbHble Ansa 3anonHeHnsa nons

Mognuce Pacmdposka

[aTta 20 r.




MpunoxeHwne 7

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHOM yCryru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMWIA
NHPOPMALMOHHBIX H8 OCHOBaHUM apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEp>KAEHHOro NOCTaHOBMEHNEM
rnasbl Bornokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

dopma (npumepHasn) 3anpoca o npeaocTaBlieHUM apXUBHOM UH(pOpMaLIMU B OTHOLLEHUMN
HeABMXMMOIro uMyLLecTBa

(HaumeHoBaHVe MyHULMNanNLHOTO apxmBa)

®.1.0. 3aaButens

noYTOBbLIN agpec (Npy Heo6xoanMoCTK)

(kOHTaKTHBIN TenedoH)

(appec aneKTPOHHOM NoYThI)

(peKkBM3UTbI AOKYMEHTa, YOOCTOBEPSIOLLEro
NNYHOCTb)

(peKkBM3UTBLI JOKYMEHTA, YOOCTOBEPSIOLLIETO
MONHOMOYMS NpPeaCcCTaBUTENS)

(PEKBM3UTBI OPUAMYECKOTO N1ua)

3AABJIEHNE
O NpeaocTaBeHn apxXMBHON MHOPMaLK B OTHOLLEHUN HEABUXMMOrO UMYyLLECTBa

Mpowy npenocTaBuTb MHE apXMBHYK CMpaBKy, apXUBHYK BbIMUCKY, apXMBHYI KOMWUIO,
NHOPMALMOHHOE MUCbMO (yKa3aTb HY>XHbI JOKYMEHT) MO BOMPOCY MpeaoCTaBlEHNsA CBEAEHUN
06 06beKTe HEABMXXMMOTO NMYLLECTBA.

Appec obbekTa (*):

log Havana BnageHus (*):

HanmeHoBaHne opraHnsauun, I'Ipe,D,OCTaBI/IBLLIeIZ 06bEKT HEQBMKMMOCTH (*)I

Bug obbekTa (kBapTupa, 3emMernbHbIi yd4acTok u ap.) (*):

Bug v pekBm3nTbI 3anpaumBaemMoro 4oKyMeHTa (noctaHoBrneHue, gorosop n ap.) (*)




ABTOp OOKyMeHTa:

[lononHuTeneHble cBEAEHNSA O npegmMeTe 3aripoca:

PesyanaT ycnyru npouwy npegoCtaBnTb B KONMMYECTBE 3K3emnnﬂpa(os).

K 3asiBneHuto npunarato:

1.
2.
3

(yKa3bIBaeTCFI nepevyeHb JOKYMEHTOB, npeanocraBlid€MblX 3aFIBVITeJ'IeM)

Ha o6pa60TKy MOUX NMepcoHalbHbIX AaHHbLIX, cCoOAepXallnXCA B 3adBNeHnn N npunaraemMblix K HeMy
OOKYyMEHTax, CorfiaceH.

*0obsa3aTenbHble Ansa 3anonHeHns nons

Mognuce Pacmdposka

JaTta 20 r.




MpunoxeHwne 8

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHOM yCryru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMWIA
NHPOPMALIMOHHBIX Ha OCHOBaHUM apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEp>KAEHHOro NOCTaHOBMEHNEM
rnasbl Bornokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

dopma (npumepHas) 3anpoca 0 NoNy4eHUU NHbIX apXUBHbIX CBeAeHUN

(HaumeHoBaHVe MyHULMNanNLHOTO apxmBa)

®.1.0. 3agButens/nonHoe HaMmeHoBaHue
ropngn4eckoro nuua

noYTOBbLIV agpec (Npy Heo6xoanMoCTK)

(kOHTaKTHBIN TenedoH)

(appec aneKTpOHHOM NOYThbI)

(peKBU3UTLI JOKYMEHTa, YAOCTOBEPSIOLLErO
FNIMYHOCTb)

(PeKBU3UTLI JOKYMEHTa, YAOCTOBEPSIOLLErO
NONIHOMOYMS NpeacTaBUTENS)

(peKkBuU3NTLI OPMANYECKOro nuua)
3AABIEHNE
O npeaoctaBiieHNN NHbIX apXUBHbIX CBe,D,eHI/IIZ

Mpolwy npeaocTaBUTb MHE apXMBHYKO CMpaBKy, apXMBHYK BbIMUCKY, apXMBHYI KOMWIO,
NH(OPMAaLMOHHOE MUCbMO (YKa3aTb HYXXHbI JOKYMEHT) MO BOMPOCY NpeaoCTaBeHnsl CBeAeHUN O

(ykasaTb NnpeamMeT 3anpoca 1 ceefeHusl, Heobxoammble aAng novcka nHdopmaumm)

B cnyyae ycbiHOBReHus:
damunug, nmsa, 0TYeCTBO ycbiHOBUTENEN (*)

loa ycbiHoBReHus (*)

B cnyyae 3anpoca cBegeHuii 06 akTax rpayKgaHCKoro COCTOSIHUS:
damnnnda, ums, OTYECTBO YenoBeka, O KOTOpPOM  3anpawwmBatotca  csegeHusa (%)

o4 cobbiTna (poxaeHus, bpakocodetaHnsa cmeptn u 1.4.) (%)
MecTo cobbiTus (*)




B cnyyae 3anpoca gaHHbIX 0 pernctpaumm 3aXopOHEHUN:
damunusa, uMs, OT4eCTBO YenoBeka, O KOTOpOM  3anpawwumBarTca  cBegeHuna (%)

o 3axopoHeHus (*)
MecTo 3axopoHeHus (C ykazaHnem knagouwa) (*)

B cnyyae 3anpoca faHHbIX O coaepXaHuu 3aBeLLaHuns:
damunus, nums, ot4ecTso 3aseLuartens (*)

o cocTaBneHus 3aBeLuanuns (*)
HanmeHoBaHue opraHa, ocbopmuBLLero 3aselaHme (*)

B cnyyae 3anpoca gaHHbIX O HarpaKaeHuu:
HasBaHue opraHusauuu, B KOTOpoW 3asBuTenb pabotan B nepuod ero Harpaxgenus (¥):

HanmeHoBaHue Harpagbl Unm noyYeTHoro 3saHus (*):

lop HarpaxageHus (*):

B cnyyae 3anpoca vHbIX OaHHbIX B cBOOOAHOW dhopMe onucaTtb uMMmerwmeca cBedeHus ob
obbekTe 3anpoca.

PesynbraT ycnyrv npowly NpeaocTaBuUTb B KONIMYECTBE ak3emnnsipa (oB).

K 3asBneHuto npunarato:

1.
2.
3

(yKa3bIBaeTC$I nepevyeHb JOKYMEHTOB, NnpenocrtaBliideMblX 3aFIBI/ITeJ'IeM)

Ha 06paboTky MOMX NepcoHanbHbIX OaHHbIX, COAEPXKALLMXCS B 3asiBNEHUN U NpunaraeMbIxX K Hemy
AOKYMEHTaX, COrnaceH.

*0obsa3aTenbHble Ansa 3anonHeHns nons

Moanuck Pacwudposka

[aTta 20 r.




MpunoxeHwne 9

K AOMUHUCTPATUBHOMY pernameHTy npeaocTaBrieHns
MyHUMLUMNanbHOW ycnyrn «Bblgada apxXmBHbIX CNPaBoK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMUA 1

NHPOPMALIMOHHBIX H8 OCHOBaHUM apXMBHbIX
AOKYMEHTOB, co3fiaHHbIX ¢ 1 aHBaps 1994 ropa»,
YTBEPXKOEHHOIO NOCTAHOBIIEHNEM [MaBbl
Bonokonamckoro ropogckoro okpyra
MockoBckon obnacTtu

OoT «__»

2020 Ne

OnucaHune AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBrieHUsA MyHVILI,VIHaﬂbHOVI ycnyru

Knacc gokymeHTta Buabl fokymeHTa O6Lwme onncaHnss 4OKYMEHTOB Mpwn aneKkTpoHHOM Mpu nn4yHOM Nogave
nogade 4yepes
PMAry
HoKkymeHThI, npeaocTaBnsemMble 3aaButenem (npeacraBurenem 3asiBuTens)
3anpoc o npegocTtaeneHnn MyHuumnanbHom 3anpoc pomkeH 6biTb odopmneH no | MNpwu nogadye | 3anpoc OOJTKEH ObITb
ycnyru dopme, ykaszaHHOW B [punoxeHusx | 3anonHseTcs nognucan
6-8 K AOMWHNCTPATMBHOMY | MHTEPAKTMBHAS Ccob6CTBEHHOPYYHOM
perrnameHTy dopma 3anpoca nognucblo  3asiBUTENs wUnu
npeacrasutens 3aaBuUTens,
YNONTHOMOYEHHOIO Ha
nognucaHne OKYMEHTOB
[1oKyMeHT, MacnopTt MacnopT AomkeH ObiTb odopmnieH B | [pu nogade | lNpepocraBnserca opurnHan
yOOCTOBEPSIOLLNIA rpaxkgaHuHa COOTBETCTBMM C  MOCTAHOBIIEHWEM | NpeaoCcTaBnsieTcs OOKYMEHTa ANl CHATUS ero
NNYHOCTb Poccunckon [MpaBuTenbcTBa Poccunckon | anekTpoHHbIN konun. Konus 3aBepsieTcs
depepauunm ®epepaumm o1 08.07.1997 Ne 828 «O6 | obpa3 AoKyMeHTa NOANUCHLIO JOIMKHOCTHOro
yTBepxaeHun MNonoxeHna o nacnopre niua MyHMUMNanbLHOro
rpaxgaHnHa Poccuinckon depepauuu, apxuBea
obpasua bnaHka n onucaHua nacrnopTa
rpaxgaHnHa Poccunckon degepauymm»




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes
PIry

Mpu nn4yHoM nogayve

MacnopTt
rpaxxgaHnHa CCCP

O6pasey, nacrnopTa rpakgaHuHa
Coto3a CoseTtckux Coumanuctmnyeckux
Pecnybnuk un onucaHne nacnopta
yTBEPXKAEHDI NOCTaHOBMNEHMNEM
CoBmunHa CCCP ot 28.08.1974 Ne 677
«O6 yTtBepxaeHun [lonoxeHus o
nacnopTtHoun cucteme B CCCP».

Bonpoc o) JEencTBUTENbHOCTU
nacnopta rpaxgaHnHa CCCP obpasua
1974 ropa pelwaeTcs B 3aBMCMMOCTU

oT KOHKPETHbIX obcToaATenbCTB
(nocTtaHoBnEeHue MpaBuTenbcTBa
Poccuinckon depepayunm oT

24.02.2009 Ne 153 «O npusHaHum
pencteutenbHbiMn o 1 unona 2009 r.
nacnopToB rpakgaHvHa CCCP
obpasua 1974 roga Ona HEKOTOPbIX
KaTeropu WMHOCTPaHHbIX rpaxgaH wu
nuy, 6e3 rpaxgaHcTea)

MpenocTtaBnsieTca
3NEKTPOHHbIN
o6pa3 fgoKyMeHTa

MpenoctaBnsaeTca opuriMHan
AOKYMEHTa ANnsl CHATUS €ero
konun. Konusa 3aBepsieTcs
NoAnuChIo [OIMKHOCTHOIO
niua MyHuumnansHoro
apxuBa

BpemeHHoe
yOOCTOBEPEHME
NIMYHOCTHN
rpaxgaHuHa
Poccuickon
depepauyunm

dopma yTBepxaeHa npukasom MB[

Poccun ot 13.11.2017 Ne 851 «O6
YyTBEPXOAEHWM AOMUHNCTPATUBHOIO
pernaMmeHTa MuHucTepcTBa
BHYTPEHHUX aen Poccunckon
depgepaumm  nNo  NpegocTaBneHuto

rocygapCTBEHHOM YCNyrn no Bblaade,
3ameHe nacrnopToB rpaxgaHuvHa
Poccunckon denepauymn,

MpepocTtaBnsieTcs
ANEKTPOHHbIN
obpas ooKyMeHTa

MpepoctaBnsieTca opurnHan
AOKYMEeHTa Ans CHATUS ero
konun. Konus 3aBepsieTcs
noanucbto AOJHKHOCTHOrO
niuya MyHuumunansHoro
apxmBa




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry
yAOCTOBEPSOLLMNX NINYHOCTb
rpaxxgaHnHa Poccurickon depepaunn
Ha TeppuTopun Poccuinckom
depnepauymm»
BoeHHbIn BuneT dopmbl ycTaHoBneHbl NHeTpykumen no | MNpepoctasnsetcsa | [NpegoctaBnsieTca opuruHan

obecneyeHuto YHKLUNOHNPOBaHUS
CUCTEMbI BOWHCKOrO YyyeTa rpaxagaH
Poccuinckon ®epepaumm u  nopsagka
npoBeAeHNsT CMOTPOB-KOHKYPCOB Ha
nyyLyro opraHuMsaumio
OCYLLECTBNEHNA  BOWHCKOrO  y4eTa,
yTBEpXOeHHON npukasoM MwuHUCTpa
obopoHbl Poccuinckon depepauum oT
18.07.2014 Ne 495 «O6 yTBEpPXKOEHUM
NHcTpykumm no obecrneyeHunto
dYHKUMOHNPOBAHNSA cuUcTembl
BOWHCKOro yyeTa rpaxaaH Poccuiickon
depepaumm n nopsiaka nNpoBeaeHus
CMOTPOB-KOHKYPCOB Ha nyyLyro
opraHuMsauuio OCYLLIECTBNEHUS
BOWHCKOrO y4yeTa»

ANEKTPOHHbIN
obpas goKyMeHTa

AOKYMEHTa ANnsl CHATUS €ero
konun. Konusa 3aBepsieTcs
NoAnuchIo [OIMKHOCTHOIO
niua MyHuumnansHoro
apxuBa

BpemeHHoe
yOOCTOBEpPEHME,
BblJjaHHOe B3aMeH
BOEHHOro bunera

3anonHseTrca B COOTBETCTBUM  C
NpuvKasom MuHucTpa 06OpPOHbI
Poccuinckon depepauunm oT
18.07.2014 Ne 495 «O6 yTBeEpxaeHuM
NHcTpyKummn no obecrneyeHunto

¢hyHKUMOHNPOBAHMS CUCTEMBI

lNpepocTtaBnseTtcs
3IIEKTPOHHbIN
obpas ooKyMeHTa

lNpepocTtaBnsieTca opuruHan
OOKYMEHTa Onda CHATUS ero

konun. Konus 3aBepdeTcA
noanmcbro OOJIXHOCTHOIO
nua MyHI/ILl,I/II'IaJ'IbHOFO

apxuBa




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry

BOWHCKOro yyeTa rpaxgaH Poccuiickon

depepaumm 1 nopsgka nNposBeneHus

CMOTPOB-KOHKYPCOB Ha ny4yuyro

opraHusauuto OCYLLIeCTBNEeHNs

BOWHCKOrO y4yeTa»
YpoctoBepeHue 3anonHseTca B cooTtBeTcTBUM  C | [pepocTtasnsetca | [NpegocraBnseTcs opuruHan
NINYHOCTU NoCTaHOBIEHNEM lMpaBuTensbCcTBa | 3NEKTPOHHbLIN OOKYMEHTa [Af1 CHATUS ero
BOEHHOCyXallero Poccuinckon depepauunm oT | obpa3 goKyMeHTa konun. Konna 3aBepdeTcs
Poccuiickon 12.02.2003 Ne 91 «O6 ygoctoBepeHumn noAanucbto AOJTKHOCTHOIo
depepaunmn NNYHOCTU BOEHHOCHNYXaLlero niua MyHuumunansHoro

Poccuinckon ®egepaunny apxuBa
PaspeleHuve Ha | dopma yTBepxaeHa npukazom MB[ | lNMpepoctaBndetca | lNpegocrtasnsercs opurnHan
BpeMeHHoe Poccun ot 27.11.2017 Ne 891 «O6 | aneKTpOHHbIN OOKYMeHTa AOns CHATUA ero
npoXxuBaHue, yTBEPXOEHUMN AOMUHUCTpaATMBHOIO | 06pas JOKYMeHTa konnn. Konusi 3aBepsieTcs
BbldaBaemMoe nuuy | pernameHTa MuHucTepcTBa noAnnUCbIO AOIMKHOCTHOIO
0e3 rpaxgaHcTtBa (C | BHYTPEHHUX aen Poccurckon niua MyHMUMNAnNbLHOro
OTMETKOW o | degepaunn no  npegocTaBfieHNIO apxuBa
paspeLleHum Ha | rocyaapCTBEHHOM YCNyrn Mo Bblgade
BpPEMEHHOEe WHOCTPaHHbIM rpaxgaHaMm u nuuam
npoXxuBaHue) 0e3 rpaxgaHcTBa paspelleHns Ha

BpeMeHHoe npoXmnBaHue B
Poccuinckon ®depepaumn, a Takke
dopMm oTMETKM M BnaHka OOKYMEHTa O
paspeLLeHnn Ha BpeMEHHOoEe
npoxuBaHue B Poccunckon
depepauyunm»




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes
PIry

Mpu nn4yHoM nogayve

CBuaeTenbcTBO O

dopma yTBepxaeHa npukasom MB[

MpenocTtaBnsieTca

M peanocTtaBiid€TCA OpUrnHan

paccMOTpeEHUN Poccun ot 21.09.2017 Ne 732 «O | aneKTpOHHbIN OOKYMeHTa [Ond CHATUA ero
xogaTancTea o cBMOETENbCTBE O  paccMOTpeHun | obpas AOKyMeHTa konun. Konus 3aBepsieTcs
npu3HaHuM nuua xogatanctea O NpusHaHuu BexeHuem noAnnCbIO AOIMKHOCTHOIO
OexeHueM Ha Ha Tepputopun Poccunckon nuua MyHMUMNanNbLHOro
TeppuTopun depgepaumm no cywecTtsy» (BMecTe C apxuBa
Poccunckon «lMopsagkom odopmneHnd, Bblgadn wu
depepaumm no obmeHa cBMaeTenbCcTBa o}
cyliectBy paccMOTpeHnn xogaTtancTsa o]

nNpu3HaHMM BGexeHueM Ha TeppuTopum

Poccunckon denepaumn no

CYyLLIECTBY»)
Bug Ha | Obpaseu OnaHka yTBepxaeH | Npepoctasnsertcs MpepoctaBnsieTca opurnHan
XUTENbCTBO, npukazom MBL Poccumn ot 09.08.2017 | aneKTpOHHbIN OOKYMeHTa Onda CHATUS ero
BbljaBaemMoe Ne 617 «O6 yTBepxageHun dopm | obpas gOKymeHTa konun. Konusi 3aBepsieTcs
WHOCTPaHHOMY GnaHKoB BMAA Ha XUTENbCTBO» noanucbto AOIMKHOCTHOIO
rpakgaHuHy niuya MyHMUMNAnNbLHOro
(nybnukaTt BMOa Ha apxvmBa
XUTENbCTBO)
Bug Ha xuntenbsctBo | Obpasel BnaHka ytBepxaeH | Npepoctaensetca | MNpegocraBnseTcs opuruHan
nmua 6e3 | npukasom MBL Poccumn ot 09.08.2017 | 3neKTPOHHbIN OOKYMeHTa Ond CHATUA ero
rpakgaHcTea, Ne 617 «O6 yTBepxaeHun ¢opMm | o6pa3 JOKYMeHTa konun. Konus 3aBepsieTcs
coaepxaiumi 6GnaHKOB BMAA HA XUTENbCTBO» nognucbto AOJTHKHOCTHOrO
3NEKTPOHHbIN nuua MyHuUMNansLHOro
HOCUTENb apxmBa

MHdopMauuu




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry

CnpaBka o | dopma crnpaBsku ytBepxaeHa | MNpenoctasngetca | lNpegocrasnsercs opurnHan
paccMOTpeEHUN npukazom MBL Poccun ot 28.09.2017 | aneKTpOHHbIN OOKYMeHTa Ona CHATUA ero
3adaBneHuns o |Ne 741 «O6 yrtBepxgeHun [lopsgka | obpas AOKyMeHTa konun. Konus 3aBepsieTcs
npegocTaBrieHnn opopmMneHusi, Bblgadm n obmeHa noAnnCbIO AOIMKHOCTHOIO
BPEMEHHOI0O cBuMaeTenbcTBa O MNpegocTaBneHun niuya MyHMUMNanNbLHOro
ybexuuia Ha | BPpEMEHHOro ybexuua Ha TeppuTopun apxmBa

Tepputopumn Poccunckon depepaumm  un - dopm

Poccuinckon AOKYMEHTOB, BblJaBaeMblIX

depepaumm WHOCTPAHHbIM rpaxgaHam u nuuam

6e3 rpaxgaHcTBa, obpaTuMBWMMCA 3a
npegocraBneHmem BPEMEHHOIO
ybexuua Ha Tepputopun Poccunckon
depepauyunm»

CBugeTtensctBo 0
npenocTaBneHnum
BPEMEHHOIO
ybexuuia Ha
TepputTopun
Poccunckon
depepauyunm

dopma bnaHka yTBEpXKOEHA MPUKA30M
MB[ Poccun ot 28.09.2017 Ne 741

«06 yTBEPXKOEHUM Mopsiaka
ocopmMmneHna, Bblgadnm ©n  obmeHa
cBMAaeTenbCcTBa O MNpeaocTaBneHun

BPEMEHHOro ybexuwa Ha Tepputopumn
Poccunckon degepaumm  un - dopm
AOKYMEHTOB, BblaaBaeMbIX
WHOCTPaAHHbIM rpaxgaHam W nuuam
6e3 rpaxgaHcTBa, obpaTmMBWMMCA 3a
npeaocTaBneHnem BPEMEHHOro
ybexuuwa Ha Tepputopun Poccunckon
depepauyunm»

MpenocTtaBnsieTca
9NEKTPOHHbIN
obpas goKyMeHTa

MpepoctaBnseTca opurnHan
OOKYMEHTa ANl CHATUS ero
konun. Konna 3aBepdeTcs
nognuckto AOIMKHOCTHOIO
niuya MyHMUMNanNbLHOro
apxuBa




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry

CnpaBka o | dopma ytBepxaeHa npukasom MB[ | Npenocrtasnsertcsa | [pegoctaBnseTca opuriuHan
NPUHATAN K| Poccun ot 09.11.2017 Ne 846 «OO | aneKTpOHHbIN OOKYMeHTa [Ond CHATUA ero
pacCcMOTPEHUIO yTBEPXOEHUM AOMUHUCTPATMBHOrO | 06pa3 4OKYMeHTa konun. Konus 3aBepsieTcs
3asBneHus O | pernameHTa MuHucTepcTBa noAnnCbIO AOIMKHOCTHOIO
Bbljaye BuAA Ha | BHYTPEHHUX aen Poccunckon nuua MyHMUMNanNbLHOro
XUTENbCTBO depepaumm  No  NpeaocTaBNeHUto apxuBa

(NnpoaneHun  Buaa | rocygapCTBEHHOW YCryrn nNo Bblgade

Ha XXWUTENbCTBO)

WHOCTPaAHHbIM rpaxgaHam u nuuam
0e3 rpaxgaHcTBa BUAA Ha XXUTENMbCTBO
B Poccuinckon depepaunmn»

[OKyMEHT, [loBepeHHOCTb [loBepeHHOCTb JOJKHA ObITb | [pegocTaBngaeTcs MpepocTaBnsieTca opurnHan
yOOCTOBEPSIOLLNIA odopmrieHa B COOTBETCTBUM  C | ANIEKTPOHHbLIN OOKYMEHTa Ansi CHATUS €ero
NONHOMOYUS TpeboBaHnaAMM 3aKoHodaTenbCcTBa | 06pa3 AOKyMeHTa konun. Konna 3aBepseTcs
npeacraButTens Poccuinckon denepaummn, B TOM 4ucne noanucbio JOIMKHOCTHOrO
3asasutens ct. 185, 185.1 NpaxkgaHckoro kogekca niua MyHMUMNanNbLHOro
Poccunckon ®egepaumm apxmBa (nnbo Konus
NHble LOKYMEHTHI, OOKYMEHTa, 3aBepeHHas
noareepxgaroLime OdhopmnisitoTcs B COOTBETCTBMU  C Hagnexawum obpasom B
NONHOMOYUS TpeboBaHnAMM, YCTaHOBMEHHbLIMU COOTBETCTBUM c
npeacraButTens 3aKoHOOaTeNnbLCTBOM Poccuiickon 3aKoHOOaTeNbCTBOM

3asasutens depepaumm Poccurickon ®epepaunn)
OnekyHckoe BbigaeTca opraHom oneku n | Npepoctaensetca | [pegoctaBnsaeTcs opuriMHan
yOOCTOBEPEHNE nonevynTensLCcTBa, nmeert CEpUIO, | ANEKTPOHHbIN OOKYMEHTa Onda CHATUS ero
HOMep M pfgaTty Bblgayn. B kaxgom | obpas AoKyMeHTa konun. Konnsa 3aBepseTcs
cybvekte Poccuiickon ®depepauun noanucCbLIo AOIMKHOCTHOIO
yCTaHaBnMBaeTCs CBOS hopma. nuua MyHMUMNAnNbLHOTo
apxuBa (nnbo Konusi




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry
OOKYMEHTa, 3aBepeHHas
Hagnexawum obpasom B
COOTBETCTBUM c
3aKoHOOaTeNbCTBOM
Poccunckon ®epepaunn)
lMoneunTenbckoe BbligaeTca opraHom oneku n | Npepoctasnsaetca | [NpegoctaBngeTcs opurMHan
yOOCTOBEpPEHUE nonevynTensbCcTBa, nveet ceputo, | ANEeKTPOHHbIN AOKYMEeHTa Ans CHATUSA ero
HOMep W pfaTy Bblgayn. B kaxgom | o6pa3s JoKyMeHTa konun. Konus 3aBepseTcd
cybbekte Poccuiickon  depepauun noAanucbto JOJTKHOCTHOIO
yCTaHaBnmBaeTcs cBosi oopma. nuua MyHuunansHoro
apxmBa

[lOKyMeHTbI,
noareepxjatoLune

POACTBO C YENOBEKOM, O
KOTOPOM 3anpallnBaroTCcs

cBefeHus;

[1OKyMeHTbI,
noatBepxgaroLime
NPUHALNEXHOCTb K
HacnegHuKkam nepBomn
oyepeau

CBnoeTenbcTBO O
poXaeHUN

dopma cBuaeTenbCcTBa yCTaHOBMEHa
npukaszom  MwuHiocta Poccum ot
13.08.2018 Ne 167 «O6 yTBEpxaeHun
dopm 6naHKoB  CBMOETENbLCTB O
rocyadapCTBEHHOM perncrpauumn akTos
rpaxkgaHckoro coctosaHus u [lMpasun

3anosiHeHus dopm 6naHkoB
CBMOETENbCTB O [OCYygapCTBEHHOW
perucTpauum  akTtoB  FpakgaHCKoOro
COCTOSIHUA»

MpenocTtaBnsetcsa
9NEKTPOHHbIN
obpa3s goKyMeHTa

lMpepnoctaBnseTca opurnHan
OOKYMEHTa AN CHATUS ero
konun. Konna 3aBepdeTcs
nognuckto AOIMKHOCTHOIO
niua MyHuyunansHoro
apxmBa

CBuMAOETENbLCTBO O
3aknoyeHnn bpaka

dopma cBuaeTenbCcTBa YCTaHOBMEHa
npukasom  MwuHiocta Poccum ot
13.08.2018 Ne 167 «O6 yTBepxaeHum
dopm OGnaHkoB  CBMAOETENLCTB O
rocyaapCTBEHHOW perncrpauumn akTos
rpaXkgaHckoro coctosHus u [paBun

lNpepocTtaBnseTtcs
3IIEKTPOHHbIN
obpas ooKyMeHTa

lNpepocTtaBnsieTca opuruHan
OOKYMeHTa Onda CHATUS ero
konun. Konnsa 3aBepsdeTcs
noanucCbLIo AOIMKHOCTHOIO
nuua MyHMUMNAnNbLHOMo
apxuBa




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes

Mpu nn4yHoM nogayve

PIry
3anosnHeHus dopm GnaHkoB
CBUOETENbCTB O [OCygapCTBEHHOW
perucTpauun  akToB  rpakaaHCKOro
COCTOSIHUSA»
[ OKyMEHT, CBnaeTenbcTBO O dopma cBugetenbcTBa YyctaHoBneHa | lNpepoctasnsercsa | [NpegoctaBnsieTca opuriuHan
noATBEpXAaloLLMi dpakT | CMEpTU npukasom  MwuHoocta Poccum  OT | aNEKTPOHHbIN OOKYMeHTa Ona CHATUS ero
CMepTU Yernoseka, o 13.08.2018 Ne 167 «O6 ytBepxaeHuu | obpas OKYMeHTa konun. Konusi 3aBepsieTcs
KOTOPOM 3AMPALLMBAIOTCS dopm 6J'IaHKOI§ CcBMOETEeNnbCTB O noAnnCbIO AOIMKHOCTHOIO
rocygapCTBeHHOW perncrpaumm akroB niuya MyHMUMNanNbLHOro
CcBEAEHNA rpaxgaHckoro coctoaHus u [pasun apxuBa
3anosiHeHuns dopm BGnaHkoB
CBUOETENbCTB O [OCygapCTBEHHOW
perucTpauun  akToB  rpakaaHCKoro
COCTOSIHUSA»
Cornacue ycbiHoBuTenen | Cornacue Odopmngaetca B COOTBETCTBUN  C - MpepocTtaBnseTcsa
yCbIHOBUTENEN 3aKoHOOaTeNbCTBOM Poccuinckon HOTapmanbHO  3aBEpPEeHHoe
depepayum corracue ycblHOBUTENEN
CnpaBka 06 OTKpbITUN CnpaBka HoTtapuyca | Ochopmngetrca B cootBeTcTBUM  C | [pegocTtaensetca | [NpegoctaBndeTcs opurMHan
HacrneacTBEHHOro aena 00 OTKpbITUMK 3aKkoHO4aTeNbCTBOM Poccuinckon | aneKkTpoHHbIN OOKYyMeHTa
HacneaCcTBEHHOIo depepauymm obpas goKkyMeHTa
aena
[OKyMeHTHI, [oroBop kynnu- Odopmnatotca B cooTtBeTcTBUMM ¢ | [pegoctaBnsietcs | [NMpepoctaBnsaerca opurMHan
coepxalime cBeieHnsa O | Mpoaaxu, peleHne | 3akoHoLaTesIb,CTBOM Poccuickon | anekTpoHHbIN OOKyMeHTa [ONA CHATUA ero
HeBWXMMOM UMYyLLIECTBE | cyda, MUpOBoe depepaumm obpa3 fJoKyMeHTa konun. Konus 3aBepsieTcs
(ecnv npaBa He cornawleHue n nHble nognucbto AOJTHKHOCTHOrO
3aperncTpupoBaHbl B OOKYMEHTHI B niuya MyHuUMNansLHOro




Knacc nokymeHTa

Buabl fokyMmeHTa

O6Lwme onncaHnss AOKYMEHTOB

[Mpwn anekTpoHHOU
nogave yepes
PIry

Mpu nn4yHoM nogayve

EFPH)

COOTBETCTBUM C
3aKoHoaaTeNbCTBOM
Poccunckon
depepaumm

apxuBa (nmbo konus
AOKYMEHTa, 3aBepeHHast
Hagnexawum obpasom B
COOTBETCTBUM c
3aKOHO4ATENBLCTBOM

Poccunckon ®epepaunn)

D,OKyMeHTbI, 3anpawuBaemMbie B nopsake mMexBeaomMmcTBeHHOro VIHCbOpMaLWIOHHOFO B3anmoaencTBus

lMpaBoycTaHaBnmBawoLLne
n (unun) NnpaBoygocToBe-
pSAoLLME AOKYMEHTbI Ha
00bekT (06BbEKTHI)
HeaBMXXUMOCTU

Bbinucka ns EMPH

dopma BbIMNCKN n3 ErPH
yCcTaHoBreHa npukasom MuHuctepcTtaa
9KOHOMMYeckoro passutnsa Poccun ot
25.12.2015 Ne 975 «O6 yTBepxaeHumn

dopm BbINNCOK n3 EguHoro
rocyapCTBEHHOrO peecTpa
HeBWXMMOCTN, cocTaBa

codepxalmxcss B HUX CBeOeHUA W
nopsigka WX 3anofiHeHWda, a Takxke
TpeboBaHun kK dopmaTty LOKYMEHTOB,
cogepxawmx  cBegeHus  EpguHoro
rocyaapCTBEHHOrO peecTpa
HeBWXMMOCTN U NpeaoCTaBfseEMbIX B
31EeKTPOHHOM BUae»

Mo coOCTBEHHOMN
nHMUMaTuBe

Mo
nHMUMaTuBe

COOCTBEHHOM




MpunoxeHne 10

K AOMUHUCTPATUBHOMY PErNamMeHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIpaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBaHUM apXMBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yTBEP>KAEHHOro NOCTaHOBIIEHNEM
rnaBbl Bonokonamckoro ropofckoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

®dopma pelueHUss 06 oTKase B npueme AOKYMEHTOB, HEOOXOAMMbBIX Ans NpeaocTaBneHUs
MyHuuMnansHou ycnyru

(OdhbopmnsieTcs Ha ocpmumnanbHoM 6riaHke MyHMUMNanbHOro apxuea)

Komy:

(bamunusa, wnms, OT4ECTBO (PU3MYECKOIO
nmua, NHOMBUAYANbHOIo
npeanpyHMMaTens Wi  HanMeHoBaHue
topuanYecKoro nuua)

PEWEHME

06 oTkase B npveme JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MyHuumMnanbHoOM ycnyru
« ».

B npveme OOKyMeHTOB, HeobXxoauMbIX AOns npeaocTaBneHns MyHuuunansHOn ycnyru

« » Bam oTkasaHO no cnegyrowmnmM OCHOBaHUAM:
Ne HanmeHoBaHMe ocHoBaHWUA ons PasbscHeHre NpuynH OTKasa B npueme
MyHKTa OTKa3a B COOTBETCTBUM C

ALMVHUCTPATUBHBIM perfnaMmeHTom *

12.1.1 ObpaweHne 3a npegocTaBneHWEM | YKasaTb, KakoW opraH npegoctasnsieT
nHon MyHMumMnanbHOM ycnyru ycryry, ykasaTb WHOpMauuio O MecTe
HaxoXgeHuu

12.1.2 3aaBuTenemMm npeacTaBrieH HEMoNHbIM | YKa3aTb  MCYEpPnbIBAOWNA  NepeyeHb
KOMMAEKT OOKYMEHTOB, HEOOXOAUMBIX | JOKYMEHTOB, He npeacTaBneHHbIN
ans npegocrasneHus | 3aasutenem

MyHuumnansHom ycnyru

12.1.3 [OoKyMeHTbI, Heobxoaumble Ang | YkasaTb  MCYepnbiBalLWNN  MepeyeHb

npegocTaeneHuns MyHMUMNAnNbHOW | nokyMeHTOB, YTPaTUBLLMX CUIY
yCMyru, yTpaTunm cuny




12.1.4

[okyMeHTbl cogepxaTt MoAYUCTKN U
ncnpaBfieHNsa TEKCTa, HE 3aBEPEHHbIE
B nopsiake, yCTaHOBIIEHHOM
3aKkoHo4aTernbLCTBOM Poccuinckomn
depnepauymm

YKazaTb  ucyepnbiBawLWUMA  MepeyeHb
AOKYMEHTOB, coAepalux Mnog4YNCTKA W
ncnpasrieHNs TEKCTa, He 3aBepeHHble B
nopsiake, yCTaHOBMEHHOM
3aKkoHo4aTenbCTBOM Poccuinckon
depepauyum

12.1.5

[OoKyMeHTbl cogepxaT MNOBpPEXOAEHUS,
Hanuyne KOTOpbIX HEe MO3BONSET B
NONHOM obbeme ncnonb3oBaTb
nHdopmMauuto n cBeOeHus,
cogepxaiwumecss B OOKyMeHTax [Ans
npenocrasBrieHns MyHuumMnansHom
ycnyru

YkasaTb I/IC‘-IGpI'IbIBGI-OLIJ,VIVI nepeyeHb
OOKYMEHTOB, coepiKallnX noBpexneHud

12.1.6

HekoppekTHoe 3anonHeHne
obsi3aTenbHbIX Nofnen B 3anpoce

YkasaTb nonsi 3anpoca, He 3anofiHEHHbIe
3aaButenem nnbO 3anofiHeHHble He B
nonHom obbveme, NGO C HapyLUEHUEM
TpeboBaHwui yCTaHOBMEHHbIMMU
AOMWHUCTPATUBHBLIM pPernameHToM

12.1.7

HekoppekTHoe 3anosnHeHne
obsizatenbHblXx nonen B hopme
WHTepakTuBHoro 3anpoca Ha PIIIY
(oTcyTcTBUME 3anosiHeHus,
HeJOCTOBEpHoe,  HernonHoe  nmbo
HenpaBuIbHOE, HEe COOTBETCTBYIOLLEE
TpeboBaHUAM, YyCTaHOBMEHHbIM
AOMUHUCTPATUBHBIM perfnaMmeHToM)

YkasaTb I/IC‘-IepI'IbIBaI-OLLI,I/Iﬁ nepeyeHb
ANIEKTPOHHbIX O6p8308 OOKYMEHTOB, He
COOTBETCTBYHOLLMNX YKa3aHHOMY KPpUTEPUIO

12.1.8

Mpeacrtasnenue 9NTEKTPOHHbIX
obpa3oB [OOKYMEHTOB MOCPELCTBOM
PMry, kotopble He nNO3BONSAKT B
nosiHoM o6bemMe npovnTaTb TEKCT
AOKyMeHTa n/vinn pacno3HaTb
PEKBM3UTbI JOKYMEHTa

12.1.9

Mogava 3anpoca M UHbIX JOKYMEHTOB
B 3IEKTPOHHOMN dhopMe, NOANUCAHHbIX
c NCcnosib30BaHNEM an, He
npuHagnexawen 3asBuUTento  Unu
npegcrasutento 3aaButens

12.1.10

nOCTyI'IJ'IeHI/le 3anpoca, aHanorn4Horo

paHee 3aperncTpMpoBaHHOMY
3anpocy, Cpok  npegocTaBneHus
"ocynapctBeHHOM ycnyru no

KOTOPOMY HE WCTeK Ha MOMEHT
nocTynneHus Takoro 3anpoca.




[ononHuTenbHO MHpopMUpyeMm:

(ykasbiBaeTcs MWHdopmauusi, Heobxoaumasi ONs YCTpaHEHUs! MPUYMH OTKasa B Mpueme
AOKYMEHTOB, Heobxoaumblx Ansi npegoctaBneHuss MyHMUMNanbHOM YCnyrM, a Takke WHas
AononHuTenbHast HopMaUMs NpU Hanu4mm)

(ynonHoMo4eHHoe [OJMPKHOCTHOE nmuyo (noanuck, amunus, HMLManbl)
MyHMUMNanbHOro apxmea)

« » 20 .




Mpunoxexne 11

K AOMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHuumnanbHon ycnyrm «Belgava
apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, apXUBHbIX
KOMUU 1 MHPOPMALIMOHHBLIX HA OCHOBaHUN
apXMBHbIX JOKYMEHTOB, CO34aHHbIX C 1 aHBaps
1994 ropa», yTBEPXOEHHOIO NOCTAHOBMEHMEM
rnasbl Bornokonamckoro ropofckoro okpyra

MockoBckon obnacTu

OT «__» 2020 Ne

ﬂepequb n cogepxaHme agMMHUCTPATUBHDbLIX AEeUCTBMU, COCTaBNAIOLMNX aAMUHUCTPATUBHLIE npouenypbl

|. MopAAOK BbINOMHEHUA aAMUHUCTPATUBHbIX AEeUCTBUN Npu obpaweHumn 3aaButensa nocpeacrtesom PIIY

1. Mpuem u pernctpaumsa 3anpoca n 4LOKYMEHTOB

MecTo BbINONMHEHUS

npoueaypsbl/
ncnonbdyemas NC

ALMUHUCTPATUBHbIE
DencTeus

CpenHui cpok
BbINOSTHEHUSA

TpyooeMKoCTb

Kputepuu npnHATUS
peLleHnin

CopepxaHue gencreug,
CBefleHns o
JOIMKHOCTHOM rnuue,
OTBETCTBEHHOM 3a
BbIMONMHEHNE
agMUHUCTPATUBHOIO
nencTeus, pesynbtaT
agMUHUCTPATUBHOIO
OEeNCTBUS N NOPSAOK ero
nepegayu, cnocod
doukcaummn pesynostarta




PMry/Mogyns EWNC | MNpuem n 1 pabouunn geHb | 15 MUHYT CooTBeTCTBME 3anpoc (no  copmam
OY/MyHuumnanbHbIM | NnpeaBapuTesibHas (He BknoYaeTcs npeacTaBneHHbIX cornacHo [punoxeHnsm
apxvB nposepka B O6GLLNIN CPOK 3aaButenemMm JOKYMEHTOB | 6-8 kK  AgMuHUCTpaTK-
AOKYMEHTOB npegocTaBneHus TpeboBaHusAM, BHOMY pernameHTty) mu
MyHuumnansHom yCTaHOBMEHHbIM npunaraemble JOKYMEHThI
ycnyru) 3aKoHoOA4aTeNbLCTBOM nocrtynaroT B
Poccunckon ®epepaumn, | UHTErPUPOBAHHbLIN c
B TOM 4ucne PMry Mogyns ENC OY
ALMUHNCTPATUBHBLIM MyHuumnansHoro
pernameHTomM apxmBa. Pesynbtatom
aAMWHNCTPaTUBHOIO
aencTens aBnsieTcs
npuem 3anpoca.
PesynbTtat dukcupyertcs
B 3JIEKTPOHHOM dhopme B
Mogyne ENC OY
MyHMuMnanbHbIN lMpoBepka B TOT e aeHb 10 MUHYT CooTBeTCTBME MpeacraBneHHble
apxus/Moaynb KOMMEKTHOCTH npeacraBneHHbIX OOKYMEHTbl NpoBEepsatTCSA
ENCOY/PITY AOKYMEHTOB MO 3aaBuTenemMm JOKYMEHTOB | Ha COOTBETCTBUE
nepeyHto TpeboBaHuAM, nepeyHto AOKYMEHTOB,
AOKYMEHTOB, yCTaHOBMEHHbIM Heobxo4MMbIX ans
HeobXxoauMbIX AN 3aKoHOAaTENbLCTBOM npegocTaBneHus
KOHKPETHOro Poccuinckon ®epepaunn, | MyHMuunansHOW ycnyru.
pesynbTaTta B TOM 4ucne B cnyyae otcyTcTBMUS
npegocTaBneHns AOMUHUCTPATMBHbBIM Kakoro-nnbo [OKyMeHTa,
MyHuumMnansHom pernameHTom noanexawlero
ycnyru npegcraBneHunio
Pernctpauus 30 MUHYT 3asButenemM, a TaKkke
3anpoca nnbo NpY HanMyMM OCHOBAHWUM
OTKa3 B Ans  oTkasa B rnpueme
pernctpauuu OOKYMEHTOB,
3anpoca HeobxoanmbIX ans




npenocTaBneHns
MyHuuunansHon ycnyru,
yKasaHHbIX B noapasgene
12  AOMUHUCTPATUBHOIO
pernameHTa,
AOJDKHOCTHbLIM nLoMm
MyHuuunansHoro apxvsa
dopmupyeTca  pelueHune
o6 oTkaze B npueme
OOKYMEHTOB,
HeobxoanMBbIX ans
npegocTaBneHus
MyHuumMnansHonM ycnyru,
no dopme cornacHo
MpunoxeHnto 10 K
AOMUHUCTPATMBHOMY
pernameHTy.

PeweHne o6 oTkasze B
npueme 3anpoca n

OOKYMEHTOB
nognucbiBaeTcs ar
YNOSTHOMOYEHHOTO

JOIMKHOCTHOrO nuua

MyHI/ILI,l/II'IaJ'IbHOFO apxumBsa
n He no3gHee nepBoro

pabouero OHA,
cnegywowero 3a OHEM
nogayu 3anpoca,
HanpaenseTcsa

3agsutento B JIM4YHbIN
kabuHeT Ha PIIIY.
B cnyyae ortcyrctBus




OCHOBaHMW a9 OTKa3a B
npueme 3anpoca n
OOKYMEHTOB,
HeobxoanMbIX ans
npepocTaBneHns
MyHuuunansHon ycnyru,
3anpoc peructpupyetcsa
B Mopgyne EWNC OY
MyHuumnansHoro
apxuBa, o0 Yem 3asBUTENDb
yBegomnsieTca B JInyHoMm
kabuHeTte  Ha  PIIY.
PesynbTatamu
aAMWHNCTPaTUBHOIO
Jencreums ABNAOTCA
peructpauus 3anpoca o
npeaocTaBneHnn
MyHuuunansHon  ycnyru
nmbo oTka3 B ero
perncTpauumn.

PesynbTat ukcmnpyetcs
B 3NEKTPOHHOM (hopme B
Mogyne ENC QY, a
Takke Ha PIIIy.
OcywectBnseTcs
nepexop K
afiMUHUCTPaTUBHOWN
npoueaype
«dopmupoBaHune u
HanpasfieHne
MEXBeLOMCTBEHHbIX
NHPOPMALIMOHHBIX




3anpocoB B OpraHbl
(opranunsauum),
yyacTeylowme B
npegocTaBneHnn
MyHuUMnansLHOW ycnyrny

2. CDOpMVIpOBaHVIe n HanpaBneHne mexBegoMCTBEHHbIX VIH(*)OpMaLWIOHHbIX 3anpocoB

B OpraHbl (opraHusaumm), yyacteyrowme B npegoctaBneHnn MyHuumMnanbHOM ycnyrm

MecTo BbINONHEHUS AoMunHuctpatmeHble | CpeaHuin cpok | TpyaoeMKoCTb Kputepum CopepxaHue gencreus,
npoueaypbl/ncrnonssyemMmas AencTeus BbIMOSHEHUS NPUHATUA cBeeHUs 0 JOSMKHOCTHOM
nc peLleHnin nvue, oTBETCTBEHHOM 3a
BbIMOSNHEHNE
aAMWHNCTPaTUBHOIO
AencTBus, pesynbTaT
aAMWHNCTPaTUBHOIO
AEeNCTBUS MU NOPSIAOK ero
nepegayu, cnocod cdoumkcauunm
pesynbtarta
MyHMuMnanbHbIN apxuBe Onpepgenexne 0,5 paboyero | 15 MUHYT Hannune B | lomkHOCTHOE nmuyo
/Mogyns EMCOY cocTaBa AHSA nepeyvHe MyHuuMnansHOro apxuBa
[OKYMEHTOB, OOKYMEHTOB, dopmupyeT un  Hanpasnset
nognexatimx HeobXxoaNMbIX MeXBE4OMCTBEHHbIN
3anpocy y ans NHGOPMAaLNOHHBIN 3anpoc,
deaeparnbHbIX npegocTaBneHus | ecnum OTCYTCTBYIOT
opraHoB MyHuumMnansHoOW | cnegylowme JOKYMEHTbI U OHU
NCMNOMNHNTESTbHON ycnyru, HeobXxoauMbl ans
BnacTu, OOKYMEHTOB, npegocTaBneHus
HanpasfieHne Haxoaswmxcs B | MyHMUMnanbHOM yCnyru:
3anpoca pacrnopsbkeHun y | 1) 4OKYyMEHT,

denepanbHbIX

noAaTeepXXaatoLwmmn




MecTo BbINONHEHUS AoMunHuctpatmeHble | CpeaHuin cpok | TpyaoeMKoCTb Kputepum CopepxaHue gencreus,
npoueaypbl/ncrnons3yemMmas AencTeus BbIMOSHEHUS NPUHATUA cBeieHUs1 O JOSMKHOCTHOM
nc peLleHnin nvue, oTBETCTBEHHOM 3a
BbIMONHEHNE
aAMWHNCTPaTUBHOIO
AencTBus, pesynbTaT
aAMWHNCTPaTUBHOIO
AEeNCTBUS MU NOPSIAOK ero
nepegayu, cnocod cdoumkcauunm
pesynbTaTta
opraHoB npaBoobnagaHue
NCMNOMHUTESNbHON | HEABWXMMbIM UMYLLLECTBOM.
BnacTtu B Mogyne MoU EW COY

npocTaBJ/iId€TCA OTMEeTKa O

HeobxoaMMOoCTH
OCYLLIECTBNEHNS 3anpoca
OOKYyMEHTa Yy opraHa u
HanpaenseTca

MeXBegOMCTBEHHbIN
MHPOPMALNOHHLIN 3anpoc.
Pesynbtatom
aAMUHUCTPATUBHOIO
JencTBus ABNAETCS
HanpasrieHve
MeXBeJOMCTBEHHOIO
MHGOPMAaLMOHHOIO 3anpoca.
Pesynbtat dwukcupyetca B
3I1EKTPOHHOM dopme B
cUcTeEME MeXBeOOMCTBEHHOIO
3NEKTPOHHOIo
B3aUMOAENCTBUS.




MecTo BbINONHEHUS AoMunHuctpatmeHble | CpeaHuin cpok | TpyaoeMKoCTb Kputepum CopepxaHue gencreus,
npoueaypbl/ncrnons3yemMmas AencTeus BbIMOSHEHUS NPUHATUA cBeieHUs1 O JOSMKHOCTHOM
nc peLleHnin nvue, oTBETCTBEHHOM 3a
BbIMONHEHNE
aAMWHNCTPaTUBHOIO
AencTBus, pesynbTaT
aAMWHNCTPaTUBHOIO
AEeNCTBUS MU NOPSIAOK ero
nepegayu, cnocod cdoumkcauunm

pesynstara
KoHTpornb 1 pabouun Hannune B | lNMpoBepka NOCTYNIEeHNs
npegocTaBneHus AeHb (5 nepeyvHe OTBETOB Ha
pesynbtata paboymx OOKYMEHTOB, MEeXBeLOMCTBEHHbIE
3anpoca (oB) AHen) HeobXxoaNMbIX MHOPMAaLUNOHHbIE 3arnpochl.
ans Pesynbtatom agmMuHucTpaTu-
NpegocTaBneHns | BHOro  OencTBus  ABNsSeTcs
MyHuumnansHOW | nonyyvyeHune oTBeTa Ha
ycnyru, MeXBEJOMCTBEHHbIN
OOKYMEHTOB, MHGOPMAaLMOHHbBIN 3anpoc.

Haxogsawmxcs B | Pesynbtat  cukcupyetca B
pacnopsPKeHUN y | aNeKTPOHHOM dopme B
OpraHoB BfacTu | CUCTEME MEXBEAOMCTBEHHOMO
MockoBckomn 3IEKTPOHHOrO0  B3aMMOLENCT-
obnactu BUA. Mpwn NOCTYNNEeHUN
OTBETOB Ha 3anpochbl
OCyLLeCTBNAeTCs nepexoq K
aZMUHUCTPaTUBHOMN
npouenype  «OnpegenexHune
BO3MOXHOCTU
npegocTaBneHuns
MyHuUMNanbLHON yCryrny




3. OnpegeneHne BO3MOXHOCTU NpeaocTaBneHnsa MyHMuunansHon ycnyru

MecTo BbINONHEHMUS ALOMUHUCTPATUBHbIE CpepgHun TpynoemkocTb | Kputepumn npuHATUA CopepxaHue gencreus,
npoueaypbl/ucrnons3yemMmas AencTeus CpOK peLeHnn cBeieHUs O JOSMKHOCTHOM
nCc BbINOSTHEHUSA nvue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWHNCTPaTUBHOIO
AencTBus, pesynbTaT
aAMWHNCTPATUBHOIO
AEeNncTBuS U NOPsIAOK ero
nepegayun, cnocob
doukcaummn pesynstarta
MyHMuMnanbHbIN apxuB lMpoBepka 5-n pabouuni OrcytcTBKE unn | JomkHOCTHOe nnuyo
/Mogyne ENC OY OTCYTCTBUSA unn | oeHo HanuMyne ocHoBaHus | MyHMUMNanbLHOro apxmea Ha
Hann4Mss OCHOBaHUN ans oTKasa B | OCHOBaHUN cobpaHHoro
ans oTKasa B npegocTaBneHum KOMNIiekTa AOKYMEHTOB,
npeaocTaBneHnn MyHuumnansHom ncxoas n3 Kputepmes
MyHuumnansHown ycnyru B | NpegocTaBneHuns
ycnyru COOTBETCTBUM ¢ | MyHuuunansHom ycnyru,
3aKOHOAATESNIbCTBOM | YCTAHOBMEHHbBIX HACTOSALWUM
Poccuinckom ALMUHNCTPATUBHBLIM

depepaumm, B TOM
yucne
AOMWHUCTPATUBHbLIM
pernameHToMm

pernameHToM, ornpepender
BO3MOXHOCTb
npenocrtaBlieHnA

MyHuumMnansHoM ycnyrm u

dopmupyet NpPoeKT
pesynbTaTta

npegocTaBneHus ycrnyru.
Pesynbtatom
aAMUHUCTPATMBHOIO
JencTeus ABNSETCS

YCTAHOBJ1IEHNE HallM4nAaA WUIn




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

ALOMUHUCTPATUBHbIE
OEeNcTBuS

CpepgHun
CpOK
BbINOSHEHUS

TpyooemMKocCTb

Kputepuu npnHATUSA
peLleHnin

CopepxaHue gencreus,
cBealeHMs 0 JOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbINOMNMHEHNE
aAMWHNCTPaTUBHOIO
AEeNCTBUS, pesynbTaT
aAMWHNCTPaTUBHOIO
AENCTBUS U NOPSIAOK ero
nepegayun, cnocob
dukcauumn pesynbTaTa

OTCYTCTBUSI OCHOBaHWW AN
OoTKasa B npegocTaBneHun
MyHuumnansHom ycnyru,
noAroToBKa npoekTa
peLleHnss 0 npeaocTaBneHun
MyHuuunansHoM ycrnyrm rno

dopme cornacHo
MpunoxeHuto 1 K
ALOMUHUCTPATUBHOMY

pernameHTty wunu 06 oTkase
B €e npeaocrtaBsieHnMn no

dopme cornacHo
MpunoxeHnto 3 K
AOMUHUCTPATUBHOMY
pernameHTy.

PesynbTaT dukcupyetca B
BMOE MNpoeKkTa pellueHnss o

npegocTaBneHnum
MyHuUMnansHOW ycnyru unm
06 oTKase B ee

npeaocTaBneHnN.




4. MNMpuHaTHe pelueHns o NpeaocTaBneHun (06 oTkase B NpeaocTaBneHun)
MyHuuMnanbHon ycnyrm n opopmneHue pesynbTaTta npeaoctasneHus MyHuumnanbHomn ycnyru

MecTo BbINOMHEHUS AOMUHUCTPATUBHbIE CpengHun TpynoemkocTb | Kputepuun npuHATUS CopepxaHue gencraug,
npoueaypbl/ncnonb3yemMas AencTBus CpOK peLueHnn cBefeHns 0 JOIMKHOCTHOM
nc BbINOSTHEHUSA nuue, OTBETCTBEHHOM 3a
BbINOSTHEHUE
aAlMUHUCTPATUBHOIO
OencTeus, pesynbtar
aAlMUHUCTPATUBHOIO
OEeNCTBUS 1 NOPSOOK ero
nepega4dn, cnocob gukcaumm
pesynbTata
MyHuumMnansHbI apxus/ Onpepenexuve 0,5 paboyero | 40 MUHYT [ormKHOCTHOEe nnuo
NC YHI HeobXxoOMMOCTN U | OHSA MyHMumMnansHoOro apxumBa
pasmMepa onnaTtbl 3a npoBoauT NpoBepKy Ha
npegocTaBneHune npeameTt OTHOLLEHMS
MyHuuunansHom noctynuewero 3anpoca K
yCnyru. nnaTtHbIM 3anpocawm, B
COOTBETCTBUU C
dopmmpoBaHue pacnopsagnTenbHbIMU
KBUTaHLUK (npw AOKyMeHTamMu onpegensieT
Heob6xoanumMocCTK) pasamep nnatbl U opmupyet

kButaHuuio B VIC YHI (npwu
Heob6xoauMocCTH).
Pesynbtatom ABNsAeTca
chopMmunpoBaHHasi KBUTaHLMA.
Peaynbtat dukcupyetca B IC
YHI.

B cnydae, ecnu
MyHuumnansHas ycnyra
npegocrasnseTcsa 6ecnnartHo,




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

AOMUHUCTPATUBHbIE
OEeNcTBUSA

CpepgHun
CpOK
BbINOJTHEHUS

TpyooeMKoCTb

Kputepuu npnHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeZleHMs O AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONMHEHNE
agMUHUCTPATUBHOIO
AencTengd, pesynbrtar
agMUHUCTPATUBHOIO
OEeNCcTBMS 1 NOPSO0K ero
nepegayun, cnocob dumkcauum
pesynbTata

AOIMKHOCTHOE nmuo
MyHuumnansHoro apxvmBa
rOTOBUT MPOEKT peLleHns o
npegocTaBneHum

MyHuuMnanbHOM ycnyrm unu
(o]o} oTKase B ee
npegocTaBneHnn

MyHuuunansHbIn apxus/
POy

HanpaBneHune
KBUTaAHLUMN [o]¢}
onnate 3asBuTenNtO

0,5 pabouero
OHS

20 MUHYT

[lomkHOCTHOE NNLo
MyHuumnanbHOro apxmea
HanpaBnseT KBUTaHUUo 06
onnarte B JIn4HbIN KabuHeT
3asasutena Ha PI1Y.
PesynbTaTtom siBnaeTcs
HanpaBneHne KBUTaHUMN B
JInyHbIn kabuHeT PITY.
PesynbTat chmkcupyetca B
anekTpoHHOM Buae Ha PIITY.

MyHuumnanbHbIN
apxus/'VIC 'MI

lNpoBepka doakTta
onnarsbl 3a
npegocTaBrneHne
MyHuumnansHom
yCcrnyru.

B TeueHune

5 paboumnx
AHeun nocne
HanpaBneHna
KBUTaAHLMN

20 MUHYT

HorxHocTHoe nnuo
MyHnumnanbHOro apxmea
nposepseT B N'MC 'MI1 gakT
onnarbl 3a NpefocTaBneHune
MyHuumnansHon ycnyru. lNMpwu




MecTo BbINONMHEHUS

npoueaypbl/Mcnonb3yemas

nc

AOMUHUCTPATUBHbIE
OEeNcTBUSA

CpepgHun
CpOK
BbINOJTHEHUS

TpyooeMKoCTb

Kputepuu npnHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeZleHMs O AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONMHEHNE
agMUHUCTPATUBHOIO
AencTengd, pesynbrtar
agMUHUCTPATUBHOIO
OEeNCcTBMS 1 NOPSO0K ero
nepegayun, cnocob dumkcauum
pesynbTata

HanMyun onnaTbl
AOIMKHOCTHOE NnLO
MyHuumMnansHoro apxvea
hopMMpyeT MPOEKT peLLeHns
0 NpegocTaBneHnn
MyHuuunansHom ycnyru.

Ecnu onnata He noctynuna,
AOIMKHOCTHOE nmuo
MyH/UMNansHOro apxuBa
odhopmnseT oTKas oT
npeaocTaBneHns
MyHUUMNansLHOW ycnyru.

MyHMuMnanbHbIN apxuB

/Mogyne ENC OY

PaccmoTpenune
npoekTa
pesynbTaTta
npegocTaBneHns
MyHuumnansHom
ycnyrm

0,5 pabouero
OHSA

CootBeTtcTBME
npoekTa peLueHns
TpeboBaHUAM
3aKoHoJaTeNnbLCTBa
Poccuiickon
depepauymn,
yucne
AOMUHUCTPATUBHOMY
pernameHTy

B TOM

YnNonHoMo4eHHoe
OOIMKHOCTHOE
MyHuumMnansbHoro
paccmaTtpuBaeT
peLieHnsa Ha npegmeT
COOTBETCTBUS  TpeboBaHUAM
ALOMUHUCTPATUBHOIO
pernamMmeHTa, NOMNHOTbI n
KayecTBa npegocTaBneHunst
MyHuumMnansHon ycnyrn, a

nmuo
apxvBa
NPOeKT




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

AOMUHUCTPATUBHbIE
OEeNcTBUSA

CpepgHun
CpOK
BbINOJTHEHUS

TpyooeMKoCTb

Kputepuu npnHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeZleHMs O AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONMHEHNE
agMUHUCTPATUBHOIO
AencTengd, pesynbrtar
agMUHUCTPATUBHOIO
OEeNCcTBMS 1 NOPSO0K ero
nepegayun, cnocob dumkcauum
pesynbTata

TaKkke ocyliecTBngaeT
KOHTPOJTb CPOKOB
npegocTaBneHus
MyHuumnansHom ycnyru.
NoanucbiBaeT NpPoeKkT
peleHMs o npenocTaBrieHnm
MyHuuMnanbHOM ycnyrm unu
06 oTKase B ee
npegocTaBneHum C
ncrnonb3oBaHMeM ar B
Mogyne M®L, ENC OY wun
HanpasnseT  YNONHOMOY€EH-
HOMY  OOFDKHOCTHOMY  nuuy
MyHuuunansHoro apxmea ans
HanpasneHus pesynbTaTta
npegoctaBneHns MyHuMUNM-
nanbHOM ycnyru 3aaBuTento.
Pesynbtatom  agmuHucTpa-
TUBHOMO [OENCTBUS £BNseTCA
nognucaHune, B Tom yucre 3M,
pelleHns O npenocTaBrieHun
MyHuumMnansHoOn ycnyrm wnuv




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

AOMUHUCTPATUBHbIE
OEeNcTBUSA

CpepgHun
CpOK
BbINOJTHEHUS

TpyooeMKoCTb

Kputepuu npnHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeZleHMs O AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONMHEHNE
agMUHUCTPATUBHOIO
AencTengd, pesynbrtar
agMUHUCTPATUBHOIO
OEeNCcTBMS 1 NOPSO0K ero
nepegayun, cnocob dumkcauum

pesynbTara

06 oTKase B ee
npeaocTaBneHnu.

PesynbtaTt ukcupyetca B
BMAe peLleHus o}
npegocTaBneHnn
MyHuuunansHon ycnyrm wnm
06 oTKase B ee

npenocraBiieHnN.




5. Bblgaya pesynbTaTta npegoctaBneHma MyHuumnanbHown ycnyru 3asaBuTernio

MecTo BbINONHEHMUS AgmnHmnctpaTtmeHbl | CpefgHui cpok | TpyaoemkocTb | Kputepumn npuHATUSA CopepxaHue gencreug,
npoueaypbl/ucrnons3yemMmas e AencTeus BbIMOSHEHUS peLueHnn cBeZleHNs 0 JOMKHOCTHOM
nc nuue, oTBETCTBEHHOM 3a
BbIMOSIHEHNE
agMWHUCTPATUBHOIO
OEencTBus, pesynbTaT
agMWHUCTPATUBHOIO
OEeNCTBUS 1 NOPAJ0K ero
nepegayu, cnocod cdumkcauunm
pesynbTaTta
Mogyns EVNC OY/PITY Bbigava unn | 0,5 paboyero CooTtBeTcTBUE J[lomKkHoCcTHOE nmuo
HanpasrneHue OHS npoekta  peweHus | MyHuyunansHoro apxuBa
pesynbTaTta TpeboBaHNAM HanpasnseT pesynbTaT
npeaocTaBneHns 3aKoHogaTenbCcTBa npenocTaBneHns
MyHuuunansHom Poccuiickon MyHuuunansHon ycnyru B
ycnyrn 3asBUTENIO depepauum, B TOM | hopme ANEKTPOHHOro
yucne OOKYMEHTa, nognUCaHHOro
AgMmunHuctpatmsHomy | Ol YNOSTHOMOYEHHOIO
perrnameHTy AOIMKHOCTHOrO nmua

MyHuMuMnanbHOro apxuea B
JInYHbIV KaOuHeT Ha PIITY.
3asBuTenb yBeooOMIISIETCA O

nony4yeHumu pe3ynbtarta
npenocTaBneHus
MyHuumnansHon ycnyrm B

INnyHom kabuHeTe Ha PIITY.

3asBuTeNb MOXET MNOoNyyYnTb
pe3ynbTart npenocTaBrieHns
MyHuumnansHon ycnyrm B




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

ALOMUHUCTPATUBHBI
e JencTeus

CpefHui cpok
BbIMOSTHEHUS

TpyooeMKoCTb

Kputepum npuHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeQleHMs 0 AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONHEHNE
agMUHUCTPATUBHOIO
AencTeung, pesynbrtar
agMUHUCTPATUBHOIO
AEencTBMS 1 NOPSO0K ero
nepegayu, cnocod dumkcauunm
pesynbtarta

nobom MoL, MockoBckomn

obnactu B Buae
pacnevyaTtaHHoro Ha
BymaxxHOM HocuTene

aK3emnnsipa  9NEeKTPOHHOro
nokymeHta. B atom cnydvae
paboTHMKOM ML
pacnevatbiBaetca u3 Moayns
MoL EMC OY Ha 6ymaxkHOM

HocuTene aK3emnnsp
3NEKTPOHHOro AOKYMEHTa,
noanucaHHbIn all
YNONTHOMOYEHHOIO

OOJPKHOCTHOIO niua
MyHuUMNansLHOro apxuBa,
KOTOpbIN 3aBepseTcs

NOANUCBIO  YNONTHOMOYEHHOTO
paboTHnka MOL, n nevyatbio
MoLl.

3a wucknw4veHnem  cnydas,
Korga [OOJDKHOCTHOE  NnLOo




MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yemMmas
nc

ALOMUHUCTPATUBHBI
e JencTeus

CpefHui cpok
BbIMOSTHEHUS

TpyooeMKoCTb

Kputepum npuHATUSA
peLleHnin

CopepxaHue gencreug,
CcBeQleHMs 0 AOMKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMONHEHNE
agMUHUCTPATUBHOIO
AencTeung, pesynbrtar
agMUHUCTPATUBHOIO
AEencTBMS 1 NOPSO0K ero
nepegayu, cnocod dumkcauunm
pesynbtarta

MyHuumnansHoro apxmBa
BblOoaeT 3asasurtento
pesynbTat npeaocTaBneHns
MyHuumMnansHoM ycnyrm no

BOMpocy YCbIHOBEHWS
(yoouyepeHnss) B dhopme
BymaxkHoro AOKYMEHTa,
NoANMCaHHOro yrnofHOMO-
YEeHHbIM AOJIDKHOCTHbLIM
nmuom MyHuuunansHoro
apxuBa. Mpwn 3TOM
npoBOANTCA cBepka

OOKYMEHTOB. PesynbTtatom
aaAMWHUCTPATMBHOIO  OEWuCT-
BUS SIBMSIETCA yBegoMIieHue
3agButens 0O  nonyvYeHun
pesynbTata npeaocTaBneHns
MyHuuMnansHon ycrnyru.

Pesynbtat dwmkcumpyeTtcs B
Mogyne MoU EUNC OV,
JlInyHom kabuHeTe Ha PIITY.




Il. MopAAOK BbINOSIHEHUA aAMUHUCTPATUBHbIX AEUCTBUN Npu obpaweHumn 3aaButens NM4Ho B MyHUUMnanbHbIA apxXuB

1. TMpuem m peructpauusa 3anpoca u JOKYMEHTOB

MecTo AoMunHuctpatmeHble | CpegHun cpok | TpyaoeMKoCTb Kputepum npuHATUSA CopepxaHue gencreug,
BbINOSTHEHUSA AencTeng BbIMNOSTHEHUS peLueHnn cBefleHUs 0 JOMKHOCTHOM
npouenypbl/ nvue, OTBETCTBEHHOM 3a

ncnonb3yemas BbINOSTHEHWNE
nc aAMWUHUCTPATUBHOIO
OEencTBus, pesynbTaT
agMWHUCTPATUBHOIO
OEeNCTBUS 1 NOPAJ0K ero
nepegayun, cnocob
domkcaummn pesynostarta
MyHuuunansHein | MNpuem n| 1 paboumi geHb | 15 MUHYT CooTBeTcTBME 3anpoc v npunaraemblie
apxvs/ Mogynb npensapuTensHas (He BKkno4aeTcs npeacTaBneHHbIX AOKYMEHTbI MPUHUMAOTCA
ENC OY npoBepka B 06K CPOK 3aaButeneMm  OOKYMEHTOB | U npenBapuTenbHO
AOKYMEHTOB npegocTaBneHuns TpeboBaHuAM, npoBepsAtTCS Ha
MyHuuunansHom YyCTaHOBMEHHbIM COOTBETCTBUE nepeyHio
ycnyru) 3aKoHOAaTeNbLCTBOM AOKYMEHTOB,
Poccunckon ®epepauumn, B | HEOOXOOMMbIX ansa
TOM yucne | NnpegocTaBreHns
ALMUHUCTPATUBHbBIM MyHMumnansHOW ycnyrm
perrnameHToM Pesynbtatom
agMWHUCTPATUBHOIO
AEeNCTBUS ABNSETCS npuem
3anpoca.

Pesynbtat dukcupyetcs B
3MeKTpoHHOM dopme B
Mogayne ENC OY




MyHuumnansHbein | lNpoBepka 10 MUHYT CooTBeTcTBME

apxus/ Mogynb KOMMNEKTHOCTU npeacTaBneHHbIX

ENC OY AOKYMEHTOB no 3asButeneM  [OOKYMEHTOB
nepeYHto TpeboBaHuAM,
AOKYMEHTOB, YyCTaHOBMEHHbIM
HeobxoouMMbIX AN 3aKoHOOaTeNbCTBOM
KOHKPETHOro Poccuinckon depepauuu, B
pesynbTata TOM yucrne
npegocTaBneHus AOMUHUCTPATUBHbBIM
MyHuumnansHon pernameHTom
ycnyru
Peructpauus 30 MuHYT
3anpoca nnoéo
oTKas B
perncTpaumm
3anpoca

MpencraBneHHble
AOKYMEHTbI NPOBEPSAIOTCA
Ha COOTBETCTBME MEPEYHIO
AOKYMEHTOB,
HeobXoANMBbIX ans
npenocTaBneHus
MyHuuunansHom ycrnyru.

B cnyyae otcyTtcTBUS
Kakoro-nnbo  AOOKyMeHTa,
nognexatiero
npeacTaBneHnio
3asasutenewm,
AOJTKHOCTHbLIM nMuom
MyHuUMNanbHOro apxmea
dopmMmupyeTca pelueHne ob

oTKase B npueme
AOKYMEHTOB.

PeweHnne o006 oTkase B
npueme AOKYMEHTOB

noanucbiBaeTcsA
YNOMHOMOYEHHbIM
JOIMKHOCTHbIM nvuom
MyHuuunanbHoro apxvea
1 BblaaeTca 3asaBUTENNIO.

B cnyyae oTtcytcTBUSA
OCHOBaHUM AOnd OTKa3a B

npueme 3anpoca n
[OKYMEHTOB,
HeobxoQMMbIX ans
npegocTaBneHns

MyHuuunansHon  ycnyru,
3anpoc peructpupyetca B
Mogayne ENC oy
MyHuuMnansHOro apxwmea.
Pesynbtatamu




agMUHUCTPATUBHOIO
JencTBus ABNAOTCA
pernctpauus 3anpoca o0
npegocTaBneHnn
MyHuuunansHon  ycrnyru
nmbo  oTka3 B ero
perncTpauum.
[MonoxuTtensHbIn
pe3ynbTat ukcmpyeTcsa B
3eKTPOHHOM  (hopme B
Mogayne ENC OY.
OcyuwiecTtBnsieTcss nepexon
K agMWHNCTPATUBHOM
npouenype
«PopmupoBaHue n
HanpasneHue
MEXBELOMCTBEHHbIX
MHGOPMAaLMOHHBIX
3anpocos B opraHbl
(opranusaumm),
yyacTByloLme B
npegocTaBneHnn
MyHUUMNanNsLHOW ycryrn»




2. dopmupoBaHMe U HanpaBneHne MeXXBeJOMCTBEHHbIX MH(POPMALIMOHHbIX 3aNPOCOB
B OopraHbl (opraHu3sauum), ydyactTeylowme B npegoctaBneHMn MyHuumMnanbHOW ycnyrm

MecTo BbINOMNHEHUSs AomMmunHucTpatmeHble | CpeaHun cpok | TpyaoeMKoCTb Kputepum CopepxaHue gencreus,
npoueaypsl/ AencTeus BbIMONHEHNSA NPUHATUA cBeleHNs O AOMKHOCTHOM nuue,
ncnonb3dyemas IC peLueHnn OTBETCTBEHHOM 3a BbINOSIHEHNE
aZlMUHUCTPATUBHOIO OENCTBUSA,
pes3ynbTaT agMUHUCTPaTUBHOIO
AEeNCcTBUS U NOPSIAOK ero
nepegayun, cnocob dpumkcauum
pesynbTarta
MyHMumnanbHbIN Onpepgenexune 0,5 15 MUHYT Hanwuune B | [lormkHOCTHOE nmuo
apxvs/ Mogyns ENC cocTtaBa paboyero gHA nepeyHe MyHuUMNansLHOro apxvBsa
oy AOKYMEHTOB, OOKYMEHTOB, dopmmpyeT 1 Hanpasnsiet
nognexatimx HeobXxoaNMbIX MEeXBEeJOMCTBEHHbIN
3anpocy y ans MHJOPMAaLNMOHHBIN 3anpoc, ecnu
deneparnbHbIX npegocTaBneHuns | OTCyTCTBYIOT cnegyoume
opraHos MyHUUUNAnNbHOW | AOKYMEHTbI M OHW HeobXxoauMbl
NCMONHUTESTbHON ycnyru, ans npegocTaBneHus
BnacTu, OOKYMEHTOB, MyHUuMnansHOM ycnyru:
HanpasfeHue Haxoasawmxcss B | 1) QOKYMEHT, NoaTBEpPXKAAOLLNIA
3anpoca pacnopsxeHun y | npasoobnagaHne HeaBUKUMbIM

denepanbHbIX
OopraHoB
NCMOMHNTENTbHON
BMnacTu

NMYLLECTBOM.
B Mopgyne ENC oy
npocTaBnsieTca  OTMeTka O
HeobxoaMMoCTH

OCYLLIECTBIEHMS 3anpoca
AOKyMeHTa y opraHa n
HanpaeBnsieTcs

MeXBeJOMCTBEHHbIN
MHJOPMaLMOHHBIN 3anpoc.

Pesynbtatom
aAMUHUCTPATMBHOIO  OENCTBUS
saBngaeTca HanpasneHue

MeXBegJoOMCTBEHHOIo




MecTo BbINOSTHEHUS AgmnHuctpatueHble | CpeaHun cpok | TpyaoeMKoCTb Kputepun CopepxaHue gencreug,
npouenypbl/ AencTBus BbINOSTHEHUSA NPUHATUSA cBefeHMs O JOMKHOCTHOM nuLe,
ncrionosyemas NC peLeHnn OTBETCTBEHHOM 3a BbIMNOSIHEHME
agMWHUCTPaTUBHOIO OENCTBUS,
pesynbTat agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepeaauu, cnocob cdumkcaumm
pesynbTata
MHGOPMAaLIMOHHOIO 3anpoca.
Pesynbtat  dmkcupyetcs B
9MIEKTPOHHOM hopMe B cuCTEME
MeXBeJOMCTBEHHOIO
9NEeKTPOHHOIo B3auMoaencTBums
KoHTponb 1 pabouni Hanuuwne B | [poBepka NoCTynneHns oTBETOB
npenocTaBneHns AeHb (5 nepeyHe Ha MEeXBeJOMCTBEHHbIE
pesynbTaTta paboyunx gHen) OOKYMEHTOB, MHPOPMaLIMOHHbIE 3anpochl.
3anpoca (oB) HeobXxoaNMbIX Pesynbtatom
ans aflMUHUCTPATUBHOIO  AENCTBUS
NpeaocTaBneHns | ABNAeTCA nonyyeHne oTeeta Ha
MyHuUMNanNbHON | MeXBEOOMCTBEHHbIN
ycnyru, MHGOPMaLMOHHBIN 3anpoc.
OOKYMEHTOB, Pesynbtat  dmkcupyetcs B

HaxoasawWwmxca B
pacrnopsikeHun y
OpraHoB BracTu
MockoBckon
obnactu

9NIEKTPOHHOM hopme B cucTeme
MEXBeJOMCTBEHHOIO

3NEeKTPOHHOIo B3aMMOOENCTBUA.
Mpn nocTynneHun OTBETOB Ha

3anpochl ocylLecTBnseTcs
nepexoa K aAMWHUCTPaTUBHOW
npoueaype «OnpeneneHune

BO3MOXHOCTU MpefoCTaBrieHuns
MyHuumnansHon ycnyrn»




3. OnpepgeneHne BO3MOXHOCTU NpefocTaBneHus MyHuuunansHom ycnyrm

MecTo BbINOSTHEHUS AOMWHUCTPaTUBHbIE CpegHun TpynoeMkocTb | Kputepum npuHATUS CopepxaHue gencreug,
npouenypbl/ AencTang CpOK peLLeHnn cBefeHns O JOMKHOCTHOM
ncrionosyemas NC BbIMONHEHNSA nuue, OTBETCTBEHHOM 3a
BbINOSIHEHNE
aZlMUHUCTPATUBHOIO OENCTBUA,
pes3ynbTaT agMUHUCTPATUBHOIO
AEeNCcTBUS U NOPSIAOK ero
nepegayun, cnocob dpumkcauum
pesynbTara
MyHunumnanbHbin apxus | [poBepka 5-n pabouuni OTtcyTcTBME nnn | lJomkHocTHoe nmuyo
/Mogyne ENC OY OTCYTCTBUSA unn | oeHo HanuMyne ocHoBaHus | MyHMUMNanNbLHOrO apxmBa Ha
Hann4nss OCHOBaHWM ans oTKasa B | OCHOBaHUK cobpaHHoro
ans oTKasa B npegocTaBneHnn KOMNIiekTa AOKYMEHTOB,
npegocTaBneHnn MyHuuunansHom ncxoas n3 Kputepues
MyHuumnansHown ycnyru B | NpegocTaBneHuns
ycnyru COOTBETCTBUM ¢ | MyHuuunansHom ycnyru,
3aKOHOAATENLCTBOM | YCTAHOBJIEHHbIX HaCTOSALWMM
Poccuinckon ALMUHNCTPATUBHBLIM
degepaummn, B TOM | perfnameHTom, onpegenseT
yncne BO3MOXHOCTb MNpeaocTaBneHns
AOMUHUCTPATMBHBLIM | MyHUuunansHon  ycnyrm  u

pernameHTom

dopmMuMpyeT NPoeKT pesynbTaTta
npegocTaBneHuns ycryru.

Pesynbtatom
aAMUHUCTPATUBHOIO LENCTBUSA
saBnsieTcs yCTaHOBMeHWe
HanMyus nnu OTCYTCTBUSA
OCHOBaHWW AN OTKa3a B
npegocTaBneHnu
MyHuumMnansHom ycnyru,
NoaroToBKa nNpoekTa pelleHus
o] npegocTaBneHnum

MyHuuunansHou ycnyru nnm ob




MecTo BbINnoONHeHUs

npoueaypbl/
ncnons3dyemas C

AOMUHUCTPATUBHbIE
JencrTeus

CpeaHun
CpOK
BbIMOSIHEHUS

TpynooeMKoCTb

Kputepun npnHaTna
peLleHnin

CopepxaHne gencremg,
cBefeHNs 0 AOMKHOCTHOM
nvue, oTBETCTBEHHOM 3a
BbIMNOSIHEHNE
aAMWUHUCTPATUBHOIO OENCTBUS,
pe3ynbTaTt agMUHUCTPATMBHOIO
AENCcTBMS U NOPSIAOK ero
nepenayun, cnocob dpumkcauunmn
pesynbTata

OTKa3e B ee npenocTtaBiieHUNN.

Pesynbtatr  dmkcupyetcs B
BUOE TMpOeKTa peleHns o
npegocTaBneHnu

MyHuumMnansHon ycnyrm nnm od
OTKase B ee npeaocTaBneHnn

4. MNMpuHATHe pelleHns o nNpegocTaBneHun (06 oTkase B NpeaocTaBneHun)
MyHuuMnanbHon ycnyrmn u opopmneHue pesynbTaTta npegocrtasneHus MyHuumnansHom ycnyrum

MecTo BbINONHEHNS | AAMUHUCTPATUBHbIE CpegHun TpynoemkocTb | Kputepum npuHATUS CopepxaHue gencreus,
npoueaypbl/ AencTBns CpOK peLLeHnn cBefeHns 0 JOIMKHOCTHOM nuue,
ncrnonosyemas NC BbIMOSIHEHUSA OTBETCTBEHHOM 3a BbINOSIHEHME
aAMWHNCTPATUBHOIO OENCTBMS,
pesynbTat agMUHUCTPATUBHOIO
AEenCTBUS 1 NOPSLOK ero
nepega4yn, cnocob dumkcaumm
pesynbtarta
MyH1umnansHLIN OnpeneneHne 0,5 paboyero | 40 MuHYT [lormKHOCTHOE nvuo
apxus/ TIC 'MI HeobxooMMOCTU U | AHS MyHuumMnansHoro apxmBa
pa3mMepa onnaTtbl 3a NpoOBOAUT NPOBEPKY Ha npeameT
npegocraBneHve OTHOLLEHMS NOCTYNMUBLLErO
MyHuumnanbHomn 3anpoca kK nnaTtHbiM 3anpocawm, B
yCnyru. COOTBETCTBUU C

pacnopaauTenbHbIMK




MecTo BbINnoONHeHUs

npoueaypbl/
ncnons3dyemas C

AOMUHUCTPATUBHbIE
JencTBus

CpeaHun
CpOK
BbIMOSIHEHUSA

TpynooeMKoCTb

Kputepun npnHaTna
peLleHnin

CopepxxaHue gencremg,
CBeleHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOJTHEHNE
aAMWUHUCTPaTUBHOIO OENCTBUA,
pesynbTaT agMUHUCTPATUBHOIO

AencTBusa 1 NopsaaokK ero

nepegayu, cnocod cdomkcauum
pesynbTarta

dopmupoBaHue
KBUTaHLUUK (npwn
HeobxoaumMocCTH)

AOKyMeHTamMu onpegensieT
pasmep nnatel U opmMmupyeTt
kButanumo B N'MC 'MIT.
Pesynbtatom aBngaeTcs
cthbopMMpOBaHHasH KBUTaAHLMS.
Peaynbtat cukcupyetca B M'MC
M

B cnyyae, ecnn MyHuumnanebHagda
ycnyra npegocrasnseTca
GecnnatHO, OOSMKHOCTHOE NUUO
MyHuumnansHoro apxmBa
FrOTOBUT TMNPOEKT peLlleHns o
npegocTaBneHum
MyHuumnansHon ycnyrm unm o6
OTKase B ee npeaocTaBneHnm

MyHMuMnanbHbIN
apxus/ Mogyns ENC
oy

HanpaeneHune
KBUTAHLMN 006
onnate 3asBuTento

0,5 pabouero
OHSA

20 MUHYT

HomkHocTHoe nuuo MyHuum-
nanbHOro apxmBa HanpaensgeT Ha
agpec 9NeKTPOHHOW MoyThbl
3aaBsuTens (Ha NOYTOBLIN
agpec).PesynbtaTtom siBnsetcs
HanpasfieHMe KBUTaHUMn
3assutenio. PesynbtaT
duKcMpyeTcs B 3NIEKTPOHHOM
BMae nnbo B BMAE AOKYMEHTA,
nogTeepXxaarLero
HanpasrieHne No4YTOBOro
OTnpaBfeHns.




MecTo BbINnoONHeHUs

npoueaypbl/
ncnons3dyemas C

AOMUHUCTPATUBHbIE
JencTBus

CpeaHun
CpOK
BbIMOSIHEHUSA

TpynooeMKoCTb

Kputepun npnHaTna
peLleHnin

CopepxxaHue gencremg,
CBeleHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOJTHEHNE
aAMWUHUCTPaTUBHOIO OENCTBUA,
pesynbTaT agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepegayu, cnocod cdomkcauum
pesynbTarta

MyHuuMnanbHbIN
apxus/ TNC T'MI

MpoBepka
onnartbl
npegocTaBreHne
MyHuumnansHom
ycrnyru.

dakTa
3a

B TeueHune

5 paboumnx
AHen nocne
HanpaBneHus
KBUTaAHLUK

20 MyHYT

[lormKHoOCTHOE NNuUo
MyHuuunansHoro apxmea
npoepset B 'IC 'MI1 gakT
onnaTbl 3a NpegocTaBneHme
MyHuuunansHou yenyru. INMpu
Hanu4uMm onnatbl JOMKHOCTHOE
nmyo MyHMuunaneHOro apxuea
dopmMuMpyeT NPOEKT PeLLEHNS O
npegocTaBneHnn
MyHuumMnansLHoOM ycnyru.

Ecnn onnata He noctynuna,
AOIMKHOCTHOE nmuyo
MyHuuMnansHOro apxuBa
octhopmnset oT
npegocTaBneHns
MyHuUUMNansLHOM ycnyru

OTKa3

MyHuumMnansHbIN apxuB

/Mogyne ENC OY

PaccmoTpenune
npoekTa
pesynbtarta
npepocTaBneHns
MyHuumnansHown
ycnyru

0,5 pabouero
OHS

CooTBeTtcTBME
npoekTa  peLleHus
TpeboBaHnaM
3aKkoHoaaTenbLCcTBa
Poccunckon
depepauyuu,
yucne
AOMUHUCTPATUBHOMY
pernameHTy

B TOM

YNONMHOMOYEHHOE [O0SMKHOCTHOE
nuo  MyHuuMnanbHOro apxvea
paccMmaTpmuBaeT NPOEKT peLLeHns
Ha npeamMeT  COOTBETCTBMSA
TpeboBaHnaM
ALMUHNCTPATUBHOIO
perrnameHTa, NOMHOTHI n
KayecTBa npepocTaBneHns
MyHuumnansHon ycnyru, a tTakxe
OCYLLIECTBNSAET KOHTPOSb CPOKOB
npegocTaBneHns




MecTo BbINnoONHeHUs

npoueaypbl/
ncnons3dyemas C

AOMUHUCTPATUBHbIE
JencTBus

CpeaHun
CpOK
BbIMOSIHEHUSA

TpynooeMKoCTb

Kputepun npnHaTna
peLleHnin

CopepxxaHue gencremg,
CBeleHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOJTHEHNE
aAMWUHUCTPaTUBHOIO OENCTBUA,
pesynbTaT agMUHUCTPATUBHOIO

AencTBusa 1 NopsaaokK ero

nepegayu, cnocod cdomkcauum

pesynbTarta
MyHuumnansHom ycnyru.
MNMoanuceiBaeT NPOEKT peLleHns o
npegocTaBneHnn

MyHuumnansHon ycnyrm mnu ob
OTKase B ee npegocTaBneHun c
ncnonb3osaHmem 3Al1 B Moayne
ENC oy n HanpasngaeT

YNOSTHOMOYEHHOMY
AOIMKHOCTHOMY nmuy
MyHvuMnansHoOro apxuea Ans
HanpaBneHus pesynbTata
npeaocTaBneHns
MyHuuunansHom ycnyru
3aasuTento.

Pesynbtatom

agMWHUCTPATUBHOIO  OEWCTBUS
ABnseTcA nognucaHve, B TOM
yucne a3, peLleHns o)
npegocTaBneHum
MyHuumMnanbHoOM  ycnyru  unm
OTKa3 B ee NpeaoCTaBieHUMN.
Pesynbtat dukcupyetca B Buae
peweHnss o npeaocTaBnieHnn
MyHuumnansHon ycnyrm nnu o6
OTKase B ee NpegocTaBieHuu




5. Bbigayva pe3synbTaTta npegoctasneHusa MyHuuunanbHoun ycnyru 3asaBuTenio

MecTo BbINOSTHEHUS AgmnHnctpatmeHbl | CpegHui cpok | TpygoemkocTb | Kputepuun npuHATUSA CopepxaHue gencreus,
npouenypbl/ e [enCTBuS BbINOSTHEHUSA peLueHnn cBeLeHMs O JOMKHOCTHOM nuLe,
ncrionosyemas NC OTBETCTBEHHOM 3a BbINOSIHEHME
agMWHUCTPATUBHOIO OENCTBMIS,
pesynbTat agMUHUCTPATUBHOIO
OeNCTBUSA N NOPSLOK ero
nepegayu, cnocob dukcaumm
pesynbTata
Mogyns ENC OY Bbigava unn | 0,5 paboyero CooTBETCTBME [lomkHoCTHOE nvuo
HanpasneHue OHS npoekta  peweHus | MyHuuunansHoro apxuBa
pesynbTaTta TpeboBaHNAM BblaaeT 3aaBuTento pesynbtart
npenocTaBneHns 3aKoHogaTenbCcTBa npegocTaBneHns
MyHuuunansHom Poccuiickon MyHuumnansHom ycnyru B
ycnyrn 3asBuUTEnNto depepauum, B TOM | opme 3I1EKTPOHHOro
yucne AOKyMeHTa, nognucaHHoro 3l
AOMUHUCTPATMBHOMY | YNOFTHOMOYEHHOTO
perrnameHTy AOJDKHOCTHOIO nmua

MyHuumMnansHoro apxuea.
3a vcknoYeHneM cnydasi, korga

AOIMKHOCTHOE nmuo
MyHuuMnansHOro apxmBa
BbldaeT 3asaBuTento pesynbTaT
npegocTaBneHns
MyHuumMnansHon  ycnyrm  no
BOMpocy YCbIHOBIEHUS
(yoouepeHust) B dopme
BymaxHoro AOKYMEHTa,
nognucaHHoro
YNOSTHOMOYEHHbIM
OOJDKHOCTHbLIM nmuom

MyHuumnansHoro apxwusa. [lpwu
3TOM nposoauTcA cBepka
JOKYMEHTOB.




MecTo BbINnoNHeHUs

npoueaypbl/
ncnons3dyemas C

AOMUHUCTPATUBHBI
e AencrTeusd

CpenHui cpok
BbINOSIHEHMS

TpynooeMKoCTb

Kputepun npnHaTna
peLleHnin

CopepxxaHue gencreng,
CBe[leHns 0 JOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOJSIHEHNE
aAMWUHUCTPATUBHOIO OENCTBUS,
pesynbTat agMUHUCTPATUBHOIO

OeNCTBUSA N NOPSLOK ero

nepenayun, cnocob dmkcauum
peaynbTarta

Pesynbtatom
agMWHUCTPATUBHOIMO  [OEWCTBUS
aBnsaeTcs yBeZloMNeHne
3asButens o nonyvyeHumn
pesynbtarta npegocTaBneHns
MyHuumMnansHoM ycnyru.
Pesynbtatr  dukcupyetca B
Mogyne ENC OY




